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Standard Bidding Documents for Procurement of Goods
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PART 1 – BIDDING PROCEDURES
Section I	Instructions to Bidders (ITB)
This Section provides information to help Bidders prepare their Bids.  Information is also provided on the submission, opening, and evaluation of Bids and on the award of Contracts.  Section I contains provisions that are to be used without modification.
Section II	Bid Data Sheet (BDS)
This Section includes provisions that are specific to each procurement and that supplement Section I, Instructions to Bidders. 
Section III	Evaluation and Qualification Criteria
This Section specifies the criteria to be used to determine the lowest evaluated Bid and the requirements for the Bidder’s qualification to perform the contract.
Section IV	Bidding Forms
This Section includes the forms for the Bid Submission, Price Schedules, Bid-Securing Declaration, and the Manufacturer’s Authorization to be submitted completed by the Bidder and submitted as part of his Bid.
Section V	Eligible Countries
		This Section includes information regarding eligible countries.
Section VI     Centre’s Policy Prohibited Practices 
This Section provides the Bidders with the reference to the Centre’s policy concerning Prohibited Practices applicable to this process.


[bookmark: _Toc438267875][bookmark: _Toc438270255][bookmark: _Toc438366662]PART 2 – REQUIREMENTS
Section VII	Supply Requirements
This Section includes the List of Goods and Related Services, the Delivery and Completion Schedules, the Technical Specifications and the Drawings that describe the Goods and Related Services to be procured.
[bookmark: _Toc438267876][bookmark: _Toc438270256][bookmark: _Toc438366663]

PART 3 – CONDITIONS OF CONTRACT AND CONTRACT FORMS
Section VIII	General Conditions of Contract (GCC)
This Section contains the general clauses to be applied in all contracts.  The text of the clauses in this Section shall not be modified.  
Section IX	Special Conditions of Contract (SCC)
This Section contains clauses specific to each contract that modify or supplement Section VII, General Conditions of Contract.
Section X	Contract Forms
This Section contains forms, which, once completed, will form part of the Contract. The forms for Performance Security and Advance Payment Security shall only be completed by the successful Bidder after contract award.
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Section I.  Instructions to Bidders

	[bookmark: _Toc438438819][bookmark: _Toc438532553][bookmark: _Toc438733963][bookmark: _Toc438962045][bookmark: _Toc461939616][bookmark: _Toc192578413][bookmark: _Toc26954555]General

	1. [bookmark: _Toc192578414][bookmark: _Toc26954556]Scope of Bid
	1.1. In connection with the Invitation for Bids, specified in the Bid Data Sheet (BDS), The Centre issues these Bidding Documents for the supply of Goods as specified in Section VII, Schedule of Requirements. The name, identification and number of lots (contracts) are specified in the BDS.


	[bookmark: _Toc438530847][bookmark: _Toc438532555]
	1.1 Throughout these Bidding Documents:
(a) the term “in writing” means communicated in written form (e.g. by mail, e-mail, fax, including if specified in the BDS, distributed or received through the electronic-procurement system used by the Centre with proof of receipt;
(b) if the context so requires, “singular” means “plural” and vice versa; and
(c) “Day” means calendar day, unless otherwise specified as a “Business Day.” A Business Day is any day that is a working day of the Recipient Country. It excludes the Recipient Country’s official public holidays.
(d) “The Centre” means the Caribbean Community Climate Change Centre.
(e) Recipent means the Beneficiary Country or Organisation.


	2. [bookmark: _Toc438438821][bookmark: _Toc438532556][bookmark: _Toc438733965][bookmark: _Toc438907006][bookmark: _Toc438907205][bookmark: _Toc192578415][bookmark: _Toc26954557]Source of Funds
	2.1 The Centre has received financing (hereinafter called “funds”) from the European Union (hereinafter called “the Donor” as named in the BDS), toward the project as named in BDS. The Centre intends to apply a portion of the funds to eligible payments under the contract for which these Bidding Documents are issued.

	3. [bookmark: _Toc438532557][bookmark: _Toc438532558][bookmark: _Toc438002631][bookmark: _Toc192578416][bookmark: _Toc438438822][bookmark: _Toc438532559][bookmark: _Toc438733966][bookmark: _Toc438907007][bookmark: _Toc438907206][bookmark: _Toc26954558]
Prohibited Practices 
	3.1 The Centre requires compliance with its policy on Prohibited practices as set forth in Section VI.

	
	3.2 In further pursuance of this policy, Bidders shall permit and shall cause its agents (where declared or not), sub-contractors, sub-consultants, service providers or suppliers to permit the Centre or the Donor to inspect all accounts, records and other documents relating to the submission of the bid and contract performance (in the case of award), and, if necessary, to have them audited by auditors appointed by the Centre or the Donor.

	4. [bookmark: _Toc438438823][bookmark: _Toc438532560][bookmark: _Toc438733967][bookmark: _Toc438907008][bookmark: _Toc438907207][bookmark: _Toc192578417][bookmark: _Toc26954559]
Eligible Bidders
	4.1 Bidders shall meet the eligibility criteria as per this ITB and Section V.  

	[bookmark: _Toc438532561]
	4.2 A Bidder may be a firm that is a private entity a stated-owned owned enterprise or institution, subject to ITB 4.9, or any combination of them in the form of a Joint Venture (JV) with the formal intent, as evidenced by a letter of intent, to enter into an agreement or under an existing agreement. In the case of a joint venture, all partners shall be jointly and severally liable for the execution of the entire Contract in accordance with the Contract terms. The JV shall nominate a Representative who shall have the authority to conduct all business for and on behalf of any and all the partners of the JV during the Bidding process and during contract execution (in the event the JV is awarded the Contract). Unless specified in the BDS, there is no limit on the number of partners in a JVA firm that is a Bidder (either individually or as a JV member) shall not participate in more than one Bid, except for permitted alternative Bids. This includes participation as a subcontractor in other Bids. Such participation shall result in the disqualification of all Bids in which the firm is involved.  A firm that is not a Bidder or a JV member may participate as a subcontractor in more than one Bid.
4.3 Bidders or joint venture partners shall have the nationality of an eligible country as detailed in Section V and shall comply with the following:
(a)	be legally constituted, incorporated or registered in and operates in conformity with the provisions of the laws of an eligible country, as evidenced by its articles of incorporation (or equivalent documents of constitution or association) and its registration documents, as the case may be, and have their principal place of business in an eligible country;
(b)	be more than fifty (50) percent beneficially-owned by a citizen or citizens and/or a bona fide resident or residents of an Eligible Country, or by a body corporate or bodies meeting these requirements, as far as the ownership can be reasonably determined; and
(c)	shall have no arrangement and undertake not to make any arrangement whereby the majority of the financial benefits of the contract, i.e. more than fifty (50) percent of the value of the contract, will accrue or be paid to sub-contractors or sub-consultants that are not from an Eligible Country.
4.4 A Bidder shall not have a conflict of interest.  Any Bidder found to have a conflict of interest shall be disqualified.  A Bidder may be considered to have a conflict of interest for the purpose of this Bidding process, if the Bidder:
 
(a) directly or indirectly controls, is controlled by or is under common control with another Bidder; or 

(b) receives or has received any direct or indirect subsidy from another Bidder; or

(c) has the same legal representative as another Bidder; or

(d) has a relationship with another Bidder, directly or through common third parties, that puts it in a position to influence the Bid of another Bidder, or influence the decisions of the Centre regarding this Bidding process; or
(e) or any of its affiliates participated as a consultant in the preparation of the design or technical specifications of the goods that are the subject of the Bid; or

	[bookmark: _Toc438532562]
	(f) or any of its affiliates has been hired (or is proposed to be hired) by the Centre or Recipient for the Contract implementation; or

(g) would be providing goods, works, or non-consulting services resulting from or directly related to consulting services for the preparation or implementation of the project specified in the BDS ITB 2.1 that it provided or were provided by any affiliate that directly or indirectly controls, is controlled by, or is under common control with that firm; or

(h)  has a close business or family relationship with professional staff of the Centre or the Recipient (or of the project implementing agency, or of a recipient of a part of the financing) who: (i) are directly or indirectly involved in the preparation of the Bidding Document or specifications of the Contract, and/or the Bid evaluation process of such Contract; or (ii) would be involved in the implementation or supervision of such Contract unless the conflict stemming from such relationship has been resolved in a manner acceptable to the Centre throughout the Bidding process and execution of the Contract.

	[bookmark: _Toc438532563]
	4.5 A Bidder that has been sanctioned by the Centre or the Donor in accordance with the above ITB 3.1, shall be ineligible to be prequalified for, bid for, or be awarded a contract or benefit from a contract, financially or otherwise, during such period of time as the Centre shall have determined.  The list of debarred firms and individuals is available at the electronic address specified in the BDS.

	[bookmark: _Toc438532564]
	4.6 A firm that is under a sanction of debarment by the Recipient from being awarded a contract is eligible to participate in this procurement, unless the Centre, at the Recipient’s request, is satisfied that the debarment; (a) relates to Prohibited Practices, as defined in Section VI, and (b) followed a judicial or administrative proceeding that afforded the firm adequate due process.
4.7 A Bidder shall not be under suspension from Bidding by the Centre as the result of the operation of a Bid–Securing or Proposal-Securing Declaration. 

	
	4.8 Bidders that are state-owned enterprise or institutions from an eligible country, as pursuant to Section V, may be eligible to Bid and be awarded a Contract(s) only if they can establish, in a manner acceptable to the Centre that they:
are legally and financially autonomous. “Legally autonomous” means a legal entity separate from the eligible country’s government. "Financially autonomous" means not receiving budget support from any public entity, and not being obliged to pass financial surplus to the same, except through dividends to shareholders;

operate under commercial law - Being vested with legal rights and liabilities similar to any commercial enterprise, including, being incorporated or established by statutory charter under local law; having the right:

(i) to enter into legally binding contracts;
(ii) to sue;
(iii) to be sued; and
(iv) to borrow money, being liable for the repayment of debts and being able to be declared the bankrupt.

	[bookmark: _Toc438532565]
	4.9 Firms and individuals may be ineligible if so indicated in Section V and (a) as a matter of law or official regulations, the Recipient’s Country prohibits commercial relations with that country, provided that the Centre is satisfied that such exclusion does not preclude effective competition for the supply of goods or the contracting of works or services required; or (b) by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations, the Recipient’s country prohibits any import of goods or contracting of works or services from that country, or any payments to any country, person, or entity in that country. When the project is implemented across jurisdictional boundaries (and more than one country is a Recipient, and is involved in the procurement), then exclusion of a firm or individual on the basis of ITB 4.10 (a) above by any country may be applied to that procurement across other countries involved, if the Centre and the Recipients involved in the procurement agree.
4.10 Bidders shall provide such evidence of their continued eligibility satisfactory to the Centre, as the Centre shall reasonably request.

	5. [bookmark: _Toc438532566][bookmark: _Toc438532567][bookmark: _Toc438438824][bookmark: _Toc438532568][bookmark: _Toc438733968][bookmark: _Toc438907009][bookmark: _Toc438907208][bookmark: _Toc192578418][bookmark: _Toc26954560]Eligible Goods and Related Services
	5.1 All goods and services to be supplied under the Contract and financed by the Centre, shall have their source and origin in any country subject to the restrictions specified in Section V, Eligible Countries, and all expenditures under the Contract will not contravene such restrictions.  At the Centre’s request, Bidders may be required to provide evidence of the origin of materials, equipment and services.

5.2 For purposes of this ITB, the term “goods” includes commodities, raw material, machinery, equipment, and industrial plants; and “related services” includes services such as insurance, installation, training, and initial maintenance.
5.3 The term “origin” means the country where the goods have been mined, grown, cultivated, produced, manufactured or processed; or, through manufacture, processing, or assembly, another commercially recognized article results that differs substantially in its basic characteristics from its components.

	[bookmark: _Toc438532569][bookmark: _Toc438532571][bookmark: _Toc438532572][bookmark: _Toc438438825][bookmark: _Toc438532573][bookmark: _Toc438733969][bookmark: _Toc438962051][bookmark: _Toc461939617][bookmark: _Toc192578419][bookmark: _Toc26954561]Contents of Bidding Document

	6. [bookmark: _Toc438438826][bookmark: _Toc438532574][bookmark: _Toc438733970][bookmark: _Toc438907010][bookmark: _Toc438907209][bookmark: _Toc192578420][bookmark: _Toc26954562]Sections of  Bidding Document
	6.1 The Bidding Document consist of  Parts 1, 2, and 3, which include all the Sections indicated below, and should be read in conjunction with any Addenda issued in accordance with ITB 8.

	
	PART 1    Bidding Procedures
· Section I. Instructions to Bidders (ITB)
· Section II. Bid Data Sheet (BDS)
· Section III. Evaluation and Qualification Criteria
· Section IV. Bidding Forms
· Section V. Eligible Countries
· Section VI. Prohibited Practices 

PART 2   Requirements
· Section VII. Supply Requirements
PART 3   Conditions of Contract and Contract Forms
· Section VIII. General Conditions of Contract (GC)
· Section IX. Special Conditions of Contract (PS)
· Section X. Contract Forms

	
	6.2 The Invitation for Bids issued by the Centre is not part of the Bidding Document.

	
	6.3 Unless obtained directly from the Centre, the Centre is not responsible for the completeness of the Bidding Document, responses to requests for clarification, the minutes of the pre-Bid meeting (if any), or Addenda to the Bidding Document in accordance with ITB 8. In case of any contradiction, documents obtained directly from the Centre shall prevail.
6.4 The Bidder is expected to examine all instructions, forms, terms, and specifications in the Bidding Documents and to furnish with its Bid all information or documentation required by the Bidding Documents.

	7. [bookmark: _Toc125782994][bookmark: _Toc192578421][bookmark: _Toc26954563]Clarification of Bidding Document, Site Visit, Pre-Bid Meeting
	7.1 A prospective Bidder requiring any clarification of the Bidding Document shall contact the Centre in writing at the Centre’s address indicated in the BDS or raise his enquiries during the pre-bid meeting if provided for in accordance with ITB 7.4.  The Centre will respond to any request for clarification, provided that such request is received no later than fourteen (14) days days prior to the deadline for submission of Bids.  The Centre’s response shall be in writing with copies to all Bidders who have acquired the Bidding Document in accordance with ITB 6.3, including a description of the inquiry but without identifying its source. Should the Centre deem it necessary to amend the Bidding Document as a result of a request for clarification, it shall do so following the procedure under ITB 8 and ITB 22.2.

	
	7.2 Where applicable, the Bidder is advised to visit and examine the project site and obtain for itself on its own responsibility all information that may be necessary for preparing the Bid and entering into a contract for the provision of the Requirements. The costs of visiting the site shall be at the Bidder’s own expense.

	
	7.3 Pursuant to ITB 7.2, where the Bidder and any of its personnel or agents have been granted permission by the Centre to enter upon its premises and lands for the purpose of such visit, the Bidder, its personnel, and agents will release and indemnify the Centre and its personnel and agents from and against all liability in respect thereof, and will be responsible for death or personal injury, loss of or damage to property, and any other loss, damage, costs, and expenses incurred as a result of the visit.

	
	7.4 The Bidder’s designated representative is invited to attend a pre-Bid meeting and/or a site visit, if provided for in the BDS. The purpose of the meeting will be to clarify issues and to answer questions on any matter that may be raised at that stage. If so provided for in the BDS, the Centre will organize a site visit.

	
	7.5 The Bidder is requested, as far as possible, to submit any questions in writing, to reach the Centre not later than one week before the meeting.

	
	7.6 Minutes of the pre-bid meeting, including the text of the questions raised without identifying the source, and the responses given, together with any responses prepared after the meeting, will be transmitted promptly to all Bidders who have acquired the Bidding Document in accordance with ITB 6.3.  Any modification to the Bidding Document that may become necessary as a result of the pre-bid meeting shall be made by the Centre exclusively through the issue of an Addendum pursuant to ITB 8 and not through the minutes of the pre-bid meeting.

	
	7.7 Non-attendance at the pre-bid meeting will not be a cause for disqualification of a Bidder.

	8. [bookmark: _Toc438438828][bookmark: _Toc438532576][bookmark: _Toc438733972][bookmark: _Toc438907012][bookmark: _Toc438907211][bookmark: _Toc192578422][bookmark: _Toc26954564]Amendment of Bidding Document
	8.1 At any time prior to the deadline for submission of Bids, the Centre may amend the Bidding Document by issuing addenda.

	
	8.2 Any addendum issued shall be part of the Bidding Document and shall be communicated in writing to all who have obtained the Bidding Document from the Centre in accordance with ITB 6.3.

	
	8.3 To give prospective Bidders reasonable time in which to take an addendum into account in preparing their Bids, the Centre may, at its discretion, extend the deadline for the submission of Bids, pursuant to ITB 22.2.

	[bookmark: _Toc438438829][bookmark: _Toc438532577][bookmark: _Toc438733973][bookmark: _Toc438962055][bookmark: _Toc461939618][bookmark: _Toc192578423][bookmark: _Toc26954565]Preparation of Bids

	9. [bookmark: _Toc438438830][bookmark: _Toc438532578][bookmark: _Toc438733974][bookmark: _Toc438907013][bookmark: _Toc438907212][bookmark: _Toc192578424][bookmark: _Toc26954566]Cost of Bidding
	9.1 The Bidder shall bear all costs associated with the preparation and submission of its Bid, and the Centre shall not be responsible or liable for those costs, regardless of the conduct or outcome of the Bidding process.

	10. [bookmark: _Toc438438831][bookmark: _Toc438532579][bookmark: _Toc438733975][bookmark: _Toc438907014][bookmark: _Toc438907213][bookmark: _Toc192578425][bookmark: _Toc26954567]Language of Bid
	10.1	The Bid, as well as all correspondence and documents relating to the Bid exchanged by the Bidder and the Centre, shall be written in the language specified in the BDS.  Supporting documents and printed literature that are part of the Bid may be in another language provided they are accompanied by an accurate translation of the relevant passages in that language, in which case, for purposes of interpretation of the Bid, such translation shall govern.

	11. [bookmark: _Toc438438832][bookmark: _Toc438532580][bookmark: _Toc438733976][bookmark: _Toc438907015][bookmark: _Toc438907214][bookmark: _Toc192578426][bookmark: _Toc26954568]Documents Comprising the Bid
	11.1	The Bid shall comprise the following:
(a) Letter of Bid prepared in accordance with ITB 12;
(b) Price Schedules, as provided in Section IV, Bidding Forms, completed in accordance with ITB 12 and ITB 14;
(c) Bid Security or Bid Securing Declaration, in accordance with ITB 19;
(d) Alternative Bid: if permissible, in accordance with ITB 13;
(e) Authorization: written confirmation authorizing the signatory of the Bid to commit the Bidder, in accordance with ITB 20.2 and ITB 20.3;
(f) Qualifications: documentary evidence in accordance with ITB 17 establishing the Bidder’s qualifications to perform the Contract if its Bid is accepted;
(g) Bidder’s Eligibility: documentary evidence in accordance with ITB 17 establishing the Bidder’s eligibility to Bid;
(h) Eligibility of Goods and Related Services: documentary evidence in accordance with ITB 16, establishing the eligibility of the Goods and Related Services to be supplied by the Bidder;
(i) Conformity: documentary evidence in accordance with ITB 16 and 30, that the Goods and Related Services conform to the Bidding Document; and
(j) any other document required in the BDS.

	[bookmark: _Toc438532581][bookmark: _Toc438532582]
	11.2	In addition to the requirements under ITB 11.1, Bids submitted by a JV shall include a copy of the Joint Venture Agreement entered into by all partners.  Alternatively, a Letter of Intent to execute a Joint Venture Agreement in the event of a successful Bid shall be signed by all partners and submitted with the Bid, together with a copy of the proposed agreement.
11.3 	The Bidder shall furnish in the Letter of Bid information on commissions and gratuities, if any, paid or to be paid to agents or any other party relating to this Bid.

	12. [bookmark: _Toc192578427][bookmark: _Toc26954569][bookmark: _Toc438438833][bookmark: _Toc438532583][bookmark: _Toc438733977][bookmark: _Toc438907016][bookmark: _Toc438907215]Letter of Bid and Price Schedules 
	12.1	The Letter of Bid and Price Schedules shall be prepared using the relevant forms furnished in Section IV, Bidding Forms.  The forms must be completed without any alterations to the text, and no substitutes shall be accepted except as provided under ITB 20.3.  All blank spaces shall be filled in with the information requested.

	13. [bookmark: _Toc438532584][bookmark: _Toc438438834][bookmark: _Toc438532587][bookmark: _Toc438733978][bookmark: _Toc438907017][bookmark: _Toc438907216][bookmark: _Toc192578428][bookmark: _Toc26954570]Alternative Bids
	13.1 Unless otherwise indicated in the BDS, alternative proposals shall not be considered. If alternative proposals are permitted, their method of evaluation shall be as stipulated in Section III, Evaluation and Qualification Criteria.

	14. [bookmark: _Toc438438835][bookmark: _Toc438532588][bookmark: _Toc438733979][bookmark: _Toc438907018][bookmark: _Toc438907217][bookmark: _Toc192578429][bookmark: _Toc26954571]Bid Prices and Discounts
	14.1 The prices and discounts quoted by the Bidder in the Letter of Bid and in the Price Schedules shall conform to the requirements specified below.
14.2 	All lots (contracts) and items must be listed and priced separately in the Price Schedules. 
14.3 	The price to be quoted in the Letter of Bid in accordance with ITB 12.1 shall be the total price of the Bid, excluding any discounts offered. 
14.4 	The Bidder shall quote any discounts and indicate the methodology for their application in the Letter of Bid, in accordance with ITB 12.1.
14.5 	Prices quoted by the Bidder shall be fixed during the Bidder’s performance of the Contract and not subject to variation on any account, unless otherwise specified in the BDS. A Bid submitted with an adjustable price quotation shall be treated as nonresponsive and shall be rejected, pursuant to ITB 29. However, if in accordance with the BDS, prices quoted by the Bidder shall be subject to adjustment during the performance of the Contract, a Bid submitted with a fixed price quotation shall not be rejected, but the price adjustment shall be treated as zero.
14.6 	If so specified in ITB 1.1, Bids are being invited for individual lots (contracts) or for any combination of lots (packages). Unless otherwise specified in the BDS, prices quoted shall correspond to 100% of the items specified for each lot and to 100% of the quantities specified for each item of a lot. Bidders wishing to offer discounts for the award of more than one Contract shall specify in their Bid the price reductions applicable to each package, or alternatively, to individual Contracts within the package. Discounts shall be submitted in accordance with ITB 14.4 provided the Bids for all lots (contracts) are opened at the same time.
14.7 	The terms EXW, CIP, and other similar terms shall be governed by the rules prescribed in the current edition of Incoterms, published by the International Chamber of Commerce, as specified in the BDS.

	[bookmark: _Toc438532589][bookmark: _Toc438532590][bookmark: _Toc438532591]
	14.8 Prices shall be quoted as specified in each Price Schedule included in Section IV, Bidding Forms. The disaggregation of price components is required solely for the purpose of facilitating the comparison of Bids by the Centre.  This shall not in any way limit the Centre’s right to contract on any of the terms offered. In quoting prices, the Bidder shall be free to use transportation through carriers registered in any eligible country, in accordance with Section V, Eligible Countries. Similarly, the Bidder may obtain insurance services from any eligible country, in accordance with Section V, Eligible Countries. Prices shall be entered in the following manner:
(a) For Goods manufactured in the Recipient Country:
(i) the price of the Goods quoted EXW (ex-works, ex-factory, ex warehouse, ex showroom, or off-the-shelf, as applicable), including all customs duties and sales and other taxes already paid or payable on the components and raw material used in the manufacture or assembly of the Goods; 
(ii) any Recipient Country sales tax and other taxes which will be payable on the Goods if the Contract is awarded to the Bidder; and
(iii) the price for inland transportation, insurance, and other local services required to convey the Goods to their final destination (Project Site) specified in the BDS.
(b) For Goods manufactured outside the Recipient Country, to be imported:
(i) the price of the Goods, quoted CIP, named place of destination, in the Centre’s Country, as specified in the BDS; 
(ii) the price for inland transportation, insurance, and other local services required to convey the Goods from the named place of destination to their final destination (Project Site) specified in the BDS;
(c) For Goods manufactured outside the Recipient Country, already imported: 
(i) the price of the Goods, including the original import value of the Goods; plus any mark-up (or rebate); plus any other related local cost, and custom duties and other import taxes already paid or to be paid on the Goods already imported;
(ii) the custom duties and other import taxes already paid (need to be supported with documentary evidence) or to be paid on the Goods already imported; 
(iii) the price of the Goods, obtained as the difference between (i) and (ii) above; 
(iv) any Recipient Country sales and other taxes which will be payable on the Goods if the Contract is awarded to the Bidder; and 
(v) the price for inland transportation, insurance, and other local services required to convey the Goods from the named place of destination to their final destination (Project Site) specified in the BDS.
(d) For Related Services, other than inland transportation and other services required to convey the Goods to their final destination, whenever such Related Services are specified in the Schedule of Requirements, the price of each item comprising the Related Services (inclusive of any applicable taxes).

	15. [bookmark: _Toc438532592][bookmark: _Toc438532594][bookmark: _Toc438532595][bookmark: _Toc438438836][bookmark: _Toc438532597][bookmark: _Toc438733980][bookmark: _Toc438907019][bookmark: _Toc438907218][bookmark: _Toc192578430][bookmark: _Toc26954572][bookmark: _Hlt438531797]Currencies of Bid
	15.1. The currency(ies) of the Bid and the currency(ies) of payments shall be the same.  The Bidder shall quote in the currency of the Recipient Country the portion of the Bid price that corresponds to expenditures incurred in the currency of the Centre’s Country, unless otherwise specified in the BDS.

	[bookmark: _Toc438532596]
	15.2. The Bidder may express the Bid price in any currency. If the Bidder wishes to be paid in a combination of amounts in different currencies, it may quote its price accordingly but shall use no more than three foreign currencies in addition to the currency of the Recipient Country.

	16. [bookmark: _Toc438438838][bookmark: _Toc438532599][bookmark: _Toc438733982][bookmark: _Toc438907021][bookmark: _Toc438907220][bookmark: _Toc192578432][bookmark: _Toc26954573]Documents Establishing the Eligibility and Conformity of Goods and Related Services
	16.1 To establish the eligibility of the Goods and Services in accordance with ITB Clause 5, Bidders shall complete the forms, included in Section IV, Bidding Forms.
16.2 To establish the conformity of the Goods and Related Services to the Bidding Document, the Bidder shall furnish as part of its Bid the documentary evidence that the Goods conform to the technical specifications and standards specified in Section VI, Supply Requirements.
16.3 The documentary evidence may be in the form of literature, drawings or data, and shall consist of a detailed item by item description of the essential technical and performance characteristics of the Goods and Related Services, demonstrating substantial responsiveness of the Goods and Related Services to the technical specification, and if applicable, a statement of deviations and exceptions to the provisions of the Section VI, Supply Requirements.

	
	16.4 The Bidder shall also furnish a list giving full particulars, including available sources and current prices of spare parts, special tools, etc., necessary for the proper and continuing functioning of the Goods during the period specified in the BDS following commencement of the use of the goods by the Centre or its agents.

	
	16.5 Standards for workmanship, process, material, and equipment, as well as references to brand names or catalogue numbers specified by the Centre in the Schedule of Requirements, are intended to be descriptive only and not restrictive. The Bidder may offer other standards of quality, brand names, and/or catalogue numbers, provided that it demonstrates, to the Centre’s satisfaction, that the substitutions ensure substantial equivalence or are superior to those specified in the Section VI, Supply Requirements.

	17. [bookmark: _Toc26954574]Documents Establishing the Eligibility and Qualifications of the Bidder
	17.1 [bookmark: _Hlt438531784]To establish Bidder’s eligibility in accordance with ITB 4, Bidders shall complete the Letter of Bid, included in Section IV, Bidding Forms. 
17.2 The documentary evidence of the Bidder’s qualifications to perform the Contract if its Bid is accepted shall establish to the Centre’s satisfaction: 
(a) that, if required in the BDS, a Bidder that does not manufacture or produce the Goods it offers to supply shall submit the Manufacturer’s Authorization using the form included in Section IV, Bidding Forms to demonstrate that it has been duly authorized by the manufacturer or producer of the Goods to supply these Goods in the Recipient Country;
(b) that, if required in the BDS, in case of a Bidder not doing business within the Recipient Country, the Bidder is or will be (if awarded the Contract) represented by an Agent in the country equipped and able to carry out the Supplier’s maintenance, repair and spare parts-stocking obligations prescribed in the Conditions of Contract and/or Technical Specifications; and
(c) that the Bidder meets each of the qualification criterion specified in Section III, Evaluation and Qualification Criteria.

	18. [bookmark: _Toc438438841][bookmark: _Toc438532604][bookmark: _Toc438733985][bookmark: _Toc438907024][bookmark: _Toc438907223][bookmark: _Toc192578433][bookmark: _Toc26954575]Period of Validity of Bids
	18.1 Bids shall remain valid for the period specified in the BDS after the Bid submission deadline date prescribed by the Centre.  The Bid Validity period starts from the date fixed for the Bid submission deadline (as prescribed by the Centre in accordance with ITB 22.1).  A Bid valid for a shorter period shall be rejected by the Centre as non-responsive.

	
	18.2 In exceptional circumstances, prior to the expiration of the Bid validity period, the Centre may request Bidders to extend the period of validity of their Bids. The request and the responses shall be made in writing. If a Bid Security is requested in accordance with ITB 19, the Bidder granting the request shall also extend the Bid Security for twenty-eight (28) days beyond the deadline of the extended validity period. A Bidder may refuse the request without forfeiting its Bid Security. A Bidder granting the request shall not be required or permitted to modify its Bid, except as provided in ITB 18.3.

	
	18.3. If the award is delayed by a period exceeding fifty-six (56) days beyond the expiry of the initial Bid validity period, the Contract price shall be determined as follows: 
(a) in the case of fixed price contracts, the Contract price shall be the Bid price adjusted by the factor specified in the BDS; 
(b) in the case of adjustable price contracts, no adjustment shall be made;
(c) in any case, Bid evaluation shall be based on the Bid price without taking into consideration the applicable correction from those indicated above.

	19. [bookmark: _Toc438438842][bookmark: _Toc438532605][bookmark: _Toc438733986][bookmark: _Toc438907025][bookmark: _Toc438907224][bookmark: _Toc192578434][bookmark: _Toc26954576]Bid Security
	19.1 The Bidder shall furnish as part of its Bid, the original of either a Bid-Securing Declaration or a Bid Security, as specified in the BDS, using the relevant form included in Section IV, Bidding Forms. In the case of a Bid Security, the Bid Security amount and currency shall be as  specified in the BDS.

	
	19.2 A Bid-Securing Declaration shall use the form included in Section IV, Bidding Forms.

	[bookmark: _Toc438532606]
	19.3 If a Bid Security is specified pursuant to ITB 19.1, the Bid Security shall be a demand guarantee in any of the following forms at the Bidder’s option:
(a) an unconditional guarantee issued by a bank or financial financial institution (such as an insurance, bonding or surety company); 
(b) an irrevocable letter of credit;
(c) a cashier’s or certified check; or
(d) another form of security specified in the BDS
from a reputable source from an eligible country.  If the unconditional guarantee is issued by a financial institution located outside Belize, the issuing financial institution shall have a correspondent financial institution located in Belize to make it enforceable.  In the case of a bank guarantee, the bid security shall be submitted either using the Bid Security Form included in Section IV, Bidding Forms, or in another substantially similar format approved by the Centre prior to bid submission. The bid security shall be valid for twenty-eight (28) days beyond the original validity period of the bid, or beyond any period of extension if requested under ITB 18.2.

	[bookmark: _Toc438532607]
	19.4 If a Bid Security is specified pursuant to ITB 19.1, any Bid not accompanied by a substantially responsive Bid Security or Bid-Securing Declaration shall be rejected by the Centre as non- responsive.

	
	19.5 If a Bid Security is specified pursuant to ITB 19.1, the Bid Security of unsuccessful Bidders shall be returned as promptly as possible upon the successful Bidder’s furnishing of the Performance Security pursuant to ITB 45.

	
	19.6 The Bid Security of the successful Bidder shall be returned as promptly as possible once the successful Bidder has signed the Contract and furnished the required Performance Security.

	[bookmark: _Toc438532608]
	19.7 The Bid Security may be forfeited or the Bid-Securing Declaration executed:

	[bookmark: _Toc438532609][bookmark: _Toc438532610][bookmark: _Toc438532611]
	(a) [bookmark: _Toc438267890]if a Bidder withdraws its Bid during the period of Bid validity specified by the Bidder in the Letter of Bid or any extension thereto provided by the Bidder; or
(b) [bookmark: _Toc438267892]if the successful Bidder fails to: 
(i) [bookmark: _Toc438267894][bookmark: _Toc438267893]sign the Contract in accordance with ITB 44; or
(ii) furnish a Performance Security in accordance with ITB 45.

	
	19.8 The Bid Security or the Bid Securing Declaration of a JV shall be in the name of the JV that submits the bid. If the JV has not been legally constituted into a legally enforceable JV at the time of Bidding, the Bid Security or the Bid Securing Declaration shall be in the names of all future partners as named in the letter of intent referred to in ITB 4.1 and ITB 11.2.

	
	19.9 If a Bid Security is not required in the BDS, pursuant to ITB 19.1, and
0. if a Bidder withdraws its Bid during the period of Bid validity specified by the Bidder on the Letter of Bid; or
0. if the successful Bidder fails to: sign the Contract in accordance with ITB 44; or furnish a Performance Security in accordance with ITB 45;

the Centre may, if provided for in the BDS, declare the Bidder ineligible to be awarded a contract by the Centre for a period of time as stated in the BDS.

	20. [bookmark: _Toc438438843][bookmark: _Toc438532612][bookmark: _Toc438733987][bookmark: _Toc438907026][bookmark: _Toc438907225][bookmark: _Toc192578435][bookmark: _Toc26954577]Format and Signing of Bid
	20.1 The Bidder shall prepare one original of the documents comprising the Bid as described in ITB 11 and clearly mark it “ORIGINAL.”  Alternative Bids, if permitted in accordance with ITB 13, shall be clearly marked “ALTERNATIVE.”  In addition, the Bidder shall submit copies of the Bid, in the number specified in the BDS and clearly mark them “COPY.”  In the event of any discrepancy between the original and the copies, the original shall prevail. Electronic Bids, if permitted shall be submited in accordance with the method identified in the BDS.
20.2 Bidders shall mark as “CONFIDENTIAL” information in their Bids which is confidential to their business. This may include proprietary information, trade secrets, or commercial or financially sensitive information.

	
	20.3 The original and all copies of the Bid shall be typed or written in indelible ink and shall be signed by a person duly authorised to sign on behalf of the Bidder.  This authorisation shall consist of a written confirmation as  specified in  the  BDS and  shall  be attached to the Bid.  The name and position held by each person signing the authorisation must be typed or printed below the signature.  All pages of the Bid where entries have been made shall be signed or initialed by the person signing the Bid.

	
	20.4 In case the Bidder is a JV, the Bid shall be signed by an authorized representative of the JV on behalf of the JV, and so as to be legally binding on all the members as evidenced by a power of attorney signed by their legally authorized representatives.

20.5 Any amendments, interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by the person signing the Bid.

20.6 Bidders submitting Bids electronically shall submit one (1) copy of the bid. The Bid shall be typed and shall be signed by a person or persons duly authorized to sign on behalf of the bidder, pursuant to ITB 20. The person or persons signing the bid shall initial all pages of the bid. After submission, but prior to the deadline, the bidder may resubmit their Bid clearly marked re-submission if alterations or additions are necessary, in which case the original submitted bid will be disregarded.

	[bookmark: _Toc438438844][bookmark: _Toc438532613][bookmark: _Toc438733988][bookmark: _Toc438962070][bookmark: _Toc461939619][bookmark: _Toc192578436][bookmark: _Toc26954578]Submission and Opening of Bids

	21. [bookmark: _Toc438438845][bookmark: _Toc438532614][bookmark: _Toc438733989][bookmark: _Toc438907027][bookmark: _Toc438907226][bookmark: _Toc192578437][bookmark: _Toc26954579]Sealing and Marking of Bids
	21.1. The Bidder shall deliver the Bid in a single, sealed envelope (one-envelope Bidding process). Within the single envelope the Bidder shall place the following separate, sealed envelopes:
(a) in an envelope marked “ORIGINAL”, all documents comprising the Bid, as described in ITB 11; and 
(b) in an envelope marked “COPIES”, all required copies of the Bid; and, 
(c) if alternative Bids are permitted in accordance with ITB 13, and if relevant:
(i) in an envelope marked “ORIGINAL -ALTERNATIVE”, the alternative Bid; and
(ii) in the envelope marked “COPIES – ALTERNATIVE BID” all required copies of the alternative Bid.

	[bookmark: _Toc438532615]
	21.2 	The inner and outer envelopes shall:

(a) bear the name and address of the Bidder;

(b) be addressed to the Centre in accordance with ITB 22.1;

(c) bear the specific identification of this Bidding process pursuant to ITB 1.1; and
(d) bear a warning not to open before the time and date for Bid opening.
21.3 	If all envelopes and packages are not sealed and marked as required, the Centre will assume no responsibility for the misplacement or premature opening of the Bid.

	22. [bookmark: _Toc438532616][bookmark: _Toc438532617][bookmark: _Toc424009124][bookmark: _Toc438438846][bookmark: _Toc438532618][bookmark: _Toc438733990][bookmark: _Toc438907028][bookmark: _Toc438907227][bookmark: _Toc192578438][bookmark: _Toc26954580]Deadline for Submission of Bids
	22.1. Bids must be received by the Centre at the address and no later than the date and time indicated in the BDS.  When so specified in the BDS, Bidders shall have the option of submitting their Bids electronically. Bidders submitting Bids electronically shall follow the electronic Bid submission procedures specified in the BDS.
22.2 The Centre may, at its discretion, extend the deadline for the submission of Bids by amending the Bidding Document in accordance with ITB 8, in which case all rights and obligations of the Centre and Bidders previously subject to the deadline shall thereafter be subject to the deadline as extended.

	23. [bookmark: _Toc438438847][bookmark: _Toc438532619][bookmark: _Toc438733991][bookmark: _Toc438907029][bookmark: _Toc438907228][bookmark: _Toc192578439][bookmark: _Toc26954581]Late Bids
	23.1 The Centre shall not consider any Bid that arrives after the deadline for submission of Bids, in accordance with ITB 22.  Any Bid received by the Centre after the deadline for submission of Bids shall be declared late, rejected, and returned unopened to the Bidder (in the case of hard copy submissions). Electronic Bids received after the deadline shall not be opened.

	24. [bookmark: _Toc424009126][bookmark: _Toc438438848][bookmark: _Toc438532620][bookmark: _Toc438733992][bookmark: _Toc438907030][bookmark: _Toc438907229][bookmark: _Toc192578440][bookmark: _Toc26954582]Withdrawal,  Substitution, and Modification of Bids 
	24.1 A Bidder may withdraw, substitute, or modify its Bid after it has been submitted by sending a written notice, duly signed by an authorised representative, and shall include a copy of the authorisation in accordance with ITB 20.2, (except that withdrawal notices do not require copies). The corresponding substitution or modification of the Bid must accompany the respective written notice.  All notices must be:

(a) prepared and submitted in accordance with ITB 20 and ITB  21 (except that withdrawals notices do not require copies), and in addition, the respective envelopes shall be clearly marked “Withdrawal,” “Substitution,” “Modification;” and ITB 22 with respect to electronic submission of bids.
(b) received by the Centre prior to the deadline prescribed for submission of Bids, in accordance with ITB 22.
(c) For electronic bids, withdrawals are to be made in accordance with the instructions in the BDS

	
	24.2 Bids requested to be withdrawn in accordance with ITB 24.1 shall be returned unopened to the Bidders.  

	[bookmark: _Toc438532621][bookmark: _Toc438532622]
	24.3 No Bid may be withdrawn, substituted, or modified in the interval between the deadline for submission of Bids and the expiration of the period of Bid validity specified by the Bidder on the Letter of Bid or any extension thereof.  

	25. [bookmark: _Toc438438849][bookmark: _Toc438532623][bookmark: _Toc438733993][bookmark: _Toc438907031][bookmark: _Toc438907230][bookmark: _Toc192578441][bookmark: _Toc26954583]Bid Opening
	25.1 Except as in the cases specified in ITB 23 and ITB 24.2, the Centre shall publicly open and read out in accordance with this ITB all Bids received by the deadline, at the date, time and place specified in the BDS, in the presence of Bidders` designated representatives and anyone who chooses to attend. Any specific electronic Bid opening procedures required if electronic Bidding is permitted in accordance with ITB 22.1, shall be as specified in the BDS.

	[bookmark: _Toc438532624][bookmark: _Toc438532625]
	25.2 First, envelopes marked “Withdrawal” shall be opened and read out and the envelope with the corresponding Bid shall not be opened, but returned to the Bidder.  No Bid withdrawal shall be permitted unless the corresponding withdrawal notice contains a valid authorisation to request the withdrawal and is read out at Bid opening.  
25.3 Next, envelopes marked “Substitution” shall be opened and read out and exchanged with the corresponding Bid being substituted, and the substituted Bid shall not be opened, but returned to the Bidder. No Bid substitution shall be permitted unless the corresponding substitution notice contains a valid authorisation to request the substitution and is read out at Bid opening. 
25.4 Next, envelopes marked “Modification” shall be opened and read out with the corresponding Bid. No Bid modification shall be permitted unless the corresponding modification notice contains a valid authorisation to request the modification and is read out at Bid opening. 

	[bookmark: _Toc438532626]
	25.5 Next, all other envelopes shall be opened one at a time, reading out: the name of the Bidder and whether there is a modification; the Bid Price(s), per lot (contract) if applicable, including any discounts and alternative Bids; the presence or absence of Bid Security or Bid-Securing Declaration, if required; and any other details as the Centre may consider appropriate
25.6 Only Bids, alternative Bids and discounts that are opened and read out at Bid opening shall be considered further in the evaluation. The Letter of Bid and the Price Schedules are to be initialed by representatives of the Centre attending Bid opening in the manner specified in the BDS. 
25.7 The Centre shall neither discuss the merits of any Bid nor reject any Bid (except for late Bids, in accordance with ITB 23.1).

	[bookmark: _Toc438532627]
	25.8 The Centre shall prepare a record of the Bid opening that shall include, as a minimum: the name of the Bidder and whether there is a withdrawal, substitution, or modification; the Bid Price, per lot (contract) if applicable, including any discounts and alternative Bids; and the presence or absence of a Bid Security or a Bid-Securing Declaration. 
25.9 The Bidders’ representatives who are present shall be requested to sign the record. The omission of a Bidder’s signature on the record shall not invalidate the contents and effect of the record.  A copy of the record shall be distributed to all Bidders.

	[bookmark: _Toc438438850][bookmark: _Toc438532629][bookmark: _Toc438733994][bookmark: _Toc438962076][bookmark: _Toc461939620][bookmark: _Toc192578442][bookmark: _Toc26954584]Evaluation and Comparison of Bids

	26. [bookmark: _Toc438532628][bookmark: _Toc438438851][bookmark: _Toc438532630][bookmark: _Toc438733995][bookmark: _Toc438907032][bookmark: _Toc438907231][bookmark: _Toc192578443][bookmark: _Toc26954585]Confidentiality
	26.1 Information relating to the evaluation of Bids and recommendation of contract award shall not be disclosed to Bidders or any other persons not officially concerned with such process until information on Contract award is communicated to all Bidders, in accordance with ITB 44 or in the case of a Standstill Period an Intention to Award the Contract is transmitted to all Bidders in accordance with ITB 42.

	
	26.2 Any attempt by a Bidder to influence improperly the Centre in the evaluation of the Bids or Contract award decisions may result in the rejection of its Bid.

	
	26.3 Notwithstanding ITB 26.2, from the time of Bid opening to the time of Contract award, if any Bidder wishes to contact the Centre on any matter related to the Bidding process, it should do so in writing.

	27. [bookmark: _Toc26954586][bookmark: _Toc125783019][bookmark: _Toc192578444]Clarification 
of Bids
	27.1 To assist in the examination, evaluation, and comparison of the Bids, and qualification of the Bidders, the Centre may, at its discretion, ask any Bidder for a clarification of its Bid, allowing a reasonable time for response.  Any clarification submitted by a Bidder that is not in response to a request by the Centre shall not be considered.  The Centre’s request for clarification and the response shall be in writing.  No change in the prices or substance of the Bid shall be sought, offered, or permitted, except to confirm the correction of arithmetic errors discovered by the Centre in the evaluation of the Bids, in accordance with ITB 31.

	
	27.2 If a Bidder does not provide clarifications of its Bid by the date and time set in the Centre’s request for clarification, its Bid may be rejected.

	28. [bookmark: _Toc26954587][bookmark: _Toc424009130][bookmark: _Toc192578445][bookmark: _Toc438438853][bookmark: _Toc438532632][bookmark: _Toc438733997][bookmark: _Toc438907034][bookmark: _Toc438907233]Deviations, Reservations, and Omissions

	28.1 During the evaluation of Bids, the following definitions apply:
(a) “Deviation” is a departure from the requirements specified in the Bidding Document; 
(b) “Reservation” is the setting of limiting conditions or withholding from complete acceptance of the requirements specified in the Bidding Document; and
(c) “Omission” is the failure to submit part or all of the information or documentation required in the Bidding Document.

	29. [bookmark: _Toc26954588]Determination of Responsiveness
	29.1 The Centre’s determination of a Bid’s responsiveness is to be based on the contents of the Bid itself, as defined in ITB 11. 
29.2 A substantially responsive Bid is one that meets the requirements of the Bidding Document without material deviation, reservation, or omission. A material deviation, reservation, or omission is one that:

(a) if accepted, would:
(i) affect in any substantial way the scope, quality, or performance of the Goods and Related Services specified in the Contract; or
(ii) limit in any substantial way, inconsistent with the Bidding Document, the Centre’s rights or the Bidder’s obligations under the Contract; or
(b) if rectified, would unfairly affect the competitive position of other Bidders presenting substantially responsive Bids.

	[bookmark: _Hlt438533232]
	29.3 The Centre shall examine the technical aspects of the Bid submitted in accordance with ITB 16 and ITB 17, in particular, to confirm that all requirements of Section VI, Schedule of Requirements, have been met without any material deviation, reservation, or omission.

	[bookmark: _Toc438532637]
	29.4 If a Bid is not substantially responsive to the requirements of the Bidding Document, it shall be rejected by the Centre and may not subsequently be made responsive by correction of the material deviation, reservation, or omission.

	30. [bookmark: _Toc438438854][bookmark: _Toc438532636][bookmark: _Toc438733998][bookmark: _Toc438907035][bookmark: _Toc438907234][bookmark: _Toc100032322][bookmark: _Toc164491958][bookmark: _Toc26954589]Nonmaterial Nonconformities
	30.1	Provided that a Bid is substantially responsive, the Centre may waive any nonconformities in the bid that do not constitute a material deviation, reservation or omission.

	[bookmark: _Toc438532638][bookmark: _Toc438532639][bookmark: _Toc438532640][bookmark: _Toc438532641]
	30.2	Provided that a Bid is substantially responsive, the Centre may request that the Bidder submit the necessary information or documentation, within a reasonable period of time, to rectify nonmaterial nonconformities or omissions in the Bid related to documentation requirements. Requesting information or documentation on such nonconformities shall not be related to any aspect of the price of the Bid.  Failure of the Bidder to comply with the request may result in the rejection of its Bid

	
	30.3	Provided that a Bid is substantially responsive, the Centre shall rectify quantifiable nonmaterial nonconformities related to the Bid Price. To this effect, the Bid Price shall be adjusted, for comparison purposes only, to reflect the price of a missing or non-conforming item or component in the manner specified in the BDS.

	31. [bookmark: _Toc192578447][bookmark: _Toc26954590]Correction of Arithmetical Errors
	31.1. Provided that the Bid is substantially responsive, the Centre shall correct arithmetical errors on the following basis:
(a) if there is a discrepancy between the unit price and the line item total that is obtained by multiplying the unit price by the quantity, the unit price shall prevail and the line item total shall be corrected, unless in the opinion of the Centre there is an obvious misplacement of the decimal point in the unit price, in which case the line item total as quoted shall govern and the unit price shall be corrected;
(b) if there is an error in a total corresponding to the addition or subtraction of subtotals, the subtotals shall prevail and the total shall be corrected; and
(c) if there is a discrepancy between words and figures, the amount in words shall prevail, unless the amount expressed in words is related to an arithmetic error, in which case the amount in figures shall prevail subject to (a) and (b) above.

	[bookmark: _Toc438532649]
	31.2. Bidders shall be requested to accept correction of arithmetical errors. Failure to accept the correction in accordance with ITB 31.1 shall result in the rejection of the Bid.

	32. [bookmark: _Toc438532652][bookmark: _Toc438532653][bookmark: _Toc438438860][bookmark: _Toc438532654][bookmark: _Toc438734004][bookmark: _Toc438907041][bookmark: _Toc438907240][bookmark: _Toc192578448][bookmark: _Toc26954591]Conversion to Single Currency
	32.1	For evaluation and comparison purposes, the currency(ies) of the Bid shall be converted into a single currency as specified in the BDS.

	33. [bookmark: _Toc26954592]Margin of Preference
	33.1	Unless otherwise specified in the BDS, a margin of preference[footnoteRef:1] shall not apply. [1: An individual firm is considered a regional Bidder for purposes of the margin of preference if it has more than 50 percent ownership by nationals of a CARIFORUM. JVs are considered as regional Bidders and eligible for regional preference only if the individual member firms are registered in CARIFORUMor have more than 50 percent ownership by nationals of CARIFORUM, and the JV shall be/is registered in CARIFORUM. JVs between firms who are not from CARIFORUMwill not be eligible for regional preference.] 


	34. [bookmark: _Toc192578449][bookmark: _Toc26954593]Evaluation of Bids
	34.1	The Centre shall use the criteria and methodologies listed in this ITB and Section III, Evaluation and Qualification Criteria. No other evaluation criteria or methodologies shall be permitted. By applying the criteria and methodologies, the Centre shall determine the Most Advantageous Bid. This is the Bid of the Bidder that meets the qualification criteria and whose Bid has been determined to be:

(a) substantially responsive to the Bidding Document; and

(b) the lowest evaluated cost. 

	
	34.2 	To evaluate a Bid, the Centre shall consider the following:
(a) evaluation will be done for Items or Lots (contracts), as specified in the BDS; and the Bid Price as quoted in accordance with ITB 14;
(b) price adjustment for correction of arithmetic errors in accordance with ITB 31.1;
(c) price adjustment due to discounts offered in accordance with ITB 14.4;
(d) converting the amount resulting from applying (a) to (c) above, if relevant, to a single currency in accordance with ITB 32;
(e) price adjustment due to quantifiable non-material non-conformities in accordance with ITB 30.3; and
(f) the additional evaluation factors are specified in Section III, Evaluation and Qualification Criteria.

	
	34.3 	The estimated effect of the price adjustment provisions of the Conditions of Contract, applied over the period of execution of the Contract, shall not be taken into account in Bid evaluation.

	
	34.4 	If this Bidding Document allows Bidders to quote separate prices for different lots (contracts), the methodology to determine the lowest evaluated cost of the lot (contract) combinations, including any discounts offered in the Letter of Bid, is specified in Section III, Evaluation and Qualification Criteria. 
34.5 	The Centre’s evaluation of a Bid will exclude and not take into account:
(a) in the case of Goods manufactured in the Recipient Country, sales and other similar taxes, which will be payable on the goods if a contract is awarded to the Bidder;
(b) in the case of Goods manufactured outside the Recipient Country, already imported or to be imported, customs duties and other import taxes levied on the imported Good, sales and other similar taxes, which will be payable on the Goods if the contract is awarded to the Bidder; 
(c) any allowance for price adjustment during the period of execution of the Contract, if provided in the Bid.

	
	34.6	The Centre’s evaluation of a Bid may require the consideration of other factors, in addition to the Bid Price quoted in accordance with ITB 14. These factors may be related to the characteristics, performance, and terms and conditions of purchase of the Goods and Related Services. The effect of the factors selected, if any, shall be expressed in monetary terms to facilitate comparison of Bids, unless otherwise specified in the BDS from amongst those set out in Section III, Evaluation and Qualification Criteria. The criteria and methodologies to be used shall be as specified in ITB 34.2(f).

	35. [bookmark: _Toc26954594]Comparison of Bids
	35.1 The Centre shall compare the evaluated costs of all substantially responsive Bids established in accordance with ITB 34.2 to determine the Bid that has the lowest evaluated cost. The comparison shall be on the basis of CIP (place of final destination) prices for imported goods and EXW prices, plus cost of inland transportation and insurance to place of destination, for goods manufactured within the Recipient’s country, together with prices for any required installation, training, commissioning and other services. The evaluation of prices shall not take into account custom duties and other taxes levied on imported goods quoted CIP and sales and similar taxes levied in connection with the sale or delivery of goods.

	36. [bookmark: _Toc192578450][bookmark: _Toc26954595]Qualification of the Bidder
	36.1	The Centre shall determine to its satisfaction whether the Bidder that is selected as having submitted the lowest evaluated and substantially responsive Bid meets the qualifying criteria specified in Section III, Evaluation and Qualification Criteria.

	
	36.2	The determination shall be based upon an examination of the documentary evidence of the Bidder’s qualifications submitted by the Bidder, pursuant to ITB 17.  The determination shall not take into consideration the qualifications of other firms such as the Bidder’s subsidiaries, parent entities, affiliates, subcontractors (other than specialised subcontractors if permitted in the Bidding Document), or any other firm(s) different from the Bidder.

	
	36.3 	An affirmative determination shall be a prerequisite for award of the Contract to the Bidder.  A negative determination shall result in disqualification of the Bid, in which event the Centre shall proceed to the Bidder who offers a substantially responsive Bid with the next lowest evaluated cost to make a similar determination of that Bidder’s qualifications to perform satisfactorily.


	37. [bookmark: _Toc192578451][bookmark: _Toc26954596]Centre’s Right to Accept Any Bid, and to Reject Any or All Bids
	37.1 	The Centre reserves the right to accept or reject any Bid, and to annul the Bidding process and reject all Bids at any time prior to contract award, without thereby incurring any liability to Bidders. In case of annulment, all Bids submitted and specifically, Bid securities, shall be promptly returned to the Bidders.

	38. [bookmark: _Toc26954597]Standstill Period
	38.1	 Where it is specified in the BDS that a standstill period applies, the Contract shall not be awarded earlier than the expiry of the Standstill Period. The Standstill Period shall be ten (10) Business Days unless extended in accordance with ITB 43. The Standstill Period commences the day after the date the Centre has transmitted to each Bidder the Notification of Intention to Award the Contract. Where only one Bid is submitted, or if this contract is in response to an emergency situation recognised by the Centre, the Standstill Period shall not apply.


	39. [bookmark: _Toc494463391][bookmark: _Toc26954598]Notification of Intention to Award
	39.1 	Subject to ITB 38 specifying that a standstill period applies, the Centre shall send to each Bidder the Notification of Intention to Award the Contract to the successful Bidder. The Notification of Intention to Award shall contain, at a minimum, the following information:
(a) the name and address of the Bidder submitting the successful Bid; 
(b) the Contract price of the successful Bid; 
(c) the names of all Bidders who submitted Bids, and their Bid prices as readout, and as evaluated;
(d) a statement of the reason(s) the Bid (of the unsuccessful Bidder to whom the notification is addressed) was unsuccessful, unless the price information in c) above already reveals the reason;
(e) the expiry date of the Standstill Period; and
(f) instructions on how to request a debriefing and/or submit a complaint during the standstill period.

	[bookmark: _Toc438438863][bookmark: _Toc438532657][bookmark: _Toc438734007][bookmark: _Toc438962089][bookmark: _Toc461939621][bookmark: _Toc192578452][bookmark: _Toc26954599]Award of Contract

	40. [bookmark: _Toc438438864][bookmark: _Toc438532658][bookmark: _Toc438734008][bookmark: _Toc438907044][bookmark: _Toc438907243][bookmark: _Toc192578453][bookmark: _Toc26954600]Award Criteria
	40.1 	Subject to ITB 37, the Centre shall award the Contract to the Bidder offering the Most Advantageous Bid. The Most Advantageous Bid is the Bid of the Bidder that meets the qualification criteria and whose Bid has been determined to be:
(a)	substantially responsive to the Bidding Document; and
(b)	the lowest evaluated cost.

	41. [bookmark: _Toc494463394][bookmark: _Toc26954601]Centre’s Right to Vary Quantities at Time of Award
	41.1	At the time the Contract is awarded, the Centre reserves the right to increase or decrease the quantity of Goods and Related Services originally specified in Section VII, Schedule of Requirements, provided this does not exceed the percentages 

	
	specified in the BDS, and without any change in the unit prices or other terms and conditions of the Bid and the Bidding Document.

	42. [bookmark: _Toc438438865][bookmark: _Toc438532659][bookmark: _Toc438734009][bookmark: _Toc438907045][bookmark: _Toc438907244][bookmark: _Toc26954602]Notification of Award 
	42.1	 Prior to the expiration of the Bid Validity Period and upon expiry of a Standstill Period, if specified in ITB 38.1 or any extension thereof, and upon satisfactorily addressing any complaint that has been filed within the Standstill Period, the Centre shall notify the successful Bidder, in writing, that its Bid has been accepted. The notification of award (hereinafter and in the Contract Forms called the “Letter of Acceptance”) shall specify the sum that the Centre will pay the Supplier in consideration of the execution of the Contract (hereinafter and in the Conditions of Contract and Contract Forms called “the Contract Price”).

	
	42.2	Within two (2) weeks  after the date of transmission of the Letter of Acceptance, the Centre shall publish the Contract Award Notice which shall contain, at a minimum, the following information:
(a)	name of each Bidder who submitted a Bid;
(b)	Bid prices as read out at Bid opening;
(c)	prices of each Bid as evaluated;
(d)	name of Bidders whose Bids were rejected and the reasons for their rejection; and
(e)	name of the winning Bidder, the final total contract price, the contract duration and a summary of the scope of the contract awarded.

	
	42.3 	The Contract Award Notice shall be published on the Centre's website with free access, or, if not available, in at least one newspaper of national circulation in the Centre's country, or in the official gazette.


	43. [bookmark: _Toc494463396][bookmark: _Toc26954603]Debriefing by the Centre
	43.1	Where a standstill period is not employed, any Bidder who wishes to ascertain the grounds on which its Bid was not selected, may request an explanation from the Centre once the Contract Award Notice has been published. The Centre shall promptly provide an explanation of why such Bid was not selected. The debriefing shall not include point-by-point comparisons with another Bid(s) and information that is confidential or commercially sensitive to other Bidders.  
43.2	Where a standstill period is employed: 
(a) on receipt of the Centre’s Notification of Intention to Award referred to in ITB 39.1, an unsuccessful Bidder has three (3) Business Days to make a written request to the Centre for a debriefing. The Centre shall provide a debriefing to all unsuccessful Bidders whose request is received within this deadline;
(b) where a request for debriefing is received within the deadline, the Centre shall provide a debriefing within five (5) Business Days, unless the Centre decides, for justifiable reasons, to provide the debriefing outside this timeframe. In that case, the standstill period shall automatically be extended until five (5) Business Days after such debriefing is provided.  If more than one debriefing is so delayed, the standstill period shall not end earlier than five (5) Business Days after the last debriefing takes place. The Centre shall promptly inform, by the quickest means available, all Bidders of the extended standstill period; and
(c) where a request for debriefing is received by the Centre later than the three (3)-Business Day deadline, the Centre should provide the debriefing as soon as practicable, and normally no later than fifteen (15) Business Days from the date of publication of Public Notice of Award of contract. Requests for debriefing received outside the three (3)-day deadline shall not lead to extension of the standstill period.
43.3	The debriefings of unsuccessful Bidders referred to in 43.1 and 43.2 may be done in writing or verbally at the option of the Centre. The Bidder shall bear their own costs of attending such a debriefing meeting.

	44. [bookmark: _Toc438438867][bookmark: _Toc438532661][bookmark: _Toc438734011][bookmark: _Toc438907047][bookmark: _Toc438907246][bookmark: _Toc26954604]Signing of Contract
	44.1	The Centre shall send to the successful Bidder the Letter of Acceptance including the Contract Agreement.

	
	44.2	The successful Bidder shall sign, date and return to the Centre the Contract Agreement within twenty-eight (28) days of its receipt.

	
	44.3	Notwithstanding ITB 44.2 above, in case signing of the Contract Agreement is prevented by any export restrictions attributable to the Centre, to the country of the Recipient, or to the use of the products/goods, systems or services to be supplied, where such export restrictions arise from trade regulations from a country supplying those products/goods, systems or services, the Bidder shall not be bound by its Bid, always provided, however, that the Bidder can demonstrate to the satisfaction of the Centre and the donor that signing of the Contract Agreement has not been prevented by any lack of diligence on the part of the Bidder in completing any formalities, including applying for permits, authorisations and licenses necessary for the export of the products/goods, systems or services under the terms of the Contract Agreement.

	45. [bookmark: _Toc26954605]Performance Security
	45.1	Within twenty-eight (28) days of the receipt of the Letter of Acceptance from the Centre, the successful Bidder, if  required,  shall furnish the Performance Security in accordance with the GCC 18, using for that purpose the Performance Security Form included in Section X, Contract Forms, or another Form acceptable to the Centre. If the Performance Security furnished by the successful Bidder is in the form of a bond, it shall be issued by a bonding or insurance company that has been determined by the successful Bidder to be acceptable to the Centre. A foreign institution providing a bond shall have a correspondent financial institution located in the Centre’s Country, unless the Centre has agreed in writing that a correspondent financial institution is not required.

	
	45.2	Failure of the successful Bidder to submit the above-mentioned Performance Security or sign the Contract shall constitute sufficient grounds for the annulment of the award and forfeiture of the Bid Security, or execution of the Bid Security Declaration.  In that event the Centre may award the Contract to the next lowest evaluated Bidder offering the next Most Advantageous Bid.

	46. [bookmark: _Toc26954606]Procurement Related Complaints
	46.1	The procedures for making a Procurement-related Complaint are as specified in the BDS.
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Section II - Bid Data Sheet (BDS)
The following specific data for the Goods to be procured shall complement, supplement, or amend the provisions in the Instructions to Bidders (ITB). Whenever there is a conflict, the provisions herein shall prevail over those in ITB.

	A.  General

	ITB 1.1
	The Purchaser is: The Carribbean Community Climate Change Centre “the Centre”
The name of the ITB is: Supply of Electromagnetic Water Meters for the Barbados Water Authority (BWA).
The reference number of the Invitation for Bid is:  Contract#4/2022/EU-GCCA/CCCCC
The number and identification of lots (contracts) comprising this ITB is:  EU-GCCA/SUP16/BWA Meters

	ITB 1.2
	Electronic – Procurement System
The Centre shall use the following electronic-procurement system to manage this Bidding process:
E-bid Submission From – Caribbean Community Climate Change Centre (caribbeanclimate.bz) 
The electronic-procurement system shall be used to manage the submission, withdrawal and alternation of bids.

	ITB 2.1
	The Recipient of Donor Financing is: Barbados Water Authority (BWA)

The name of the Project is: Acquisition and Installation of District Meters for NRW Reduction

	ITB 4.2
	Maximum number of members in the JV shall be: 2 (two)

	ITB 4.5
	A list of firms and individuals debarred by the Centre is available on the Centre’s external website: N/A
Any firm who is on the restrictive measures list of the EU is not eligible to participate in tender.
The lists of persons, groups, entities subject to the EU restrictive measures are maintained by the DG FISMA and published on the following website: www.sanctionsmap.eu


	B.  Contents of Bidding Document

	ITB 7.1
	For clarification purposes only, the Centre’s address is:
	Attention: Theresa Sanderson, Procurement Officer
Caribbean Community Climate Change Centre (CCCCC)
3rd Floor, David McKoy Business Center, Bliss Parade, 
PO Box 563, City of Belmopan, Belize
Tel: +(501)822-1104/1094

Electronic mail address: tsanderson@caribbeanclimate.bz


	ITB 7.4
	A Pre-Bid meeting shall take place at the following date, time and place:
Date: Tuesday, 1 March 2022 
Time: 1:00 pm Belize Time
Place: Virtual (link will be published on the Centre Procurement Page)
A site visit conducted by the Centre shall not be organized

	C.  Preparation of Bids

	ITB 10.1
	The language of the Bid is: English
All correspondence exchange shall be in English language.
Language for translation of supporting documents and printed literature is English.
The language of the Contract will be English

	ITB 11.1 (j)
	The Bidder shall submit with its Bid the following additional documents:
· Legal Entity Form (as per template provided)
· Banking Information Form (as per template provided)
· Nonbinding technical and financial proposal for after sales service and spare parts

The bidder is required to present a sample of the electromagnetc water meter as part of its bid. This should be sent by courier and received at the address below no later than 10 days after the deadline for electronic bids:
The Barbados Water Authority
Attention: Shelly Parris
Project Manager – Project Management Office
Pine Commercial Estate, The Pine, St. Michael
Barbados BB11103

	ITB 13.1
	Substitutes
The Bidder may offer more than one brand/model in its bid, provided that it demonstrates to the centre’s satisfaction that the substitutes ensure substantial equivalence to those designated in the Technical Specification.


	ITB 14.5
	The prices quoted by the Bidder shall not be subject to adjustment during the performance of the Contract.

	ITB 14.6
	Prices quoted for each lot (contract) shall correspond to 100% percent of the items specified for each lot (contract).
Prices quoted for each item of a lot shall correspond to 100% percent of the quantities specified for this item of a lot.

	ITB 14.7
	The version of the Incoterms is: Incoterms 2021

	ITB 14.8 (b)(i) and (c)(v)
	Place of destination: Barbados

	ITB 14.8 (a)(iii), (b)(ii) and (c)(v)
	Final Destination (Project Site): Port of Bridgetown 

	ITB 15.1
	The Bidder is not required to quote in the currency of the Recipient Country, the portion of the Bid price that corresponds to expenditures incurred in that currency. Bids must be in USD.

	ITB 16.4
	Period of time the Goods are expected to be functioning (for the purpose of spare parts): 10 years 

	ITB 17.2 (a)
	Manufacturer’s authorization is: required

	ITB 17.2 (b)
	After sales service is: not required

	ITB 18.1
	The Bid validity period shall be:90 days

	ITB 18.3 (a)
	The Bid price shall be adjusted by the following factor(s): N/a 

	ITB 19.1
	A Bid-Securing Declaration shall be required.

	ITB 19.3 (d)
	Other types of acceptable securities: 
N/A

	ITB 19.9
	If the Bidder performs any of the actions prescribed in ITB 19.9 (a) or (b), the Recipient will declare the Bidder ineligible to be awarded a contract by the Centre for a period of 3 years.

	ITB 20.1
	The electronic Bidding submission procedures shall be: 
The Centre’s electronic-procurement system shall be used to manage the submission, withdrawal, substitution, or modification of Bids. 

(i) Bidders must first register by creating a Username, profile and password before accessing the bid submission form at the URL: www.caribbeanclimate.bz/bid-submission.

(ii) Bidders can upload up to 3 files maximum in one submission with maximum file size of 60 MB per file.  

(iii) An automatic receipt time stamped email will be sent to the uploader’s email account as a receipt and proof of submission. 

(iv) Each submission will be given a confirmation number

(v) Bids must be addresses to: The Executive Director, Caribbean Community Climate Change Centre, 3rd Floor, David McKoy Business Center, Bliss Parade, PO Box 563, Belmopan, Belize

(vi) Bids must be uploaded as PDF files to http://www.caribbeanclimate.bz/bidsubmission/.

(vii) The subject matter of the submission must read: “EU-GCCA/SUP/16/”

(viii) All submissions must be secured with a password. Such password must be emailed to tsanderson@caribbeanclimate.bz  no later than 15 minutes prior to the deadline for bid submission. The subject matter for email containing password must read: EU-GCCA/SUP/16 (Bidder’s name).


	ITB 20.3
	The written confirmation of authorization to sign on behalf of the Bidder shall consist of: written confirmation authorizing the signatory of the Bid to commit the Bidder, such as a power of attorney or duly signed Board resolution.




	D. Submission and Opening of Bids

	ITB 22.1
	For Bid submission purposes only, the Centre’s address is:

The deadline for Bid submission is: on or before 5:00pm Belize Time (GMT-6), Thursday 24 March 2022
Bidders shall submit their Bids though Centre’s electronic-procurement system.
(i) Bids must be addressed to: The Executive Director, Caribbean Community Climate Change Centre, 3rd Floor, David McKoy Business Center, Bliss Parade, PO Box 563, Belmopan, Belize

(ii) Bids must be uploaded as PDF files to http://www.caribbeanclimate.bz/bidsubmission/.

(iii) The subject matter of the submission must read: “EU-GCCA/SUP/16/”

(iv) All submissions must be secured with a password. Such password must be emailed to tsanderson@caribbeanclimate.bz  no later than 15 minutes prior to the deadline for bid submission. The subject matter for email containing password must read: EU-GCCA/SUP/16 (Bidder’s name).

	ITB 24.1 (c)
	Withdrawal, Substitution, and Modification of Bid shall be done though the Centre’s electronic-procurement system. Bids should be clearly marked re-submission.

	ITB 25.1
	

	
	If Bidders have the option of submitting their Bids electronically, the electronic Bid opening procedures shall be:
Time: 23rd March 2022 1:00 PM Belize Time
Venue: Virtual (link will be provided to bidders by email)

	ITB 25.6
	The Letter of Bid and Price Schedules shall be initialed by…..  representatives of the Centre conducting Bid opening. N/A

	E.  Bid Evaluation and Comparison

	ITB 30.3
	The adjustment shall be based on the average price of the item or component as quoted in other substantially responsive Bids. If the price of the item or component cannot be derived from the price of other substantially responsive Bids, the Centre shall use its best estimate.

	ITB 32.1
	The currency that shall be used for bid evaluation and comparison purposes to convert all Bid prices expressed in various currencies into a single currency is: United States Dollars	
The source of exchange rate shall be: [image: ]
The date for the exchange rate shall be: 15 March 2022 

	ITB 33.1
	A margin of regional preference shall apply.
the application methodology shall be defined in Section III, Evaluation and Qualification Criteria

	ITB 34.2 a)
	Evaluation will be done for Lot 1 (Contract)

	
	Bids will be evaluated lot by lot. If a Price Schedule shows items listed but not priced, their prices shall be assumed to be included in the prices of other items.  An item not listed in the Price Schedule shall be assumed to be not included in the Bid, and provided that the Bid is substantially responsive, the average or highest price (as specified in the BDS) of the item quoted by substantially responsive Bidders will be added to the Bid price and the equivalent total cost of the Bid so determined will be used for price comparison.

	ITB 34.6
	The adjustments shall be determined using the following criteria, from amongst those set out in Section III, Evaluation and Qualification Criteria:.

(a) Deviation in Delivery schedule: No
(b) Deviation in payment schedule: No
(c) the cost of major replacement component, mandatory spare parts, and service: No 
(d) the availability in the Centre’s Country of spare parts and after-sales services for the equipment offered in the Bid No
(e) Life cycle costs: the costs during the life of the goods or equipment No
(f) the performance and productivity of the equipment offered: No

	ITB 35
	The Centre shall determine to its satisfaction whether the Bidder that is selected as having submitted the lowest evaluated and substantially responsive bid meets the qualifying criteria specified in Section III, Evaluation and Qualification Criteria. 
The determination shall be based upon an examination of the documentary evidence of the Bidder’s qualifications submitted by the Bidder, pursuant to ITB 17.
An affirmative determination shall be a prerequisite for award of the Contract to the Bidder.  A negative determination shall result in disqualification of the bid, in which event the Centre shall proceed to the next lowest evaluated bid to make a similar determination of that Bidder’s qualifications to perform satisfactorily.

	ITB 36.1
	The Centre reserves the right to accept or reject any bid, and to annul the bidding process and reject all bids at any time prior to contract award, without thereby incurring any liability to Bidders. In case of annulment, all bids submitted and specifically, bid securities, if applicable, shall be promptly returned to the Bidders.

	ITB 38.1
	A standstill period shall apply.

	F.  Award of Contract

	ITB 41
	The maximum percentage by which quantities may be increased is: 20%.
The maximum percentage by which quantities may be decreased is: 20%.

	ITB 46.1
	The procedures for making a Procurement-related Complaint are detailed in the Procurement Procedures for the Financed Projects is found in Complaints – Caribbean Community Climate Change Centre (CCCCC) (caribbeanclimate.bz)
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[bookmark: _Toc487942150]This Section contains the criteria that the Centre shall use to evaluate a Bid and qualify the Bidders. No other factors, methods or criteria shall be used other than specified in this Bidding Document. 
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1. Margin of Preference (ITB 33)

If the Bidding Data Sheet so specifies, The Margin of Preference is as follows:

REGIONAL PREFERENCE: MANUFACTURED GOODS, CONSULTANTS, CONTRACTORS
A: Preference for Regionally Manufactured Goods:  The Centre may grant a margin of preference in the solicitation and evaluation of competitive Bids where International Bidders will compete with Regional Bidders. The preference will apply when provided for in the Project Agreement or where its application to nominated Goods is indicated at the Procurement Plan approval stage. 

1. The preference will apply to those Goods manufactured in CARICOM when compared to Bids offering such Goods manufactured elsewhere. In such cases, the Solicitation Documents shall indicate the preference to be granted to CARICOM manufactured Goods and the information required to establish the eligibility of a Bid for such preference. 

2. The Centre may permit a margin of preference of up to fifteen (15) percent or the actual import taxes, levies and duties, whichever is less, for Goods manufactured in CARICOM, when comparing Bids from those countries with Bids from other countries. The production facility in which Goods in question will be manufactured or assembled must be engaged in manufacturing or assembling such Goods at least since the time of Bid submission.

3. The price quoted for Goods in Bids shall include all duties and taxes paid or payable on the basic materials or components purchased in the respective markets or imported, but shall exclude the sales and similar taxes on the finished product. 

4. After Bids have been received and reviewed by the Recipient, Bids shall be classified into the following groups: 
	(a) Group A: Bids offering Goods manufactured in CARICOM State; and 
	(b) Group B: Bids offering Goods manufactured outside of CARICOM. 

5. All evaluated Bids shall be compared, applying the preference, to determine the Bid that provides the optimum VfM and that Bid shall be selected for the award. If a bidder appears to have an abnormally low price in relation to the market for the procurement in question, the evaluation committee must determine the soundness of the bid. This could be that the tenderer used an economic production method, because of the nature of the technical solution used, or the financial offer reflected exceptionally favourable conditions available to the tenderer.

6. In the case of single responsibility or turnkey contracts for the supply of several discrete items of equipment, as well as major installation and/or construction (works) services, no margin of preference shall apply. 

B: Preference for Contractors: For Contracts for Works over USD 500,000 a margin of preference allowed of 7.5% to Contractors from CARICOM Member and associate Member Countries (refer sub-section C below) by, and subject to, the following provisions: 
Contractors applying for such preference shall be asked to provide, as part of the data for qualifications, such information, including details of ownership, as shall be required to determine whether a Contractor or group of Contractors qualifies for a CARICOM preference. The Solicitation Documents shall indicate the preference and the method that will be followed in the evaluation and comparison of Bids to give effect to such preferences. After Bids have been received and reviewed the compliant Bids shall be classified into the two groups. 

(a) Group A Bids offered by Contractors from member countries for the preference, and 
(b) Group B: Bids offered by other Contractors. 

For evaluation and comparison of Bids, an amount equal to 7.5% of the Bid amount shall be added to Bids received from Contractors in Group B.

C: Rules of Origin and Ownership:
· Goods – Rules of Origin: Revised Charter of Chaguaramas Establishing the Caribbean Community including the CARICOM Single Market and Economy, that entered into force January 1, 2006: ARTICLE 84 Community Rules of Origin 1. Subject to the provisions of this Article, goods that have been consigned from one Member State to a consignee in another Member State shall be treated as being of Community origin, where the goods: (a) have been wholly produced within the Community; or (b) have been produced within the Community wholly or partly from materials imported from outside the Community or from materials of undetermined origin by a process which effects a substantial transformation characterised: (i) by the goods being classified in a tariff heading different from that in which any of those materials is classified; or (ii) in the case of the goods set out in the List in Schedule I to this Treaty (hereinafter referred to as “the List”), only by satisfying the conditions therefor specified.

· Works of CARICOM Origin: Rules of Ownership: 
Contractors  - Definitions: “national of a Member State” means (a) an individual who– (i) is a citizen of a Member State; (ii) has a connection with a Member State of a kind which entitles him to be regarded as belonging to or as being a native or resident of a Member State for the purposes of the laws of the respective Member State relating to immigration; or (b) a company or other legal entity constituted in a Member State in conformity with the laws thereof and which that State regards as belonging to it, provided that such company or other legal entity – (i) has its registered office and central administration, and carries on substantial activity within a Member State.


Most Advantageous Bid:
	
The Centre shall use the criteria and methodologies listed in Section 2 and 3 below to determine the Most Advantageous Bid. The Most Advantageous Bid is the Bid of the Bidder that meets the qualification criteria and whose Bid has been determined to be substantially responsive to the Bidding Document; and the lowest evaluated cost.

[bookmark: _Toc454620966]2. Evaluation (ITB 34) 
Evaluation Criteria (ITB 34.6)

2.1	ITB 16: Technical Evaluation criteria
The Purchaser’s evaluation of a bid will take into account, in addition to the Bid Price quoted in accordance with ITB Clause 14.8, one or more of the following factors as specified in ITB: 

	ITB16.2 
	To establish the conformity of the Goods to the Bidding Documents, the Bidder shall 	furnish as part of its Bid the documentary evidence that the Goods conform to the 	technical specifications and standards specified in Section VII, Schedule of Requirements.

	ITB16.3
	The documentary evidence may be in the form of literature, drawings or data, and shall 	consist of a detailed item by item description of the essential technical and performance 	characteristics of the Goods, demonstrating substantial responsiveness of the Goods to the 	technical specification, and if applicable, a statement of deviations and exceptions to the 	provisions of the Section VII, Schedule of Requirements.

2.2 The Centre’s evaluation of a Bid may take into account, in addition to the Bid Price quoted in accordance with ITB 14.8, one or more of the following factors as specified in ITB 34.2(f) and in BDS referring to ITB 34.6, using the following criteria and methodologies. N/A

(ITB 33.2) – Financial Evaluation Criteria

To evaluate a Bid, the Centre shall consider the following:
(a) evaluation will be done for each Lot in accordance with ITB 34;
(b) price adjustment for correction of arithmetic errors in accordance with ITB 33.1
(c) price adjustment due to discounts offered in accordance with ITB 14.3;
(d) converting the amount resulting from applying (a) to (c) above, if relevant, to a  single currency in accordance with ITB 32; 
(e) price adjustment due to quantifiable nonmaterial nonconformities in accordance 	with ITB 29.3 and ITB 30

Multiple Contracts (ITB 34.4)
2.2	If in accordance with ITB 1.1, Bids are invited for individual lots or for any combination of lots, the contract will be awarded to the Bidder or Bidders offering a substantially responsive Bid(s) and the lowest evaluated cost to the Centre for combined lots, after considering all possible combination of lots, subject to the selected Bidder(s) meeting the required qualification criteria (this Section III, Sub-Section ITB 37 Qualification Requirements) for a lot or combination of lots as the case may be.
In determining Bidder or Bidders that offer the total lowest evaluated cost to the Centre for combined lots, the Centre shall apply the following steps in sequence:
(a)	evaluate individual lots to determine the substantially responsive Bids and corresponding evaluated costs;
(b)	for each lot, rank the substantially responsive Bids starting from the lowest evaluated cost for the lot;
(c)	apply to the evaluated costs listed in b) above, any applicable discounts/price reductions offered by a Bidder (s) for the award of multiple contracts based on the discounts and the methodology for their application offered by the respective Bidder; and  
(d)	determine contract award on the basis of the combination of lots that offer the total lowest evaluated cost to the Centre.

[bookmark: _Toc454620967]3. Qualification (ITB 36)
Qualification Criteria (ITB 36.1)
3.1	After determining the Most Advantageous Bid in accordance with ITB 34, the Centre shall carry out the post-qualification of the Bidder in accordance with ITB 36, using only the requirements specified. Requirements not included in the text below shall not be used in the evaluation of the Bidder’s qualifications. 
 (a)	If the Bidder is a manufacturer:
(i) Financial Capability

The Bidder shall furnish documentary evidence that it meets the following financial requirement(s): Reference Period is 3 years prior to submission deadline

	Qualification criteria
	Acceptable documentation

	the average annual turnover of the tenderer over the last 3 completed accounting years must exceed the value of the tenderer’s proposed financial offer. The average is calculated as the sum of the annual turnover of the candidate for each year divided by 3. 
	Income statement/profit or loss accountsshall be presented for the last [three or five] years.
Audited Statements for past three years that the accounts have been closed.

	The supplier must have access to credit equivalent to (2/3 – 1) the value of the proposed financial offer.
	Letter from reputable financial institution




(ii) Experience and Technical Capacity

The Bidder shall furnish documentary evidence to demonstrate that it meets the following experience requirement(s): 

	Qualification criteria
	Acceptable documentation

	must be a firm duly registered and authorized to carry out services specified under this contract according to national laws.
	Registration certificate

	has a professional or industry certification appropriate to this contract,
	Professional Certificate

	The tenderer has at least 2 permanent staff during the whole reference period; each of these permanent staff having an experience in the operation and the certification and/or the installation of the items covered by this contract and/or on the training in their operation and maintenance. 
	Staff CVs

	Must have implemented at least three (3) supply contracts with a cumulative budget of at least USD 450,000 in supply and delivery of Smart meters (electromagnetic) which were implemented at any moment during the reference period with at least one project being in a similar climate/environmental conditions to the Barbados.
	Contracts and/or client references of completion




(iii) Documentary Evidence

The Bidder shall furnish documentary evidence to demonstrate that the Goods it offers meet the following usage requirement: See Additional detail in Section VII.3 Technical Specification

			Performance requirements are as per the tabulated information below:
	Performance
	Inches
mm
	4
100
	6
150

	> 95% accuracy

	GPM
m3/hr
	1.7
0.4
	4
0.9

	98.5% - 101.5% accuracy
	GPM
m3/hr
	4-880
0.9-200
	8-1400
1.8-318

	Maximum Flow
	GPM
m3/hr
	880
200
	1400
318

	Maximum Operating Pressure
	Psi
Bar
	230
16
	230
16

	Pulse or encoder connectivity
	
The pulse factor shall be 10 litres per pulse 






(b)	If Bidder is not a manufacturer: 
	If a Bidder is not a manufacturer, but is offering the Goods on behalf of the Manufacturer under Manufacturer's Authorisation Form (Section IV, Bidding Forms), the Manufacturer shall demonstrate the above qualifications (i), (ii), (iii) and the Bidder shall demonstrate that it has successfully completed at least 2 contracts of similar goods in the past 3 years.
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Letter of Bid

	INSTRUCTIONS TO BIDDERS: DELETE THIS BOX ONCE YOU HAVE COMPLETED THE DOCUMENT
The Bidder must prepare this Letter of Bid on stationery with its letterhead clearly showing the Bidder’s complete name and business address.
Note: All italicized text in is to help Bidders in preparing this form.


Date: [insert date (as day, month and year) of Bid submission]
ICB No.: [insert identification number]
Alternative No.: [insert identification No if this is a Bid for an alternative]

To Executive Director
Caribbean Community Climate Change Centre (the Centre)
3rd Floor, David McKoy Business Center, Bliss Parade, 
PO Box 563, City of Belmopan, Belize

We, the undersigned, declare that: 

(a) No reservations: We have examined and have no reservations to the Bidding Document, including Addenda issued in accordance with Instructions to Bidders (ITB 8);
(b) Eligibility and no conflicts of interest:  We meet the eligibility requirements and have no conflict of interest in accordance with ITB 4;
(c) Bid-Securing Declaration: We have not been suspended nor declared ineligible by the Centre based on execution of a Bid-Securing or Proposal-Securing Declaration in the Centre’s country in accordance with ITB 4.8;
(d) Conformity: We offer to supply in conformity with the Bidding Document and in accordance with the Delivery Schedules specified in the Schedule of Requirements the following Goods: [insert a brief description of the Goods and Related Services];
(e) Bid Price: The total price of our Bid, excluding any discounts offered in item (f) below is: 
Option 1, in case of one lot:  Total price is: [insert the total price of the Bid in words and figures, indicating the various amounts and the respective currencies];

or 

Option 2, in case of multiple lots: (a) Total price of each lot [insert the total price of each lot in words and figures, indicating the various amounts and the respective currencies]; and (b) Total price of all lots (sum of all lots) [insert the total price of all lots in words and figures, indicating the various amounts and the respective currencies];
(f) Discounts: The discounts offered and the methodology for their application are: 
(i) 	The discounts offered are: [Specify in detail each discount offered.]
(ii) 	The exact method of calculations to determine the net price after application of discounts is shown below: [Specify in detail the method that shall be used to apply the discounts];

(g) Bid Validity Period: Our Bid shall be valid for the period specified in BDS 18.1 (as amended, if applicable) from the date fixed for the Bid submission deadline specified in BDS 22.1 (as amended, if applicable), and it shall remain binding upon us and may be accepted at any time before the expiration of that period;

(h) Peformance Security: If our Bid is accepted, we commit to obtain a Performance Security in accordance with the Bidding Document;

(i) One Bid Per Bidder: We are not submitting any other Bid(s) as an individual Bidder, and we are not participating in any other Bid(s) as a Joint Venture member or as a subcontractor, and meet the requirements of ITB 4.3, other than alternative Bids submitted in accordance with ITB 13;

(j) Suspension and Debarment: We, along with any of our subcontractors, suppliers, consultants, manufacturers, or service providers for any part of the contract, are not subject to, and not controlled by any entity or individual that is subject to, a temporary suspension or a debarment imposed by the Centre.  Further, we are not ineligible under the Recipient country laws or official regulations or pursuant to a decision of the United Nations Security Council;

(k) State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a state-owned enterprise or institution] / [We are a state-owned enterprise or institution but meet the requirements of ITB 4.9];

(l) Commissions, gratuities, fees: We have paid, or will pay the following commissions, gratuities, or fees with respect to the Bidding process or execution of the Contract: [insert complete name of each Payee, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity].

	Name of Payee
	Address
	Reason
	Amount

	
	
	
	

		
		
		
		

		
		
		
		

		
		
		
		

		
		
		
		



	(If none has been paid or is to be paid, indicate “none.”)

(m)	Binding Contract: We understand that this Bid, together with your written acceptance thereof included in your Letter of Acceptance, shall constitute a binding contract between us, until a formal contract is prepared and executed; and

(n)	Not Bound to Accept: We understand that you are not bound to accept the lowest evaluated Bid, the Most Advantageous Bid or any other Bid that you may receive.

(o)	Prohibited Practices: We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf will engage in Prohibited Practices, as defined in Section VI of the Bidding Document.
Name of the Bidder:*[insert complete name of person signing the Bid]

Name of the person duly authorized to sign the Bid on behalf of the Bidder:**[insert complete name of person duly authorized to sign the Bid]

Title of the person signing the Bid: [insert complete title of the person signing the Bid]

Signature of the person named above: [insert signature of person whose name and capacity are shown above]

Date signed [insert date of signing] day of [insert month], [insert year]

Date signed ________________________________ day of _______________________, _____
*In the case of the Bid submitted by joint venture specify the name of the Joint Venture as Bidder.
**Person signing the Bid shall have the power of attorney given by the Bidder to be attached with the Bid.	
[bookmark: _Toc438013346]	

Bidder Information Sheet
Date: [insert day, month, year]
Contract No. and title: [insert Contract number and title]
Page [insert page number] of [insert total number] pages

	1. Bidder's legal name:
[insert full legal name]

	2. In case of Joint Venture (JV), legal name of each partner:
[insert full legal name of each partner in JV]

	3. Bidder’s actual or intended country of constitution:
[indicate country of constitution]

	4. Bidder’s actual or intended year of constitution:
[indicate year of Constitution]

	5. Bidder's legal address in country of registration:
[insert street/ number/ town or city/ country]

	6. Bidder's authorized representative information:
Name: [insert full legal name]
Address: [insert street/ number/ town or city/ country]
Telephone/Fax numbers: [insert telephone/fax numbers, including country and city codes]
E-mail address: [indicate e-mail address]

	7. Attached are copies of original documents of:
	Articles of Incorporation or Documents of Constitution, and documents of registration of the legal entity named above, in accordance with ITA 4.4.
	In case of state-owned enterprise or institution, in accordance with ITA 4.9 documents establishing:
· Legal and financial autonomy
· Operation under commercial law
8. Included are the organizational chart, a list of Board of Directors, and the beneficial ownership.



Partner to JV Information Sheet
[The following form shall be completed to provide information relating to each JV member]

Date: [insert day, month, year]
Contract No. and title: [insert Contract number and title]
Page [insert page number] of [insert total number] pages

	1. Bidder’s JV name:
[insert full legal name]

	2. JV member’s name:
[insert full legal name of Applicant's Party]

	3. JV member's country of registration:
[indicate country of registration]

	4. JV member's year of constitution:
[indicate year of constitution]

	5. JV member’s legal address in country of registration:
[insert street/ number/ town or city/ country]

	6. JV member’s authorized representative information
Name: [insert full legal name]
Address: [insert street/ number/ town or city/ country]
Telephone/Fax numbers: [insert telephone/fax numbers, including country and city codes]
E-mail address: [indicate e-mail address]

	7. Attached are copies of original documents of:
     Articles of Incorporation or Documents of Constitution, and documents of registration of the legal                                       entity named above, in accordance with ITA 4.4.
	In case of JV, letter of intent to form JV or JV agreement, in accordance with ITA 4.2.
	In case of state-owned enterprise or institution, in accordance with ITA 4.9 documents establishing:
· Legal and financial autonomy
· Operation under commercial law
8. Included are the organizational chart, a list of Board of Directors, and the beneficial ownership.




	[bookmark: _Toc461854737][bookmark: _Toc192578495][bookmark: _Toc438013347]Price Schedule for Goods and Related Services 

	[The Bidder shall fill in these Price Schedule Forms in accordance with the instructions indicated. The list of line items in column 1 of the Price Schedules shall coincide with the List of Goods and Related Services specified by the Centre in the Schedule of Requirements.]
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	Goods to be imported
Currencies in accordance with ITB 15
	Date: _________________________
Contract No: _____________________

Alternative No: ________________
Page N ______ of ______

	1
	2
	3
	4
	5
	6
	7
	8
	9

	Line Item
N

	Description of Goods 
	Country of Source/Origin
	Delivery Date as defined by Incoterms
	Quantity and physical unit
	Unit price 
CIP [insert place of destination]
in accordance with ITB 14.8(b)(i)
	CIP Price per line item
(Col. 5x6)
	Price per line item for inland transportation and other services required in the Recipeint Country to convey the Goods to their final destination specified in BDS

	Total Price per Line item 
(Col. 7+8)

	[insert number of the item]
	[insert name of good]
	[insert country of source/ origin of the Good]
	[insert quoted Delivery Date]
	[insert number of units to be supplied and name of the physical unit]
	[insert unit price CIP per unit]
	[insert total CIP price per line item]
	[insert the corresponding price per line item]
	[insert total price of the line item]

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total Price
	

	Name of Bidder [insert complete name of Bidder] Signature of Bidder [signature of person signing the Bid] Date [Insert Date]




	[bookmark: _Toc347230623][bookmark: _Toc454620979]Price Schedule: Goods Manufactured Outside the Recipient Country, already imported*

	
	Goods already imported
Currencies in accordance with ITB 15
	Date: _________________________
Contract No: _____________________
Alternative No: ________________
Page N ______ of ______

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Line Item
N
	Description of Goods 
	Country of Source/Origin
	Delivery Date as defined by Incoterms
	Quantity and physical unit
	Unit price including Custom Duties and Import Taxes paid, in accordance with ITB 14.8(c)(i)
	Custom Duties and Import Taxes paid per unit in accordance with ITB 14.8(c)(ii) , [to be supported by documents]   
	Unit Price net of custom duties and import taxes, in accordance with ITB 14.8 (c) (iii)
 (Col. 6 minus Col.7)
	Price per line item net of Custom Duties and Import Taxes paid, in accordance with ITB 14.6c)(i)
(Col. 58)
	Price per line item for inland transportation and other services required in the Recipeint Country to convey the goods to their final destination, as specified in BDS in accordance with ITB 14.8 (c)(v)
	Sales and other taxes paid or payable per item if Contract is awarded (in accordance with ITB 14.8(c)(iv)
	Total Price per line item
(Col. 9+10)

	[insert number of the item]
	[insert name of Goods]
	[insert country of Source/ origin of the Good]
	[insert quoted Delivery Date]
	[insert number of units to be supplied and name of the physical unit]
	[insert unit price per unit]
	[insert custom duties and taxes paid per unit]
	[insert unit price net of custom  duties and import taxes]
	[ insert price per line item net of custom duties and import taxes]
	[insert price per line item for inland transportation and other services required in the Centre’s Country]
	[insert sales and other taxes payable per item if Contract is awarded]
	[insert total price per line item]

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Total Bid Price
	

	Name of Bidder [insert complete name of Bidder] Signature of Bidder [signature of person signing the Bid] Date [insert date]


* [For previously imported Goods, the quoted price shall be distinguishable from the original import value of these Goods declared to customs and shall include any rebate or mark-up of the local agent or representative and all local costs except import duties and taxes, which have been and/or have to be paid by the Centre. For clarity the Bidders are asked to quote the price including import duties, and additionally to provide the import duties and the price net of import duties which is the difference of those values.]
[bookmark: _Toc347230624][bookmark: _Toc454620980]
Price Schedule: Goods Manufactured in the Recipient Country
	Centre’s Country
______________________

	Currencies in accordance with ITB 15
	Date: _________________________
Contract No: _____________________
Alternative No: ________________
Page N ______ of ______

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Line Item
N
	Description of Goods 
	Delivery Date as defined by Incoterms
	Quantity and physical unit
	Unit price EXW 
	Total EXW price per line item
(Col. 45)
	Price per line item for inland transportation and other services required in the Recipeint Country to convey the Goods to their final destination

	Cost of local labor, raw materials and components from with origin in the Recipient Country
% of Col. 5
	Sales and other taxes payable per line item if Contract is awarded (in accordance with ITB 14.8(a)(ii)
	Total Price per line item
(Col. 6+7)

	[insert number of the item]
	[insert name of Good]
	[insert quoted Delivery Date]
	[insert number of units to be supplied and name of the physical unit]
	[insert EXW unit price]
	[insert total EXW price per line item]
	[insert the corresponding price per line item]
	[Insert cost of local labor, raw material and components from within the Purchase’s country as a % of the EXW price per line item]
	[insert sales and other taxes payable per line item if Contract is awarded]
	[insert total price per item]

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Total Price
	

	Name of Bidder [insert complete name of Bidder] Signature of Bidder [signature of person signing the Bid] Date [insert date]





	[bookmark: _Toc347230625][bookmark: _Toc454620981]Price and Completion Schedule - Related Services

	
	Currencies in accordance with ITB 15
	Date: _________________________
Contract No: _____________________
Alternative No: ________________
Page N ______ of ______

	1
	2
	3
	4
	5
	6
	7

	Service 
N
	Description of Services (excludes inland transportation and other services required in the Recipient Country to convey the goods to their final destination) 
	Country of Origin
	Delivery Date at place of Final destination
	Quantity and physical unit
	Unit price 
	Total Price per Service 
(Col. 5*6 or estimate)

	[insert number of the Service ]
	[insert name of Services]
	[insert country of origin of the Services]
	[insert delivery date at place of final destination per Service]
	[insert number of units to be supplied and name of the physical unit]
	[insert unit price per item]
	[insert total price per item]

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Total Bid Price
	

	Name of Bidder [insert complete name of Bidder] Signature of Bidder [signature of person signing the Bid] Date [insert date]
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Form of Bid Security (The Bank Guarantee) – NOT APPLICABLE



___________________________________________________________________ 
[The Bank’s Name, and Address of Issuing Branch or Office] or SWIFT identified code]]
Beneficiary:  __________________________ [Name and Address of Bank]
Date:  __________________________ 
Bid Guarantee No.: __________________________ 
We have been informed that __________________________ [name of the Bidder] (hereinafter called "the Bidder") has submitted to you its Bid dated ___________ (hereinafter called "the Bid") for the execution of ________________ [name of contract] under Invitation for Bids No. ___________  (“the IFB”). 
Furthermore, we understand that, according to your conditions, Bids must be supported by a Bid guarantee.
At the request of the Bidder, we ____________________ [name of the Bank] hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of ___________  [amount in figures] (____________) [amount in words] upon receipt by us of your first demand in writing accompanied by a written statement stating that the Bidder is in breach of its obligation(s) under the Bid conditions, because the Bidder:
(a) 	has withdrawn its Bid during the period of Bid validity specified by the Bidder in the Letter of Bid; or
(b) 	having been notified of the acceptance of its Bid by the Centre during the period of Bid validity, (i) fails or refuses to execute the Contract Form, if required, or (ii) fails or refuses to furnish the Performance Security, in accordance with the Bidding Document.
This guarantee will expire:  (a) if the Bidder is the successful Bidder, upon our receipt of copies of the contract signed by the Bidder and the Performance Security issued to you upon the instruction of the Bidder; and (b) if the Bidder is not the successful Bidder, upon the earlier of (i) our receipt of a copy your notification to the Bidder of the name of the successful Bidder; or (ii) twenty-eight days after the expiration of the Bidder’s Bid.
Consequently, any demand for payment under this guarantee must be received by us at the office on or before that date.
This guarantee is subject to the Uniform Rules for Demand Guarantees (URDG) 2010 Revision, ICC
Publication No. 758.


_____________________________
               [Signature(s)]





[bookmark: _Toc125871320][bookmark: _Toc482500894][bookmark: _Toc87082191][bookmark: _Toc103155217][bookmark: _Toc127160606][bookmark: _Toc192578497]Note:  All italicized text is for use in preparing this form and shall be deleted from the final product.
Form of Bid Security (Bid Bond) – NOT APPLICABLE
BOND NO. ______________________
BY THIS BOND [name of Bidder] as Principal (hereinafter called “the Principal”), and [name, legal title, and address of surety], authorised to transact business in [name of country of Centre], as Surety (hereinafter called “the Surety”), are held and firmly bound unto [name of Centre] as Obligee (hereinafter called “the Centre”) in the sum of [amount of Bond][footnoteRef:2] [amount in words], for the payment of which sum, well and truly to be made, we, the said Principal and Surety, bind ourselves, our successors and assigns, jointly and severally, firmly by these presents. [2: 1The amount of the Bond shall be denominated in the currency of the Centre’s country or the equivalent amount in a freely convertible currency.
] 

WHEREAS the Principal has submitted a written Bid to the Centre dated the ___ day of ______, 20__, for the supply of [name of Contract] (hereinafter called the “Bid”).
NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the Principal:
(a) withdraws its Bid during the period of Bid validity specified in the Letter of Bid; or
(b) having been notified of the acceptance of its Bid by the Centre during the period of Bid validity; (i) fails or refuses to execute the Contract Form, if required; or (ii) fails or refuses to furnish the Performance Security in accordance with the Bidding Document; 
then the Surety undertakes to immediately pay to the Centre up to the above amount upon receipt of the Centre’s first written demand, without the Centre having to substantiate its demand, provided that in its demand the Centre shall state that the demand arises from the occurrence of any of the above events, specifying which event(s) has occurred. 
The Surety hereby agrees that its obligation will remain in full force and effect up to and including the date 28 days after the date of expiration of the Bid validity as stated in the Invitation to Bid or extended by the Centre at any time prior to this date, notice of which extension(s) to the Surety being hereby waived.
IN TESTIMONY WHEREOF, the Principal and the Surety have caused these presents to be executed in their respective names this ____ day of ____________ 20__.

Principal: _______________________	Surety:_____________________________
	            Corporate Seal (where appropriate)

_______________________________	____________________________________
(Signature)	(Signature)
(Printed name and title)	(Printed name and title)
[bookmark: _Toc125871321][bookmark: _Toc127160607][bookmark: _Toc192578498]
Form of Bid-Securing Declaration

Date: [insert date (as day, month and year)]
Contract No.: [insert number of Bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]


To: [insert complete name of Centre]
We, the undersigned, declare that: 			
We understand that, according to your conditions, Bids must be supported by a Bid-Securing Declaration.
We accept that we will automatically be suspended from being eligible for Bidding in any contract with the Recipient for the period of time of [insert number of months or years] starting on [insert date], if we are in breach of our obligation(s) under the Bid conditions, because we:
(a) 	have withdrawn our Bid during the period of Bid validity specified in the Letter of Bid; or
(b) 	having been notified of the acceptance of our Bid by the Centre during the period of Bid validity, (i) fail or refuse to execute the Contract, if required, or (ii) fail or refuse to furnish the Performance Security, in accordance with the ITB.
We understand this Bid-Securing Declaration shall expire if we are not the successful Bidder, upon the earlier of (i) our receipt of your notification to us of the name of the successful Bidder; or (ii) twenty-eight days after the expiration of our Bid.
Signed: [insert signature of person whose name and capacity are shown] In the capacity of [insert legal capacity of person signing the Bid-Securing Declaration] 
Name: [insert complete name of person signing the Bid-Securing Declaration]	 
Duly authorised to sign the Bid for and on behalf of: [insert complete name of Bidder]
Dated on ____________ day of __________________, _______ [insert date of signing]
Corporate Seal (where appropriate)
[Note: In case of a Joint Venture, the Bid-Securing Declaration must be in the name of all partners to the Joint Venture that submits the Bid.]

[bookmark: _Toc125871322][bookmark: _Toc127160608][bookmark: _Toc192578499][bookmark: _Toc68319426]
Manufacturer’s Authorisation 

[The Bidder shall require the Manufacturer to fill in this Form in accordance with the instructions indicated. This letter of authorisation should be signed by a person with the proper authority to sign documents that are binding on the Manufacturer.  The Bidder shall include it in its Bid, if so indicated in the BDS.]

Date: [insert date (as day, month and year) of Bid Submission]
Contract No.: [insert number of bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]


To:  [insert complete name of Centre] 

WHEREAS

We [insert complete name of Manufacturer], who are official manufacturers of [insert type of goods manufactured], having factories at [insert full address of Manufacturer’s factories], do hereby authorise [insert complete name of Bidder] to submit a Bid the purpose of which is to provide the following goods, manufactured by us [insert name and or brief description of the goods], and to subsequently negotiate and sign the Contract.

We hereby extend our full guarantee and warranty in accordance with Clause 28 of the General Conditions, with respect to the goods offered by the above firm.

Signed: [insert signature(s) of authorised representative(s) of the Manufacturer] 


Name: [insert complete name(s) of authorised representative(s) of the Manufacturer]	

Title: [insert title] 

Duly authorised to sign this Authorisation on behalf of: [insert complete name of Manufacturer]


Dated on ____________ day of __________________, _______ [insert date of signing]
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[bookmark: _Toc192578387]Section V.  Eligible Countries

	Eligibility
	Participation is open on equal terms to all natural and legal persons effectively established in a Member State or a country, territory or region mentioned as eligible by the relevant regulation/basic act governing the eligibility rules for the grant as per Annex A2a to the practical guide. 
ePRAG - EXACT External Wiki - EN - EC Public Wiki (europa.eu)


	Legal Basis or relevant regulation & basic act
	EDF: Annex IV to the Partnership Agreement between the members of the African, Caribbean and Pacific Group of States of the one part, and the European Community and its Member States, of the other part, signed in Cotonou on 23 June 2000 as amended in Luxembourg on 25 June 2005 and in Ouagadougou on 22 June 2010. Reference is made to Annex IV as revised by Decision 1/2014 of the ACP-EU Council of Ministers of 20 June 2014.



	
Disclaimer – for information only. Bidders are advised to visit the EU webpage (1) Annexes - EXACT External Wiki - EN - EC Public Wiki (europa.eu)  Annex A2a for further information.

ELIGIBLE COUNTRIES – EU GCCA + Programme. Enhancing Climate Resilience in CARIFORUM
Legal or natural persons registered in any of the following countries are eligible to bid. Participation is also open to international organisations.
This does not apply to International Organisation defined as ’’international public-sector organisationset up by international agreement, and specialised agencies set up by such organisations – these organisations may have a worldwide or regional scope. Entities created under national law are not international organisations (e.g. a national NGO with several regional or country offices).

Good or supplies can originate from the following eligible countries:

APPENDIX 1 : EU MEMBER STATES
[bookmark: _Toc423007521][bookmark: _Toc423007703]Austria, Belgium, Bulgaria, Czech Republic, Croatia, Cyprus, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta, Netherlands, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom[footnoteRef:3]. [3:  The United Kingdom ceased to be an EU Member State on the 31 of January 2020. Pursuant to the Withdrawal Agreement concluded between the EU and the UK, references to the eligibility of ‘Member States’ for participation in programmes under the current 2014-2020 MFF and the EDFs also cover the United Kingdom (Article 127(6), Article 137 and Article 152(1) Withdrawal Agreement).] 


APPENDIX 2 : IPA II BENEFICIARIES
[bookmark: _Toc423007522][bookmark: _Toc423007704]Albania, Bosnia and Herzegovina, Kosovo*, Montenegro, Serbia, Turkey, Republic of North Macedonia. 
[bookmark: _Toc423007523][bookmark: _Toc423007705]* This designation is without prejudice to positions on status, and is in line with UNSCR 1244/1999 and the ICJ Opinion on the Kosovo declaration of independence.
[bookmark: EEA][bookmark: _Toc423007524][bookmark: _Toc423007706][bookmark: _Toc423007525][bookmark: _Toc423007707]APPENDIX 3 : EUROPEAN ECONOMIC AREA 
[bookmark: _Toc423007526][bookmark: _Toc423007708](only non-EU MS are mentioned) Iceland, Lichtenstein, Norway. 
[bookmark: LEAST_DEVELOPED_COUNTRIES]
APPENDIX 4 : LEAST DEVELOPED COUNTRIES
Afghanistan, Angola, Bangladesh, Benin, Bhutan, Burkina Faso, Burundi, Cambodia, Central African Republic, Chad, Comoros, Democratic Republic of the Congo, Djibouti, Eritrea, Ethiopia, Gambia, Guinea, Guinea-Bissau, Haiti, Kiribati, Lao People's Democratic Republic, Lesotho, Liberia, Madagascar, Malawi, Mali, Mauritania, Mozambique, Myanmar, Nepal, Niger, Rwanda, Sao Tome & Principe, Senegal, Sierra Leone, Solomon Islands, Somalia, Sudan, South Sudan, Tanzania, Timor-Leste, Togo, Tuvalu, Uganda, Vanuatu, Yemen, Zambia. 
APPENDIX 5: OTHER LOW INCOME COUNTRIES
Democratic People’s Republic of Korea, Zimbabwe. 


	APPENDIX 6 : LOWER MIDDLE INCOME COUNTRIES AND TERRITORIES
Armenia, Bolivia, Cabo Verde, Cameroon,  Congo, Côte d´Ivoire, Egypt, El Salvador, Eswatini, Georgia, Ghana, Guatemala, Honduras, India, Indonesia, Jordan, Kenya, Kosovo, Kyrgyzstan, Micronesia, Moldova, Mongolia, Morocco, Nicaragua, Nigeria, Pakistan, Papua New Guinea, Philippines, Sri Lanka, Syrian Arab Republic, Tajikistan, Tokelau, Tunisia, Ukraine, Uzbekistan, Vietnam, West Bank and Gaza Strip. 

APPENDIX 7 : UPPER MIDDLE INCOME COUNTRIES AND TERRITORIES
Albania, Algeria, Antigua and Barbuda, Argentina, Azerbaijan, Belarus, Belize, Bosnia and Herzegovina, Botswana, Brazil, China (People’s Republic of), Colombia, Costa Rica, Cuba, Dominica, Dominican Republic, Ecuador, Equatorial Guinea, Fiji, Republic of North Macedonia, Gabon, Grenada, Guyana, Iran, Iraq, Jamaica, Kazakhstan, Lebanon, Libya, Malaysia, Maldives, Marshall Islands,  Mauritius, Mexico, Montenegro, Montserrat, Namibia, Nauru, Niue, Palau, Panama, Paraguay, Peru, Saint Helena, Saint Lucia, Saint Vincent & the Grenadines, Samoa, Serbia, South-Africa, Suriname, Thailand, Tonga,  Turkey, Turkmenistan, Venezuela, Wallis and Futuna.


APPENDIX 8 : OVERSEAS COUNTRIES AND TERRITORIES[footnoteRef:4] [4:  OCTs listed in Annex II to the TFEU having special relations with the United Kingdom are covered by the scope of the EU-UK Withdrawal Agreement. Therefore, pursuant to the EU-UK Withdrawal Agreement, Union law as referred to in Articles 137 WA therefore includes the rules on financing of OCTs and eligibility under the current 2014-2020 MFF and the EDFs (Article 3(1)(e), Article 127(6), Article 137 and Article 152(1),(3) Withdrawal Agreement).] 

Anguilla (UK), Aruba (NL), Bermuda (UK), Bonaire (NL), British Antarctic Territory (UK), British Indian Ocean Territory (UK), British Virgin Islands (UK), Cayman Islands (UK), Curação (NL), Falkland Islands (UK), French Polynesia (FR), French Southern and Antarctic Territories (FR), Greenland (DK), Montserrat (UK), New Caledonia and Dependencies (FR), Pitcairn (UK), Saba (NL), Saint Barthelemy (FR), Saint Helena, Ascension and Tristan da Cunha (UK), Sint Eustatius (NL), Sint Maarten (NL), South Georgia and South Sandwich Islands (UK), St. Pierre and Miquelon (FR), Turks and Caicos (UK), Wallis and Futuna Islands (FR).

APPENDIX 12 : ACP COUNTRIES*
Africa:
South Africa**, Angola, Benin, Botswana, Burkina Faso, Burundi, Central African Republic, Cameroon, Cabo Verde, Chad, Comoros Islands, Congo, Côte d'Ivoire, Democratic Republic of the Congo, Djibouti, Eritrea, Eswatini, Ethiopia, Gabon, Gambia, Ghana, Guinea, Guinea-Bissau, Equatorial Guinea, Kenya, Lesotho, Liberia, Madagascar, Malawi, Mali, Mauritius, Mauritania, Mozambique, Namibia, Niger, Nigeria, Uganda, Rwanda, Sao Tome and Principe, Senegal, Seychelles, Sierra Leone, Somalia, Sudan, , Tanzania, Togo, Zambia and Zimbabwe.
Caribbean:
Antigua and Barbuda, Bahamas, Barbados, Belize, Dominica, Dominican Republic, Grenada, Guyana, Haiti, Jamaica, Saint Kitts and Nevis, Saint Lucia, Saint Vincent and the Grenadines, Surinam, Trinidad and Tobago.
Pacific:
Cook Islands, East Timor, Fiji, Kiribati, Marshall Islands, Micronesia, Nauru, Niue, Palau, Papua New Guinea, the Solomon Islands, Western Samoa, Tonga, Tuvalu, Vanuatu.
**	While natural and legal persons established in South Africa are eligible to participate in procedures financed by the 10th/ 11th EDF, South Africa cannot be a beneficiary of contracts financed by the 10th/11th EDF.
*	Cotonou Partnership Agreement of 23 June 2000 (as amended by the provisional application of Decision No 1/2000 of the ACP-EC Council of Ministers of 27 July 2000, Decision No 1/2000 of the ACP-EC customs cooperation committee of 18 October 2000, Decision No 1/2001 of the ACP-EC customs cooperation committee of 20 April 2001, Decision No 2/2001 of the ACP-EC customs cooperation committee of 20 April 2001, Decision No 3/2001 of the ACP-EC customs cooperation committee of 10 May 2001, Decision No 4/2001 of the ACP-EC customs cooperation committee of 27 June 2001, Decision No 5/2001 of the ACP-EC customs cooperation committee of 7 December 2001, Decision No 2/2002 of the ACP-EC customs cooperation committee of 28 October 2002, Decision No 1/2003 of the ACP-EC Council of Ministers of 16 may 2003, Council Decision (EC) of 19 December 2002, Decision No 1/2004 of the ACP-EC Council of Ministers of 6 may 2004, Decision No 2/2004 of the ACP-EC customs cooperation committee of 30 June 2004 and Decision No 4/2005 of the ACP-EC customs cooperation committee of 13 April 2005).

[bookmark: _Toc423007531][bookmark: _Toc423007713]INELIGIBLE COUNTRIES INCLUDE:  Development Countries members of the G-20 Argentina, Brazil, China, India, Indonesia, Mexico, South-Africa, Turkey.
Other INELIGIBLE COUNTRIES G- 20 Members INCLUDE The members of the G20 are: Argentina, Australia, Brazil, Canada, China, India, Indonesia, Italy, Japan, Republic of Korea, Mexico, Russia, Saudi Arabia, United States, 

For the full reference document see link below:
https://wikis.ec.europa.eu/download/attachments/39356132/a2a_ecprogrammes_eligibility2014_2020_en.docx
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Section VI.  Prohibited Practices 


The Centre requires that all individuals bidding for or participating in a project executed by the Centre including, inter alia bidders, suppliers, contractors, consultants, and concessionaries (including their respective officers, employers and agents), adhere to the highest ethical standards, and report to the Centre all suspected acts of Prohibited Practice of which they have knowledge or become aware both during the bidding process and throughout negotiation or execution of a contract which include acts of:
i. corrupt practice
ii. fraudulent practice 
iii. coercive practice
iv. collusive practice
v. obstructive practice
vi. abuse
vii. financing of terrorism
viii. retaliation against Whistle-blowers or Witnesses
ix. money laundering
x. tax evasion 

The definitions set forth below involve the most common types of Prohibited Practice but are not exhaustive. For this reason, the Centre shall also take action in the event of any similar deed or complaint involving alleged acts of Prohibited Practice, even when these are not specified in the following list.
(a) In pursuance of this policy, the following terms are defined
i. A corrupt practice is the offering, giving, receiving, or soliciting, directly or indirectly, of anything of value to influence the actions of another party.
ii. A   fraudulent   practice   is   any   act   or   omission, including   a misrepresentation, which misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation.
iii. A coercive practice is impairing or harming, or threatening to impair or harm, directly or indirectly, any party or property of the party to influence the actions of a party; and
iv. A collusive practice is an arrangement between two or more parties designed to achieve an improper purpose, including: to influence improperly the actions of another party.
v. An obstructive practise is:
·  destroying, falsifying, altering or concealing of evidence material to a Centre investigation or making false statements to investigators deliberately in order to materially impede investigations into allegations of a corrupt, coercive or collusive practice.
· threatening, harassing or intimidating any party to prevent it from disclosing its knowledge of matters relevant to a Centre investigation or from pursuing the investigations or
· acts intended to impede the exercise of the Centre’s contractual rights of audit or inspection provided or access to information. 
vi. Abuse means theft, misappropriation, waste or improper use of property or assets related to the Centre or a Centre-financed project, either committed intentionally or through reckless disregard.
vii. Financing of Terrorism is defined an activity that is associated with the fundraising of funds for terrorist groups which utilize the funds to carryout acts of terror in our society (further defined in the Centre Policy on Money Laundering and Financing of Terrorism Policy)
viii. Retaliation against Whistle-blowers and Witnesses means any detrimental act, direct or indirect, recommended, threatened or taken against a Whistle-blower or Witness, or person associated with a Whistle-blower or Witness, because of his or her report of suspected wrongdoing.
ix. Money Laundering is defined as illicit activities that allow perpetrators to conceal or disguise the identity of funds so that these funds can be introduced into economies as legitimate proceeds. (further defined in the Centre Policy on Money Laundering and Financing of Terrorism Policy)
x. Tax evasion means the illegal non-payment or underpayment of tax.
xi. Child labour, forced labour, or other forms of trafficking in human beings as defined by the International labour Organisation Convention No.182.



(b) If it is demonstrated that any firm, consultant or individual bidding for or participating in a Centre-financed project including, bidders, suppliers, contractors, sub-contractors, consultants and concessionaires, or including respective officers, employees, and agents of the Centre has engaged in an act or acts of Prohibited Practices, the Centre may:
(i)	withdraw offer for award of contract for works, goods, and related services.
(ii)       suspend disbursement for the operation already in progress.
(iii)	prohibit an individual, entity or firm, either permanently or for a stated period of time, from being awarded or participating in contracts pertaining to projects executed by the Centre except under such conditions as the Centre deems to be appropriate.
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	[bookmark: _Toc68320557][bookmark: _Toc454621006]1. List of Goods and Delivery Schedule
[The Centre shall fill in this table, with the exception of the column “Bidder’s offered Delivery date” to be filled by the Bidder]

	Line Item
N
	Description of Goods 
	Quantity
	Physical unit
	Final Destination (Project Site)  as specified in BDS 
	Delivery (as per Incoterms) Date

	
	
	
	
	
	Earliest Delivery Date
	Latest Delivery Date 

	Bidder’s offered Delivery date [to be provided by the Bidder]

	
	
	
	
	
	
	
	

	[insert item No]
	[insert description of Goods]
	[insert quantity of item to be supplied]
	[insert physical unit for the quantity]
	[insert place of Delivery]
	[insert the number of  days following the date of effectiveness the Contract]
	[insert the number of days following the date of  effectiveness the Contract]
	[insert the number of  days following the date of  effectiveness the Contract]

	1.
	Electromagnetic Water Meter 4”
	100
	
	Port of Bridgetown
	3 months
	6 months
	

	2.
	Electromagnetic Water Meter 6”
	30
	
	Port of Bridgetown
	3 months
	6 months
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	






	[bookmark: _Toc454621007][bookmark: _Toc68320558]
2. List of Related Services and Completion Schedule
[This table shall be filled in by the Centre. The Required Completion Dates should be realistic, and consistent with the required Goods Delivery Dates (as per Incoterms)]

	
Service
	
Description of Service
	
Quantity1
	
Physical Unit
	Place where Services shall be performed
	Final Completion Date(s) of Services

	
	
	
	
	
	

	[insert Service No]
	[insert description of Related Services]
	[insert quantity of items to be supplied]
	[insert physical unit for the items]
	[insert name of the Place] 
	[insert required Completion Date(s)]

	1.
	Remote Assistance with installation
	Five (5)
	days
	Virtual
	3-6 months after date of final delivery

	2
	Training in the installation and maintenance of the meters
	Three (3)
	Training Session
	2 Virtual and 1 in person in Barbados (pandemic conditions permitting)
	2 months after date of final delivery

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
1. If applicale





3. Technical Specifications


	Item No
	Name of Goods or Related Service
	Technical Specifications and Standards

	[insert item No]
	[insert name]
	[insert TS and Standards]

	1.
	Electromagnetic Water Meter
	NSF61/ANSI 61 Standard or equivalent
See additional information below



Detailed Technical Specifications and Standards 


Technical Specifications
Electromagnetic Water Distribution Meters

1.0	Description, Operation and Application
Battery powered electromagnetic water meter of lightweight, solid state design. Suitable for use with potable cold water up to 120 degrees Fahrenheit and with an accuracy of +/- 0.75% accuracy at normal and high flows, and better than 95% accuracy at extended low flows. The meter shall be suitable for metering utility customers services for potable water. Additional features of the electromagnetic meter are as tabulated below: 

	Features
	Benefits

	3 cell battery pack 
	Extends meter functional life

	No moving parts
	Maintenance free

	0.5 second sampling rate 
	Highest accuracy

	Wide measuring range 
	Suitable for commercial billing applications

	Simple installation 
	No programming required

	Pulse or encoder connectivity 
	Equipped with an encoder device to allow for connection to the radlog loggers

	AWWA lay lengths 
	Simple changeout

	IP68 sealed 
	Provides long, trouble-free life

	NSF61 Annex G listed 
	Zero lead contaminants

	Flanges
	Conform to ANSI B16.1 Class 125 Standards

	LCD
	Bright, large and easy to read LCD incorporating totalised volume and reference flow rate indicator. Display functions to include – low battery, end of life battery, no water, flow rate, net volume.
Reverse flow rate must be indicated.





2.0	Performance
Performance requirements are as per the tabulated information below:
	Performance
	Inches
mm
	4
100
	6
150

	> 95% accuracy

	GPM
m3/hr
	1.7
0.4
	4
0.9

	98.5% - 101.5% accuracy
	GPM
m3/hr
	4-880
0.9-200
	8-1400
1.8-318

	Maximum Flow
	GPM
m3/hr
	880
200
	1400
318

	Maximum Operating Pressure
	Psi
Bar
	230
16
	230
16

	Pulse or encoder connectivity
	
The pulse factor shall be 10 litres per pulse 



3.0	Materials
Materials specifications for components are as per tabulated below:
	Body
	Stainless steel grade 304

	Flow tube
	Stainless steel grade 316

	Liner	
	Modified polyethylene

	Electrodes
	Stainless steel grade 316

	Flanges
	Epoxy coated cast iron

	Register
	Stainless steel with glass lens

	Register housing/lid
	UV-resistant plastic

	Environmental class
	IP68 hermetically sealed unit waterproof to 30 ft depth



4.0 Functional Warranty

The water meter shall be supplied with a warranty for a minimum period of ten years (10 yrs)




4. Tests and Inspections

N/A
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PART 3 – Conditions of Contract



(GCC and SCC as SEPARATE FILES)
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Section X.  Contract Forms
Introduction
This Section contains Contract Forms which, once completed, will constitute part of the Contract. The forms for Contract Agreement, Performance Security and Advance Payment Security, when required, shall only be completed by the successful Bidder, after contract award.

Table of Forms

1. Notification of Intention to Award …………………………………………………………70
2. Letter of Acceptance…………………..……………………………………………………..74
3. Contract Agreement………………………………………..………………………..……….75
4. Performance Security (The Bank Guarantee)…………………………..…………..………..77
5. Performance Security (Performance Bond)………………………………………………….79
6. Advance Payment Security………….………………………………………………………81






















1. [bookmark: _Toc454873451][bookmark: _Toc473797916][bookmark: _Toc13668196]Notification of Intention to Award
[only applies in the case of a standstill period]
[This Notification of Intention to Award shall be sent to each Bidder that submitted a Bid.]

[Send this Notification to the Bidder’s Authorized Representative named in the Bidder Information Form]

For the attention of Bidder’s Authorized Representative 

Name: 		[insert Authorized Representative’s name]

Address: 	[insert Authorized Representative’s Address]

Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers]

Email Address: [insert Authorized Representative’s email address]

[IMPORTANT: insert the date that this Notification is transmitted to Bidders. The Notification must be sent to all Bidders simultaneously. This means on the same date and as close to the same time as possible.]  

DATE OF TRANSMISSION: This Notification is sent by: [email/fax] on [date] (local time) 
Notification of Intention to Award

Project:	 [insert name of project]
Contract No: [insert contract numner]
Contract title: [insert the name of the contract]

This Notification of Intention to Award (Notification) notifies you of our decision to award the above contract. The transmission of this Notification begins the Standstill Period. During the Standstill Period you may:
(a) request a debriefing in relation to the evaluation of your Bid, and/or

(b) submit a Procurement-related Complaint in relation to the decision to award the contract.
1. The successful Bidder

	Name:
	[insert name of successful Bidder]

	Address:
	[insert address of the successful Bidder]

	Contract Price:
	[insert contract price of the successful Bid]


2. Other Bidders [INSTRUCTIONS: insert names of all Bidders that submitted a Bid. If the Bid’s price was evaluated include the evaluated price as well as the Bid price as read out.]

	Name of Bidder
	Bid price
	Evaluated Bid price 
(if applicable)

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]


3. Reason/s why your Bid was unsuccessful

	[INSTRUCTIONS: State the reason/s why this Bidder’s Bid was unsuccessful. Do NOT include: (a) a point by point comparison with another Bidder’s Bid or (b) information that is marked confidential by the Bidder in its Bid.]


4. How to request a debriefing
	DEADLINE: The deadline to request a debriefing expires at midnight on [insert date] (local time).
You may request a debriefing in relation to the results of the evaluation of your Bid. If you decide to request a debriefing your written request must be made within three (3) Business Days of receipt of this Notification of Intention to Award. 
Provide the contract name, reference number, name of the Bidder, contact details; and address the request for debriefing as follows:
Attention: [insert full name of person, if applicable]
Title/position: [insert title/position]
Email address: [insert email address]
Fax number: [insert fax number] delete if not used
If your request for a debriefing is received within three (3) Business Days deadline, we will provide the debriefing within five (5) Business Days of receipt of your request. If we are unable to provide the debriefing within this period, the Standstill Period shall be extended by five (5) Business Days after the date that the debriefing is provided. If this happens, we will notify you and confirm the date that the extended Standstill Period will end. 
The debriefing may be in writing, by phone, video conference call or in person. We shall promptly advise you in writing how the debriefing will take place and confirm the date and time.
If the deadline to request a debriefing has expired, you may still request a debriefing. In this case, we will provide the debriefing as soon as practicable, and normally no later than fifteen (15) Business Days from the date of publication of the Contract Award Notice.


5. How to make a complaint 
	Period:  Procurement-related Complaint challenging the decision to award shall be submitted by midnight, [insert date] (local time). 
Provide the contract name, reference number, name of the Bidder, contact details; and address the Procurement-related Complaint as follows:
Attention:	 [insert full name of person, if applicable]
Title/position: [insert title/position]
Email address: [insert email address]
Fax number: [insert fax number] delete if not used
At this point in the procurement process, you may submit a Procurement-related Complaint challenging the decision to award the contract. You do not need to have requested, or received, a debriefing before making this complaint. Your complaint must be submitted within the Standstill Period and received by us before the Standstill Period ends.


Further information:
For more information see the Centre Procurement Procedures. You should read these provisions before preparing and submitting your complaint. In summary, there are four essential requirements:
1. You must be an ‘interested party’. In this case, that means a Bidder who submitted a Bid in this Bidding process, and is the recipient of a Notification of Intention to Award.
2. The complaint can only challenge the decision to award the contract. 
3. You must submit the complaint within the period stated above.
4. You must include, in your complaint, all of the information required by the aforementioned Procurement Procedures.


6. Standstill Period 
	DEADLINE: The Standstill Period is due to end at midnight on [insert date] (local time).
The Standstill Period lasts [insert value five to ten] Business Days after the date of transmission of this Notification of Intention to Award. 
The Standstill Period may be extended as stated in Section 4 above. 


If you have any questions regarding this Notification please do not hesitate to contact us.
On behalf of the Centre:
Signature:                                                                                              _

Name: __________________________________________________

Title/position:                                                                                        _

Telephone: ______________________________________________

Email:	__________________________________________________


2. Letter of Acceptance
[image: cropped corners no name].
 . . . . . . [date]. . . . . . .

To:  	[Name and address of the Supplier] . . . . . . . . . .   

Subject:[Notification of Award Contract No].  . . . . . . . . . .   


This is to notify you that your Bid dated . . . . [Insert date] . . . .  for execution of the . . . . . . . . . [insert name of the contract and identification number] . . . . . . . . . . for the amount of . . . . . . . [insert amount(s) in figures and words and name(s) of currency(ies)], as corrected and modified in accordance with the Instructions to Bidders is hereby accepted by us.
You are requested to furnish the Performance Security in the amount of [insert amount (s) in figures and words and name(s) of currency(ies)]within 28 days in accordance with the Conditions of Contract, using for that purpose the Performance Security Form included in Section X (Contract Forms) of the Bidding Document.
Authorised Signature:  	
Name and Title of Signatory:  Executive Director
Name of Agency:  Caribbean Community Climate Change Centre
Attachment:  Contract Agreement









3. Contract Agreement
THIS CONTRACT  is  made  between  the Caribbean  Community  Climate  Change  Centre having its principal place of business at #3rd Floor, David L. McKoy Business Centre, Bliss Parade, Belmopan City, Belize (hereinafter referred to as “the Centre”) acting hereinafter and represented  by Colin  Young,  PhD,  Executive  Director  on  the  one  Part,  and

………………..,having its principal place of business …………………….(hereinafter referred to as “the Supplier”) acting hereinafter and represented  by ……………on the  other  Part

Individually referred to as “the Party” and collectively as “the Parties”.

WHEREAS the Centre invited Bids for Goods [and Related Services], described as [insert brief description of the Goods and Related Services] and has accepted a Bid by the Supplier for the supply of these Goods [and Related Services], and the Centre agrees to pay the Supplier the Contract Price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract.
AND WHEREAS, the Supplier has represented that it is qualified to render effectively and efficiently the required services and it will assign suitably qualified Specialists to perform the tasks set out in Annex IV under this Contract.
NOW THEREFORE in consideration of the respective covenants contained in this Agreement, and for other good and valuable consideration (the receipt and sufficiency of which is acknowledged by each of the parties) the Parties agree as follows:
1.	In this Contract words and expressions shall have the same meanings as are respectively assigned to them in the Contract documents referred to.
2.	The following documents shall be deemed to form and be read and construed as part of this Contract.  This Contract shall prevail over all other contract documents.
          Annex I     - Bid Submission Form
          Annex II    - General Conditions of Contract 
          Annex III   - Special Conditions of Contract
          Annex IV  - The Specification (including Schedule of Requirements and Technical       	    	Specifications)
          Annex V   - The completed Schedules (including Price Schedules) 
          Annex VI  - Work Plan/ Implementation Schedule 
          Annex VII  - Advance Payment Security
          Annex VIII – Performance Security
	Annex IX – Prohibited Practices

3. The contract shall take effect from the date signed by the latter party and shall expire on upon completion of the supply inclusive of defects liability period.

4.	The Centre hereby covenants to pay the Supplier in consideration of the provision of the Goods and Services and the remedying of defects therein, the Contract Price of   ______________ DOLLARS UNITED STATES CURRENCY (USD______) or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract.


IN WITNESS WHEREOF, this Contract has been signed on behalf of the Caribbean Community Climate Change Centre and _______________ by their respective duly authorised representative


For:  the Centre                                                              For: Supplier

_____________________                                               _______________________                                
……………………                                              
EXECUTIVE DIRECTOR                                                         
CARIBBEAN COMMUNITY                                                                                           
CLIMATE CHANGE CENTRE



Witness___________________                                    Witness: __________________


Print Name _________________                                  Print Name _________________


Date:__________________                                           Date:____________________

[bookmark: _Toc471555885][bookmark: _Toc73333193][bookmark: _Toc140480739]
4. Performance Security (The Bank Guarantee)
[bookmark: _Toc348001572]Option 1: (Bank Guarantee)
[The bank, as requested by the successful Bidder, shall fill in this form in accordance with the instructions indicated]  

[Guarantor letterhead or SWIFT identifier code]
Beneficiary:	[insert name and Address of Purchaser]		
Date:	_ [Insert date of issue]
PERFORMANCE GUARANTEE No.:	[Insert guarantee reference number]
Guarantor:  [Insert name and address of place of issue, unless indicated in the letterhead]
We have been informed that _ [insert name of Supplier, which in the case of a joint venture shall be the name of the joint venture] (hereinafter called "the Applicant") has entered into Contract No. [insert reference number of the contract] dated [insert date] with the Beneficiary, for the supply of _ [insert name of contract and brief description of Goods and related Services] (hereinafter called "the Contract"). 
Furthermore, we understand that, according to the conditions of the Contract, a performance guarantee is required.
At the request of the Applicant, we as Guarantor, hereby irrevocably undertake to pay the Beneficiary any sum or sums not exceeding in total an amount of [insert amount in figures] 
(                    ) [insert amount in words],[footnoteRef:5]1 such sum being payable in the types and proportions of currencies in which the Contract Price is payable, upon receipt by us of the Beneficiary’s complying demand supported by the Beneficiary’s statement, whether in the demand itself or in a separate signed document accompanying or identifying the demand, stating that the Applicant is in breach of its obligation(s) under the Contract, without the Beneficiary needing to prove or to show grounds for your demand or the sum specified therein.  [5: 1	 The Guarantor shall insert an amount representing the percentage of the Accepted Contract Amount specified in the Letter of Acceptance, and denominated either in the currency(ies) of the Contract or a freely convertible currency acceptable to the Beneficiary.] 

This guarantee shall expire, no later than the …. Day of ……, 2… [footnoteRef:6]2, and any demand for payment under it must be received by us at this office indicated above on or before that date.   [6: 2	Insert the date twenty-eight days after the expected completion date as described in GC Clause 18.4. The Purchaser should note that in the event of an extension of this date for completion of the Contract, the Purchaser would need to request an extension of this guarantee from the Guarantor.  Such request must be in writing and must be made prior to the expiration date established in the guarantee. In preparing this guarantee, the Purchaser might consider adding the following text to the form, at the end of the penultimate paragraph:  “The Guarantor agrees to a one-time extension of this guarantee for a period not to exceed [six months][one year], in response to the Beneficiary’s written request for such extension, such request to be presented to the Guarantor before the expiry of the guarantee.”] 

This guarantee is subject to the Uniform Rules for Demand Guarantees (URDG) 2010 Revision, ICC Publication No. 758, except that the supporting statement under Article 15(a) is hereby excluded.

_____________________ 
[signature(s)] 

 
Note:  All italicized text (including footnotes) is for use in preparing this form and shall be deleted from the final product.


 





Option 2: Performance Bond


By this Bond [insert name of Principal] as Principal (hereinafter called “the Supplier”) and [insert name of Surety] as Surety (hereinafter called “the Surety”), are held and firmly bound unto [insert name of Purchaser] as Obligee (hereinafter called “the Supplier”) in the amount of [insert amount in words and figures], for the payment of which sum well and truly to be made in the types and proportions of currencies in which the Contract Price is payable, the Supplier and the Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS the Contractor has entered into a written Agreement with the Purchaser dated the 	 day of 	, 20 	, for [name of contract and brief description of Goods and related Services] in accordance with the documents, plans, specifications, and amendments thereto, which to the extent herein provided for, are by reference made part hereof and are hereinafter referred to as the Contract.

NOW, THEREFORE, the Condition of this Obligation is such that, if the Supplier shall promptly and faithfully perform the said Contract (including any amendments thereto), then this obligation shall be null and void; otherwise, it shall remain in full force and effect. Whenever the Supplier shall be, and declared by the Purchaser to be, in default under the Contract, the Purchaser having performed the Purchaser’s obligations thereunder, the Surety may promptly remedy the default, or shall promptly:

(1)	complete the Contract in accordance with its terms and conditions; or

(2)	obtain a Bid or bids from qualified Bidders for submission to the Purchaser for completing the Contract in accordance with its terms and conditions, and upon determination by the Purchaser and the Surety of the lowest responsive Bidder, arrange for a Contract between such Bidder and Purchaser and make available as work progresses (even though there should be a default or a succession of defaults under the Contract or Contracts of completion arranged under this paragraph) sufficient funds to pay the cost of completion less the Balance of the Contract Price; but not exceeding, including other costs and damages for which the Surety may be liable hereunder, the amount set forth in the first paragraph hereof.  The term “Balance of the Contract Price,” as used in this paragraph, shall mean the total amount payable by Purchaser to Supplier under the Contract, less the amount properly paid by Purchaser to Contractor; or

(3)	pay the Purchaser the amount required by Purchaser to complete the Contract in accordance with its terms and conditions up to a total not exceeding the amount of this Bond.

The Surety shall not be liable for a greater sum than the specified penalty of this Bond.

Any suit under this Bond must be instituted before the expiration of one year from the date of the issuing of the Taking-Over Certificate.

No right of action shall accrue on this Bond to or for the use of any person or corporation other than the Purchaser named herein or the heirs, executors, administrators, successors, and assigns of the Purchaser.

In testimony whereof, the Supplier has hereunto set his hand and affixed his seal, and the Surety has caused these presents to be sealed with his corporate seal duly attested by the signature of his legal representative, this 	 day of 	 20 	.


SIGNED ON 	 on behalf of 	


By 	 in the capacity of 	


In the presence of 	



SIGNED ON 	 on behalf of 	


By 	 in the capacity of 	

In the presence of 	



[bookmark: _Toc73333194][bookmark: _Toc507612148][bookmark: _Toc428352208][bookmark: _Toc438907199][bookmark: _Toc438907299][bookmark: _Toc471555886]Advance Payment Security 


[Guarantor letterhead or SWIFT identifier code] 
Beneficiary: Caribbean Community Climate Change Centre,	
Date:	[Insert date of issue]
ADVANCE PAYMENT GUARANTEE No.:	[Insert guarantee reference number]
Guarantor:  [Insert name and address of place of issue, unless indicated in the letterhead]

We have been informed that [insert name of Supplier, which in the case of a joint venture shall be the name of the joint venture] (hereinafter called “the Applicant”) has entered into Contract No. [insert reference number of the contract] dated [insert date] with the Beneficiary, for the execution of [insert name of contract and brief description of Goods and related Services] (hereinafter called "the Contract"). 
Furthermore, we understand that, according to the conditions of the Contract, an advance payment in the sum [insert amount in figures] () [insert amount in words] is to be made against an advance payment guarantee.
At the request of the Applicant, we as Guarantor, hereby irrevocably undertake to pay the Beneficiary any sum or sums not exceeding in total an amount of [insert amount in figures] 
(                    ) [insert amount in words][footnoteRef:7]1 upon receipt by us of the Beneficiary’s complying demand supported by the Beneficiary’s statement, whether in the demand itself or in a separate signed document accompanying or identifying the demand, stating either that the Applicant: [7: 1	The Guarantor shall insert an amount representing the amount of the advance payment and denominated either in the currency(ies) of the advance payment as specified in the Contract, or in a freely convertible currency acceptable to the Purchaser.] 

(a) has used the advance payment for purposes other than toward delivery of Goods; or
(b) has failed to repay the advance payment in accordance with the Contract conditions, specifying the amount which the Applicant has failed to repay. 

A demand under this guarantee may be presented as from the presentation to the Guarantor of a certificate from the Beneficiary’s bank stating that the advance payment referred to above has been credited to the Applicant on its account number [insert number] at  [insert name and address of Applicant’s bank].
The maximum amount of this guarantee shall be progressively reduced by the amount of the advance payment repaid by the Applicant as specified in copies of interim statements or payment certificates which shall be presented to us. This guarantee shall expire, at the latest, upon our receipt of a copy of the interim payment certificate indicating that ninety (90) percent of the Accepted Contract Amount, has been certified for payment, or on the [insert day] day of [insert month], 2 [insert year], whichever is earlier.  Consequently, any demand for payment under this guarantee must be received by us at this office on or before that date.
This guarantee is subject to the Uniform Rules for Demand Guarantees (URDG) 2010 Revision, ICC Publication No.758, except that the supporting statement under Article 15(a) is hereby excluded.


____________________ 
[signature(s)] 

Note:  All italicized text (including footnotes) is for use in preparing this form and shall be deleted from the final product.
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