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WHEREAS Article 27.7 of the Revised Treaty provides that subject to the relevant provisions of the Revised Treaty, Community Organs shall establish their rules of procedure;

AND WHEREAS the adoption of written rules of procedure will promote the efficient and orderly conduct of the business of the Conference and enhance the certainty and legitimacy of its decisions; 

NOW THEREFORE:
The following rules of procedure shall from the Effective Date, be the Rules of Procedure of the Conference.

CHAPTER I

USE OF TERMS AND APPLICATION

RULE 1

USE OF TERMS
In these Rules of Procedure, unless the context otherwise requires:

 “Bureau” means the Bureau referred to in Article 12(11) of the Revised Treaty;

“Conference of Heads of Government” or “Conference” means the principal Organ of the Caribbean Community so named in Article 10 1(a) of the Revised Treaty; which consists of the Heads of Government of the Members of the Caribbean Community;

“Caribbean Community” means the Community established under Article 2 of the Revised Treaty; 
“Chairperson” means the Head of Government for the time being holding the Chair of the Conference in accordance with Rule 16;

“Community Council” means the principal Organ of the Caribbean Community referred to in Article 10(1) (b) of the Revised Treaty;
“day” means calendar day;
“Effective Date” means the 6th day of July 2016;
“Head of Government” means the President, Prime Minister, Premier, Chief Minister or other person appointed under the constitution of a Member as the functional head of Government;
“Members” means the states and territory listed in Article 3 of the Revised Treaty and any state or territory which accedes to the Revised Treaty;

“month” means calendar month;
“Revised Treaty” means the Revised Treaty of Chaguaramas establishing the Caribbean Community, including the CARICOM Single Market and Economy, signed at Nassau, The Bahamas on 5 July, 2001;
“Rules” means the Rules of Procedure herein;

“Secretariat” means the principal administrative organ of the Caribbean Community referred to as such under Article 23 of the Revised Treaty;

"Secretary-General” means the Secretary-General of the Caribbean Community appointed in accordance with Article 24 of the Revised Treaty;

“simple majority” in relation to a decision of the Conference means a majority of at least one half plus one of the number of persons eligible to vote in relation to that decision.

CHAPTER II
MEETINGS

RULE 2
ORDINARY MEETINGS

1. The Conference shall meet in Regular session in July of each year, commencing as far as possible on the Fourth of July,
 and in Inter-Sessional in February of each year unless the Conference otherwise determines.  These meetings shall be the Ordinary Meetings of the Conference and shall, unless otherwise determined by the Conference, be hosted by the Member which holds the Chair of the Conference at the time of the Meeting.

2.  Ordinary Meetings of the Conference shall be convened by the Secretary-General in accordance with the notification period in Rule 5.
3. The Community Council shall serve as a preparatory body to the Ordinary Meetings of the Conference.

RULE 3
SPECIAL MEETINGS

1. Meetings of the Conference held at times other than as set out in Rule 2 shall be designated as Special Meetings of the Conference.
2. Special Meetings shall be convened as determined by the Conference.  
3. A Head of Government may request, or the Secretary-General may propose, the convening of a Special Meeting.  Where such a request or proposal is made, the Special Meeting will only be convened upon the concurrence of a simple majority of the Heads of Government.
4. A Special Meeting requested or proposed under sub-rule 3 as a result of an emergency, shall be designated as a Special Emergency Meeting of the Conference.

5. Subject to this Rule and Rule 5, the Secretary-General shall convene the Special Meetings of the Conference. 
6.  The Secretary-General shall in consultation with the Chairperson, determine whether there is need for a meeting of any Organ or Body of the Community preparatory to a Special Meeting of the Conference.
RULE 4 

QUORUM

1
 A simple majority of the Heads of Government shall constitute a quorum for any Meeting of the Conference.  This Rule shall apply mutatis mutandis to meetings of Committees and Sub-Committees of the Conference. 

2.
[A person designated to represent a Head of Government during a Meeting of the Conference in accordance with Rule 10.2 shall not be counted for the purpose of determining whether a quorum exists for any Meeting of the Conference].

RULE 5
NOTIFICATION OF MEETINGS
1. The Secretary-General shall notify the Members of the date and venue of an Ordinary Meeting of the Conference, at least two (2) months prior to the date of commencement of the Meeting.  The notification shall be sent to each Head of Government and copied to the Minister with responsibility for CARICOM Affairs and the Ambassador responsible for CARICOM Affairs.
2. Subject to sub-rule 3, the Secretary-General shall notify the Members of the date and venue of a Special Meeting of the Conference at least one (1) month prior to the date of commencement of the Meeting.
3.
Where a Special Emergency Meeting of the Conference is to be convened, the Secretary-General shall circulate the notification for the Meeting at least seven (7) days prior to the date of the Meeting unless the Secretary-General, in consultation with the Chairperson, determines that a shorter period of notice would be necessary in the circumstances.
4.
The notice of a Meeting of the Conference shall, in the case of a Special Meeting and a Special Emergency Meeting, specify the purpose for which the Meeting is to be convened.
CHAPTER III
AGENDA

RULE 6
PREPARATION OF AGENDA

1. The Community Council shall generate a Provisional Agenda for every Ordinary Meeting of the Conference which shall only include items that are ready for consideration or determination by the Conference.  

2. The Provisional Agenda shall be circulated to all Heads of Government within three (3) days of the close of the Meeting of the Community Council.

3. A  Head of Government may, at least one (1) month prior to the date of an Ordinary Meeting, propose an item for inclusion on the Draft Agenda of the Meeting.  The request shall be accompanied by an explanatory memorandum and an indication of the proposed decision.

4. A Head of Government may, at least seven (7) days prior to the date of an Ordinary Meeting of the Conference, propose an item for inclusion on the Draft Agenda for discussion.  The request shall be accompanied by an explanatory memorandum.

5. The Secretary-General shall finalise the Draft Agenda following consultations with the Chairperson.  
6. In the case of a Special Emergency Meeting, the Draft Agenda and explanatory memorandum shall be circulated when the notification is sent pursuant to Rule 5. 

RULE 7
INCLUSION OF ADDITIONAL AGENDA ITEMS

1. Notwithstanding Rule 6, where a matter requires urgent consideration, a Head of Government may at the time of the adoption of the Agenda, propose the inclusion of an additional item on the Agenda.
2. A proposal under sub-rule 1 shall be accompanied by an explanatory memorandum and a proposed decision.  

3. The Conference may, by a simple majority of the Heads of Government present, include any such item on the Agenda.

RULE 8
WITHDRAWAL OF PROPOSED AGENDA ITEMS

A  Head of Government who has proposed an item for inclusion on the Draft Agenda may withdraw it at any time before the adoption of the Agenda by the Conference.   

RULE 9 

ADOPTION OF AGENDA

The Agenda for any Meeting of the Conference shall be adopted by a simple majority of the Heads of Government.

CHAPTER IV
REPRESENTATION

RULE 10
REPRESENTATION AT MEETINGS OF THE CONFERENCE
1. Each Member shall be represented at Meetings of the Conference by its Head of Government.

2. If a Head of Government is unable to attend a Meeting of the Conference, he or she may, subject to Rule 4.2 designate a Minister or other person
 to represent him or her at any Meeting of the Conference.

3. Where a Head of Government is the Chairperson or acting Chairperson of the Conference, he or she may designate another member of delegation to represent him or her in the Meeting, including participating in the debate and decision-making.
4. Any person designated to represent a Head of Government at a Meeting of the Conference shall be accredited with full powers of representation which shall be submitted to the Secretary-General by the Ministry responsible for foreign or CARICOM affairs of the Member prior to the commencement of the Meeting. 
5. Except as is otherwise expressly provided in these Rules, and subject to the powers of accreditation conferred, a person designated to represent a Head of Government under sub-rule 2 shall have full powers to perform any function or exercise any power which may be performed or exercised by a Head of Government under these Rules.

RULE 11
NOTIFICATION OF DELEGATION

The composition of delegations to a Meeting of the Conference shall be notified by official communication from the office of the Head of Government or the Minister responsible for foreign or CARICOM affairs to the Secretary-General at least seven (7) days prior to the date of commencement of the Meeting.

RULE 12
PARTICIPATION OF ASSOCIATE MEMBERS
1. 
The Head of Government of an Associate Member may participate in the Meetings of the Conference in plenary, pursuant to the terms and conditions set out in the agreement between the Community and that Associate Member, but shall not have the right to vote.

2.
The names and designations of members of delegation of an Associate Member participating in a Meeting of the Conference pursuant to this Rule shall be notified to the Secretary-General at least seven (7) days prior to the date of the commencement of the Meeting of the Conference.
RULE 13
PARTICIPATION OF INSTITUTIONS AND ASSOCIATE INSTITUTIONS
1.
The Conference may decide that any Institution or Associate Institution of the Community may participate in the plenary sessions of any Meeting of the Conference as an observer.  Subject to the discretion of the Chairperson, they may be permitted to participate in the debate but shall not have the right to vote. 

2.
The Secretary-General in consultation with the Chairperson may, in relation to an item on the Agenda, invite any other Institution or Associate Institution of the Community to participate in a Meeting of the Conference.  Subject to the discretion of the Chairperson, they may be permitted to participate in the debate but shall not have the right to vote.
3.
The names and designations of members of delegation of an Institution or Associate Institution participating in a Meeting of the Conference pursuant to this Rule shall be notified to the Secretary-General at least seven (7) days prior to the date of the commencement of the Meeting of the Conference.
RULE 14
SPECIAL GUESTS, FACILITATORS AND SOCIAL PARTNERS

1. Special guests shall, in the case of an Ordinary Meeting, be limited to two (2) for a Regular Session and one (1) for Inter-Sessional, and in the case of a Special Meeting or Special Emergency Meeting, such number as the Chairperson in consultation with the Secretary-General determines.

2. Any Head of Government may propose the invitation of a special guest at least one (1) month before a Meeting of the Conference.  The Chairperson of the Meeting in consultation with the incumbent Chairperson of the Conference and the Secretary-General, shall consult to make the determination regarding the special guest(s) to be invited.  

3. Where the Chairperson of the Meeting is the incumbent Chairperson, the Chairperson shall consult the immediate past Chairperson of the Conference and the Secretary-General to make the determination.

4.
For the purposes of this Rule, a special guest means a Head of State or Government of a Third State or a Head of an International Organisation.

5.
The Secretary-General may invite facilitators to attend the Meeting for specific items on the Agenda.
6. Where a Ministerial Council of the Community recommends an engagement with specific social partners and the Community Council agrees with the recommendation, the Conference may engage with such social partners.
CHAPTER V

SECRETARIAT

RULE 15
ROLE OF THE SECRETARY-GENERAL 

1. The Secretary-General, in his or her capacity as Chief Executive Officer of the Community, shall support the Chairperson in his/her conduct of the Meetings of the Conference and shall provide advice or guidance on any matter before the Conference.  The Secretary-General shall perform these functions in respect of all Meetings of the Conference, its Committees and Sub-Committees.  

2. In the event of his unavoidable absence, the Secretary-General shall authorise the Deputy Secretary-General to act in his/her place at Meetings of the Conference, its Committees and Sub-Committees. 

3. 
Further to the role of the Secretary-General and the Secretariat articulated in Articles 24, 25 and 27.5 of the Treaty, the Secretariat shall provide the technical, administrative and secretarial services to the Conference, its Committees and Sub-Committees for the smooth conduct of its business.
CHAPTER VI

PROCEEDINGS AT MEETINGS

RULE 16
CONFERENCE CHAIR

1. The Chair of the Conference shall be held for a six-month term in turn by the Heads of Government of the Members in english alphabetical order, adjusted as required to ensure that there is MDC and LDC representation on the Bureau during each rotation period.  The transfer of the Chair shall take place on the first day of January and the first day of July in each year.

2. The Chairperson shall chair any Ordinary, Special or Special Emergency Meeting of the Conference held during the period in which he or she serves as Chairperson, unless the Conference otherwise decides. 
3. The Chairperson shall act in that capacity in respect of any joint Meetings between the Conference and a Third State, a group of Third States or an international organisation.
4.
For the purpose of sub-rule 1, MDC and LDC representation refers to the classification of Members referred to in Article 4 of the Revised Treaty.
RULE 17
ACTING CHAIRPERSON

Where, during the course of a Meeting it becomes necessary for the Chairperson to be absent, the Head of Government of the Member that is next in line in the rotation for the position of Chairperson shall act as Chairperson, or if that Head of Government is not available, the immediate past Chairperson of the Conference shall act as Chairperson.
RULE 18
ROLE AND FUNCTIONS OF CHAIRPERSON DURING MEETINGS OF THE CONFERENCE

1. In the performance of his or her functions during each Meeting of the Conference, the Chairperson shall:

(a)
declare the opening and closing of each Meeting; 
(b)
direct the discussion;
(c)
articulate the consensus;
(d)
put questions to the vote (where necessary);
(e)
sum up the conclusions at the end of each debate;
(f)
announce decisions (referring to the text of the draft decision submitted pursuant to Rule 26, as appropriate); and
(g)
ensure the observance of these Rules.
2. The Chairperson may call a speaker to order if the speaker’s remarks are not relevant to the subject under discussion.

RULE 19
CONDUCT OF MEETINGS
1.
 All Meetings of the Conference shall be conducted in closed session unless the Conference decides otherwise.
 
2. 
The Conference shall generally meet in plenary, that is, Heads of Government and the other members of their delegations, and any other person determined by the Conference pursuant to these Rules.
 
3.
The Conference may also decide to consider Agenda items in Caucus, that is, Heads of Government accompanied by one adviser.  In exceptional circumstances the Conference may determine that an Agenda item may be considered in Caucus comprising Heads of Government only, or Heads of Government plus such number of advisers as the Conference may determine.

4.   
The power conferred under Rule 10.5 on a person designated under Rule 10.2 shall, in the case of a Meeting in Caucus be subject to the determination of the Conference with respect to participation, provided that where a decision is to be taken by the Conference in Caucus, a person designated under Rule 10.2 shall be permitted to participate in the Meeting. 
5.
The Conference may adopt guidelines for the structure and format of its meetings.
RULE 20
POINTS OF ORDER

1. During the discussion of any matter, a Head of Government may raise a point of order.
2. Where a point of order has been raised, the Chairperson shall immediately give a ruling on it.
3. Where the ruling is challenged, the Chairperson shall forthwith submit it to the Conference for decision, and the ruling shall stand unless overruled by a simple majority of Heads of Government present.
RULE 21
SUSPENSION OF DEBATES

1. During the debate of any matter in the Conference, a Head of Government may move for the suspension of the debate to a later time during the Meeting.  

2. Any motion for the suspension of the debate shall have priority of consideration.  

3. If there is an objection to the motion, in addition to the proposer of the motion to suspend, one Head of Government shall be allowed to speak in favour of, and one Head of Government against the motion, if any, before it is put to the vote.

4. Where a simple majority of the Heads of Government present are in favour of suspension, the Chairperson shall declare the debate suspended.
RULE 22
CLOSURE OF DEBATES
1. A Head of Government may at any time move the closure of the debate on any matter in the Conference whether or not any other representative has signified a wish to speak. 

2. Any such motion shall have priority of consideration.

3. If there is an objection to the motion, two Heads of Government shall be allowed to speak in favour of and two against, if any, before it is put to the vote.

4. Where a simple majority of the Heads of Government present and voting are in favour of the motion, the Chairperson shall declare the debate closed.

RULE 23
FINANCIAL IMPLICATIONS


During the consideration of and before putting any proposal to the decision of the Conference, the Chairperson shall cause the Secretariat to bring to the attention of the Meeting the financial implications of the proposed decision and any other matters which may be relevant. 
CHAPTER VII

DECISION-MAKING

RULE 24
VOTING
1. Where a decision is to be taken, the Conference shall first seek to arrive at the decision by consensus.  Where consensus cannot be achieved, the matter may be put to a vote.

2. Where a matter is put to the vote, and except as provided in sub-rules 3, 4 and 5, the Conference shall take decisions by a unanimous vote of the Heads of Government.

3. Decisions in relation to procedural issues in the Conference shall be taken by a simple majority of the Heads of Government.

4. Decisions on whether an issue is procedural under sub-rule 3 shall be reached by a two-thirds majority vote of the Heads of Government.

5. Where the Revised Treaty requires that a decision in relation to any matter shall be taken by a specified majority vote, decisions shall be taken by that specified majority vote.

6. For the purpose of voting in the Conference:

(a) each Member shall have one vote;

(b) the vote of a Head of Government shall be deemed to be a vote of the Member which the Head of Government represents;

(c) a person designated to represent a Head of Government in accordance with Rule 10.2 shall have the right to vote and shall, for the purpose of this Rule 24,  act for that Head of Government; 
(d) a person designated to represent the Chairperson in accordance with Rule 10.3 shall have the right to vote in lieu of the Chairperson and the vote of that person shall be deemed to be a vote of the Member which the Chairperson represents;

(e) the Head of Government of a Member whose contributions to the regular budget of the Community are in arrears for more than two years shall not have the right to vote except on matters relating to the CARICOM Single Market and Economy (CSME).  The Conference may nevertheless permit such Head of Government to vote if the Conference is satisfied that the failure of the Member to contribute is due to conditions beyond its control; and
(f) where a particular matter is governed by a CARICOM Treaty/Instrument, the Head of Government of a Member which is not party to that CARICOM Treaty/Instrument shall not have the right to vote on the matter. 
7. For the purpose of this Rule, abstentions shall not be construed as impairing the validity of decisions required to be reached by unanimity, provided that the Heads of Government of Members constituting not less than three-quarters of the membership of the Community vote in favour of such decisions. 
8.
The omission by a Head of Government to participate in a vote of the Conference shall be deemed to be an abstention for the purposes of sub-rule 7.

9.
A Head of Government who represents a Member which is a Party to a dispute or against which sanctions are being considered shall not have the right to vote on the issue to be determined.

RULE 25
METHOD OF VOTING

1. In the Meetings of the Conference any recommendation, resolution or any other issue shall be decided on a show of hands.
2. Any Head of Government may, at any Meeting of the Conference, request a vote by roll-call of the Heads of Government, which shall be taken alphabetically.  
3. The vote of each Head of Government shall be noted and put on record.
RULE 26
PREPARATION OF DOCUMENTS AND DRAFT DECISIONS PREPARATORY TO MEETINGS
1. The Secretary-General shall circulate items for decision by the Conference at least one (1) month prior to the Meeting of the Conference.  The Secretary-General shall circulate items for discussion by the Conference at least seven (7) days prior to the Meeting of the Conference. 

2. The Working Paper for each item for decision shall contain a draft of the decision. 

3. Working Papers for the Meetings of the Conference shall be restricted and confidential. 

4. Working Papers for items to be discussed in Plenary shall be circulated only to Members and delegations notified to the Secretary-General pursuant to Rule 11 and Rule 12. 

5. Working Papers for specific items to be discussed in Plenary may be circulated to delegations notified to the Secretariat pursuant to Rule 13.

6.  Working Papers for items to be discussed in Caucus shall be circulated only to the Head of Government or representative designated pursuant to Rule 10. 

RULE 27
RECORDING AND CONFIRMATION OF DECISIONS

1. Where the Conference in Plenary takes a decision that reflects the wording of the invitation in the Working Paper circulated prior to the Meeting, the decision shall be regarded as valid without the need for further ratification, unless the Conference determines otherwise.
2. Where the Conference in Plenary takes a decision on a matter not addressed in the Working Paper, or that differs from the invitation in the Working Paper, the text of the decision shall be circulated and confirmed in Plenary, before it is considered effective.

3. The text of the decisions taken by the Conference in Caucus should be circulated and adopted in Plenary before they are considered effective.  

4. In exceptional circumstances the Conference may determine that the content of sensitive decisions taken in Caucus should not be disclosed in Plenary or recorded in the Summary of Recommendations and Conclusions.  In such circumstances, the decisions will be recorded by the Secretary-General and circulated under confidential cover to Heads of Government only, for ratification prior to the end of the Meeting.  The Summary of Recommendations and Decisions will record that a confidential decision was taken by the Conference.

5. A draft summary record of the decisions, recommendations and resolutions (“draft summary of conclusions”) made by the Conference, shall be made and circulated by the Secretary-General to Members within a period not exceeding ten (10) days from the conclusion of each Meeting.  The Summary of Conclusions shall identify those decisions which were confirmed at the Meeting (and regarded as final).  The Summary of Conclusions shall also clearly indicate those decisions which remain to be confirmed (hereinafter referred to as “unconfirmed decisions”).  
6. Members may submit corrections or amendments only in respect of unconfirmed decisions of the Conference to the Secretariat within twenty-one (21) days of the date of circulation.  If confirmations are not received, the unconfirmed decisions will be re-submitted to the Conference for ratification at the next Meeting of the Conference.
7. The Secretary-General is authorised to correct the text of draft or confirmed decisions to address typographical or factual errors which do not affect the substance of the decisions.  The Secretary-General shall notify the Conference of such corrections.
RULE 28

DECISION-MAKING BETWEEN MEETINGS OF THE CONFERENCE
 
1.
If thirty (30) days or more before the date of the next scheduled Meeting of the Conference a matter arises, in relation to which the Secretary-General in consultation with the Chairperson considers that a decision should be taken as soon as may be practicable, and in any event before the date of the next scheduled meeting of the Conference, the Secretary-General shall by notice, invite Heads of Government to give consideration to the matter and to notify the Secretary-General of their decision.

2.
A notice under sub-rule 1 shall: 

(a)
set out the matter or issue with sufficient particularity to permit an informed decision to be made by the Heads of Government; and 
(b) 
specify the period within which Heads of Government are required to respond.
3.
The period referred to in sub-rule 2(b) shall be fourteen (14) days from the date of the notice, unless the Chairperson determines that a shorter period of notice would be necessary. 
4.
Each Head of Government shall notify the Secretary-General of its decision within the period specified in the notice.

5.
If: 

(a) the decision of any Head of Government is contrary to the proposed decision; or

(b) any Head of Government requests that the matter be deferred, 

the Conference shall be deemed to have declined to make a decision for the time being, and the matter may be placed on the provisional agenda for the next Meeting of the Conference in accordance with Rule 6.

6.
Where a Head of Government does not respond during the period specified in the notice or during any extended period permitted by the Secretary-General, or a response is received to the effect that the Head of Government has abstained from making a decision, the Head of Government shall be deemed to have requested a deferral of the matter under sub-rule 5. 

CHAPTER VIII

COMMITTEES, SUB-COMMITTEES AND THE BUREAU

RULE 29
ESTABLISHMENT OF COMMITTEES 

1. The Conference may establish such Committees and Sub-Committees as it considers necessary for the performance of its functions.

2. The Rules of Procedure of the Conference shall apply mutatis mutandis to the Committees or Sub-Committees established pursuant to sub-rule 1.
RULE 30
THE BUREAU
1.
The Bureau may meet between Ordinary Meetings at such times as may be determined by a member of the Bureau or the Secretary-General after consultation with the Chairperson of the Conference and other members of the Bureau.

2.
The Chairperson shall preside as Chairperson of the Bureau.

3.
The Secretary-General shall convene a Meeting of the Bureau following the determination made pursuant to sub-rule 1.

4.
The Secretary-General shall notify the members of the Bureau at least twenty-one (21) days in advance of a Meeting of the Bureau specifying the venue, date, time and draft Agenda of the Meeting.  Other Heads of Government shall be copied in the notification for information.

5.
A member of the Bureau may propose the inclusion of items on the Agenda for a meeting of the Bureau, such proposal to be submitted at least seven (7) days prior to the commencement of the Meeting and accompanied by an explanatory memorandum.
CHAPTER IX

REPORTS AND STATEMENTS OF THE MEETING

RULE 31

REPORT OF THE MEETING
1. The complete draft Report of the proceedings of each Meeting of the Conference including the Summary of Conclusions shall be circulated to Members as soon as may be practicable but not later than ninety (90) days after the end of the Meeting of the Conference. 
2. Members shall, within thirty (30) days of receipt of the draft report, indicate to the Secretary-General whether the draft Report is correct, or submit suggested amendments to the draft report of the Meeting of the Conference.

3. The Secretary-General shall, at the end of the period specified at sub-rule 2, review the suggested amendments from Members and finalise the Report for circulation to Members within fourteen (14) days.

4. A copy of the Summary of Conclusions and the full Report of the proceedings of every Meeting of the Conference shall be filed in the archives of the Secretariat.
RULE 32

PUBLICATION OF DECISIONS

The Secretariat shall publish on its website, all decisions taken by the Conference except those decisions which have been deemed to be confidential in accordance with Rule 27.4.
RULE 33
COMMUNIQUÉ

1. The Conference shall establish a Communiqué Committee at each Meeting to prepare the Communiqué for submission to the Conference.  The Communiqué Committee shall comprise the representatives of the Members on the Bureau as the core and representatives of any other Member.  The Secretariat shall service the Communiqué Committee.
2. The Communiqué is a public communication emanating from the Meeting and should only contain statements in respect of matters actually discussed at the Meeting of the Conference.  It is not intended to reflect all the issues discussed or decisions taken by the Conference, but only those which the Conference has agreed for inclusion. The content of the Communiqué must be consistent with the relevant decisions of the Conference.
3. The Communiqué is to be reviewed by Heads of Government, or their duly designated representatives before the close of the Meeting.
4. Where the Communiqué is not confirmed at the Meeting, it will be reviewed by the Secretary-General and released within one (1) day of the close of the Meeting. 
RULE 34
NOTICES AND OTHER COMMUNICATIONS
1.
All notices and other communications required under these Rules shall be in writing and delivered to the address notified to the Secretary-General by each Member, or notified to each Member by the Secretary-General.  Notices and communications may be given by registered mail, e-mail, courier, facsimile transmission, or any other means of communication that provides a written record.  

 

2.
Except where the original transmission of a notice or other communications to a Member or to the Secretary-General was made by e-mail, a copy of the notice or other communication shall be sent on the day of transmission by e-mail to that Member or to the Secretary-General as the case may be. 

 

3.
Notices and communications shall be deemed to be effective as of the earlier of physical or electronic receipt.  Proof of transmission shall be prima facie proof of receipt of any notice or communication given under these Rules.

CHAPTER X

RULE 35
AMENDMENT


These Rules may be amended by a three-quarters majority vote of the Heads of Government. 

Adopted by the Conference on the 6th day of July 2016.

� 	The Conference has previously decided that Regular Sessions of the Conference shall be held on the 4th day of July (as close thereto as may be practicable).  This date is the anniversary of the signing of the Treaty of Chaguaramas and has been designated as CARICOM Day.


� 	Pursuant to the provisions of Article 13.4(e) of the Revised Treaty.


� 	Sub-rule 2 of Rule 4 was deferred for further consideration by the Conference at its Twenty-Eighth Intersessional Meeting to be held in February 2017. 


� Pursuant to the provisions of Article 11.2 of the Revised Treaty.


� 	See note 3.


� 	Reflects the 2012 Guidelines


� Pursuant to Article 28.4 of the Revised Treaty.


� 	Pursuant to the decision of the Thirty-Sixth Meeting of the Conference (July 2015).


�	Pursuant to decision of the 36th Meeting of the Conference.





