Caribbean Community Climate Change Centre (CCCCC)

City of Belmopan, Belize
Tel: +(501)822-1104/1094
fruee Crangs Lan www.caribbeanclimate.bz

Caritbsar Cormarky

% 3rd Floor, David McKoy Business Centre, Bliss Parade, PO Box 563,
N

INVITATION: REQUEST FOR EXPRESSION OF INTEREST (EOI) -RELAUNCH

INDIVIDUAL CONSULTANT
Country: CARIFORUM
Donor: European Union

Project Name:

European Union Intra-ACP Global Climate Change Alliance Plus
(EU-GCCA+) Enhancing Climate Resilience in CARIFORUM
Countries

Contract Title:

Preparation of a Monitoring and Reporting Framework
for the Intra-ACP GCCA+ Programme In CARIFORUM

Contract #:

Contract#1/2022/EC-GCCA/CCCCC

Publication Reference

EU-GCCA/SER 18/M&E Consultant

Type of contract:

Lump Sum — Individual Expert Contract

Estimated Start Date:

April 2022

Contract duration:

Six (6) Months

Eligibility

Participation is open on equal terms to all natural and legal
persons effectively established in a Member State or a country,
territory or region mentioned as eligible by the relevant
regulation/basic act governing the eligibility rules for the grant
as per Annex A2a to the practical guide.

Legal Basis or relevant
regulation & basic act

EDF: Annex IV to the Partnership Agreement between the
members of the African, Caribbean and Pacific Group of States
of the one part, and the European Community and its Member
States, of the other part, signed in Cotonou on 23 June 2000 as
amended in Luxembourg on 25 June 2005 and in Ouagadougou
on 22 June 2010. Reference is made to Annex IV as revised by
Decision 1/2014 of the ACP-EU Council of Ministers of 20 June
2014.

Main duty station:
Budget:

Home Based/virtual.

USD50,000 to include all consultant cost as follows (Professional
fees, workshop costs).

Any authorised travel costs will be paid from a separate budget
line.

Deadline for Submission:

on or before 5:00pm Belize Time (GMT-6), Friday 25" March
2022

1. The Caribbean Community Climate Change Centre (CCCC) has received financing from The
European Union, toward the cost of the project titled Enhancing Climate Resilience in
CARIFORUM Countries and intends to apply part of the proceeds towards a Consultancy
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for “The preparation of a monitoring and reporting framework for the Intra-ACP GCCA+
Programme — CARIFORUM.”

2. The deliverables include but are not limited to:

e A comprehensive analysis of the required Monitoring and Reporting activities under
the GCCA+ Programme. This should include a mapping of current indicators based
on the updated logframe, the Intra-ACP Global GCCA+ Programme and the current
capabilities of the participating countries and the CCCCC to support these activities.

e Adetailed Monitoring and Reporting Framework for the GCCA+ Programme.

e A comprehensive report on the present status of results.

3. All suitably qualified Individual Experts are invited to submit their Expression of Interest
(EOI) covering the points outlined in the TOR and accompanied by the following
application documents:

a) Letter of motivation outlining motivation and how your experience, skills,
qualifications, and professional networks fit with the required job description.
b) Technical Proposal to include:
i.  The Approach, Methodology and Work Plan (5 pages maximum). The
Approach and Methodology should clearly indicate how the
Consultant will liaise with the beneficiary countries for the data
gathering deliverable under the ToR.
ii. Curriculum vitae with full details of experience, achievements,

qualification and contact details of project references
ii.  Tenderer declaration
iv. Legal Entity Form

c) Financial Proposal to include:

i Breakdown of the proposed budget by deliverables
ii. Banking Information Form

4. The Centre requires compliance with the provisions related to prohibited practices as set
forth in the Centre’s Policy on “Prohibited Practices” (Annex V to the draft contract).

5. Submission Procedure

The Centre’s electronic-procurement system shall be used to manage the submission,
withdrawal, substitution, or modification of EOI's. Consultants must first register by
creating a Username, profile, and password before accessing the bid submission form at
the URL: www.caribbeanclimate.bz/bid-submission.

Consultants must upload separate password protected PDF files for the Technical
Proposal and the Financial Proposal. An automatic receipt time stamped email will be sent
to the uploader’s email account as a receipt and proof of submission. Each submission
will be given a confirmation number.

Submissions of EOls.
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vi.

EOI should be addressed to the Colin Young (PhD), Executive Director, Caribbean
Community Climate Change Centre, 3rd Floor, David McKoy Business Center, Bliss
Parade, PO Box 563, Belmopan, Belize

EOI must be uploaded as PDF files to
http://www.caribbeanclimate.bz/bidsubmission/.

The subject matter of the submission must read: “EU GCCA /SER 18(2)/M&E
Consultant”

All submissions must be secured with a password. Such password must be emailed to
tsanderson@caribbeanclimate.bz no later than 15 minutes prior to the deadline for
bid submission. The subject matter for email containing password must read: EU
GCCA /SER 18(2)/M&E Consultant (Consultant’s Name).

Requests for Clarification: email: tsanderson@caribbeanclimate.bz . Requests for
clarification should be received by the Centre no later than: March 18™ 2022.
Consultants are advised that the responses to the requests for clarification will only
be posted on the Centre’s Webpage at:
https://www.caribbeanclimate.bz/category/opportunities/ by March 22" 2022.

The deadline for the submission of EOl's is 5:00pm (GMT-6)/Belize Time, Friday,
March 25, 2022

6. Award Procedure: Consultants will be selected in accordance with Quality and Cost based
Selection Method meaning that the financial proposals will be opened for those securing
the minimum technical score of 75 points. The 80/20 ratio for technical/financial will be
utilized. Financial Proposals above the maximum available budget of USD50,000 will be
rejected. The consultant with the highest technical/financial ratio shall then be selected.

7. Attachments to the REOI

For additional information, please pursue the following attached documents.

01 Terms of Reference

02 Tenderer Declaration

03 Legal Entity Form

04 Banking Information Form

05 Draft Contract

The Caribbean Community Climate Change Centre reserves the right to accept or reject any
submission and to annul the process and reject all submissions at any time prior to the contract
signature without thereby incurring any liability to consultants.

The Centre is an equal opportunity employer.
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PREPRATION OF A MONITORING AND REPORTING FRAMEWORK
FOR THE INTRA-ACP GCCA+ PROGRAMME - CARIFORUM

1. BACKGROUND INFORMATION 2
1.1 Partier COUNTIY ...oiiiuiiiiiiiiiieeeieeeiteeeteeetee et eeebeeetaeesebeeesebeessseessseeessseeanseeesseessseesssseensnes 2
1.2 CoNtracting AULNOTILY.......cevverieeieeriieriieseesteeteete e eesteeseresereesseesseessaessaesssesssesssessseesseennns 2
1.3 Country Background ............ccccoeiiiiiiiiniieiieiie ettt st s e e e es 2
1.4 Current situation in the SECLOI/TEZION ........cccveevieirieeieeriieireceteereereesreesteesrreesreereeve e seeens 2
1.5 Related programmes and other donor aCtiVities .........ccvververiierieerieeneeiee e e ere e 3
2.  OBJECTIVE, PURPOSE AND EXPECTED RESULTS 3
2.1 OVETall ODJECLIVE ...cueieieiieiieiieie ettt ettt ettt e et e e ae st eneesneensesseentensesseeneesesnnenes 3
2.2 PUIPOSE ...veieiieeeiiie ettt ettt ettt et e et e e e tbeeeatee e ebeeeabeeesabeesssaeessseesssaessseeenssaeasseeensseenssaeensseesres 3
2.3 Results to be achieved by the CONtraCtor. .......ccverierieiiiiieeieeeeree e 3
3. ASSUMPTIONS & RISKS 3
3.1 Assumptions underlying the €XETCISE........cccurierirririenieieiene et te st see st 3
32 RISKS ettt ettt h et bbbt et be st enee 3
4. SCOPE OF WORK 4
L B € 1< 1 1<) 2 OO RSO P O UO USRS 4
4.2 SPECITIC WOTK ..oeviiiiiiiiiieiieiiece ettt ettt ettt e b e b e e v e e taesbeestaesabeeateeabeenseeseenens 4
4.3 Project Mana@eIMENL .........cccueveerirerireerreeieesteestessresseeseesseesseessaesseesssesssesssessseesseesseessns 6
5 LOGISTICS AND TIMING 6
TS R 0T 3 [ ) s DSOS U TP RUTRR 6
5.2 Start date & period of imMpPlemMENtation .........ccveveveeriierierieiie et 6
6 PROFILE & EXPERTISE REQUIREMENTS 6
LT I i USRS 6
6.2 Office acCOMMOAALION ...e..eeuieiieieii ettt ettt ettt e see et et ae e enes 7
6.3 EQUIPIMENL ..c.eviiiiieiieiieciecie ettt ettt e e et eeveete e e e ssaessseesseessaessaesseesssesssesnsesnseeseennns 7
7  REPORTS....ccovirirrrecennreecnensenenes 7
7.1 RepOrting reqUITCIMENLS .......ccceuvrerrreereeesreeeteeesireesreeesteeesseessseeessseesssesessssessessssseessnes 7
7.2 Submission & approval Of TEPOTLS........cccvervieriieriierierie et et seee e sreereebee e es 7
8 EVALUATION GRID 8
Page 1 of 8

Contract#1/2022/EC-GCCA/CCCCC


tsanderson
Typewritten text
01


1. BACKGROUND INFORMATION

1.1 Partner country

CARIFORUM Countries

1.2 Contracting authority

The Caribbean Community Climate Change Centre (CCCCC)
1.3 Country Background

The Caribbean Community Climate Change Centre (CCCCC) has received grant funding from the
European Union (EU) under the Intra-ACP Global Climate Change Alliance Plus (GCCA+) Regional
programmes (FED/2018/404-539), by and between the European Union Intra-ACP Global Climate
Change Alliance Plus (EU-GCCA+) and the Caribbean Community (CARICOM), for Enhancing Climate
Resilience in CARIFORUM Countries, namely: Antigua & Barbuda, Bahamas, Barbados, Belize, Cuba,
Dominica, Dominican Republic, Grenada, Guyana, Haiti, Jamaica, St. Kitts & Nevis, Saint Lucia, St.
Vincent & the Grenadines, Suriname and Trinidad & Tobago.

The overall objective of the programme is to reduce risks and vulnerabilities from climate change to
human-made and natural assets in CARIFORUM countries. This objective will be accomplished via the
delivery of four specific objective/outcomes:
1. Improved forecasting, prediction, and information generation for effective development
planning.
2. Climate resilient water sector infrastructure and management in the CARIFORUM region
improved.
Public awareness and education on climate change enhanced.
4. Climate risk management planning at all institutional levels in the CARIFORUM region
improved.

w

1.4 Current situation in the sector/region

Climate change poses significant risks to the countries in the Caribbean and their population (around
35,000,000). These challenges were recognised by the Caribbean Community (CARICOM) Heads of
States in the 2009 Liliendaal Declaration and were reflected Regional Framework for Achieving
Development Resilient to Climate Change () and its accompanying Implementation Plan.

The CARIFORUM is a regional organisation of sixteen independent countries) in the Caribbean region
with a combined population of approximately 35,000,000 inhabitants. These countries recognise that
climate change requires both regional and national actions, thus over the years various strategies have
been deployed, i.e., formulation of the Caribbean’s Regional Strategy for Achieving Development
Resilient to Climate Change (2009 -2015, updated in 2019 for the period 2019 -2029), as well as
Dominican Republic’s (DR’s) Climate Compatible Development Plan (CCDP) of 2011, and its National
Adaptation Plan of 2015. Furthermore, these countries collaborate via mechanism such as the CCCCC,
whose mandate is “to coordinate the regional response to climate change and its efforts to manage
and adapt to its projected impacts”.

Notwithstanding the successes to date, various barriers persist. These include but are not limited to
a) the region’s climate risk and vulnerability monitoring systems are unable to adequately predict
extreme climate related events, b) climate related events are significantly impacting water security in
the Caribbean, c) insufficiency of training, education, and outreach with regards to climate change and
what it means for the region and d) insufficiency of risk management within development planning.
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It is with a view of ameliorating the above barriers the CCCCC is collaborating with regional
governments and various other institutions in the implementation of the Enhancing Climate Resilience
in CARIFORUM Programme. The proposed Action is being implemented within the framework of an
existing Financing Agreement between the Secretariat of the ACP Group of States (“ACP Secretariat”)
and the European Union (EU) for the implementation of the Intra-ACP Global Climate Change Alliance
Plus (GCCA+) Programme.

1.5 Related programmes and other donor activities

e Water Sector Resilience Nexus for Sustainability in Barbados, Output 4.2: Public awareness
campaign implemented
e The EU funded Empowering Caribbean Action for Climate and Health.

2. OBIJECTIVE, PURPOSE AND EXPECTED RESULTS
2.1 Overall Objective

The overall objective of the project, of which this contract will be a part, is “to reduce risks and
vulnerabilities from climate change to human-made and natural assets in CARIFORUM countries”.

2.2 Purpose

The purpose the exercise described in this TOR is to strengthen the GCCA+ Programme monitoring
and reporting systems and practices with a view of improving performance and achievement of
expected results — outputs, outcomes, and impact.

2.3 Results to be achieved by the contractor.

e Result 1.1: A comprehensive analysis of the required Monitoring and Reporting activities under
the GCCA+ Programme. This should include a mapping of current indicators based on the
updated logframe, the Intra-ACP Global GCCA+ Programme and the current capabilities of the
participating countries and the CCCCC to support these activities.

e Result 2.2: A detailed Monitoring and Reporting Framework for the GCCA+ Programme.

e Result 2.3: A comprehensive report on the present status of results.

3. ASSUMPTIONS & RISKS
3.1 Assumptions underlying the exercise

e Thereis continued political will by governments and citizens to elevate concerns on the effects
of climate change and to act on climate change adaptation planning and implementation.

e National governments continue to support the CCCCC as its regional centre of excellence in
climate change.

e Human resources are available for training and will remain with their respective entities after
being trained.

e Member States will co-operate and support in-country data collection.

3.2 Risks

e Misunderstanding of EU requirements and work packages at the national level.
e |n view of changing environment due to COVID-19, participating and organisations may be
unable to participate as required, thereby delaying the exercise.
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e Regional and international travel to and from participating countries due to COVID-19 hinder
the efforts in getting the exercise completed

4. SCOPE OF WORK
4.1 General
4.1.1 Description of the Assignment

As has been noted, the GCCA+ CARIFORUM Programme responds to various barriers that impede
climate change adaptation in the CARIFORUM Region. The programme is therefore strengthening the
region’s response in areas such as improved monitoring and forecasting, building resilience in the
water sector, climate change awareness to address these challenges, among others.

In an effort to strengthen the programme’s design, in early 2021 an exercise was undertaken to review
and update the logical framework matrix (logframe). This was followed by a Result’s Oriented
Monitoring (ROM) Exercise that had as its objective to provide an external opinion on project
implementation to support (i) project management by the European Commission’s (EC) Headquarters
(HQ) services; and (ii) implementing organizations through advice and recommendations.

Based on the updated logframe and the results of the ROM exercise, it is therefore necessary to
elaborate a Monitoring and Reporting (M&E) Framework, inclusive of updating baseline scenarios.
Whilst the M&E Framework is aimed to assisting the GCCA+ Programme Management Team (PMT)
and participating countries in monitoring and reporting, it also aimed at improving transparency and
adaptive management. The CCCCC is therefore seeking a consultant to undertake the activities
outlined is this Terms of Reference (TOR).

4.1.2 Geographic Areas to be covered
e All CARIFORUM Countries

4.1.3 Target Groups

e Government and citizens of the CARIFORUM countries.
e Participating organisations

4.2 Specific work

The consultant is expected to take full responsibility for managing time and effort to deliver the
products as described in this TOR. It is expected that the exercise will be undertaken via a phased
approach as indicated below. In addition to the assistance of the in-country stakeholders, it is expected
that the consultant will have access to necessary in country associates to assist as required with data
collection. The assignment is expected to be undertaken remotely from home-base. If any travel and
associated costs are deemed necessary and authorised by the Contracting Authority, these shall be
paid from a separate budget line.

PHASE 1: Inception Phase

Work with the GCCC+ PMT to firstly discuss the scope of work, timelines, expected results, and to
clarify any issues pertaining to the implementation of the assignment. Thereafter, the consultant will
review relevant literature, including but not limited to, the Programme Proposal (Description of the
Action), the updated logframe, the draft Monitoring and Evaluation Plan, Stakeholder Engagement
Plan, etc. These actions should result in:
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Deliverable 1: Inception Report — this report should provide a synopsis of the literature review,
summary of missing baseline information, description of approach to stakeholder engagement, and
a detailed workplan.

PHASE 2: Elaboration of Monitoring and Evaluation Framework

The consultant is expected to develop a detailed approach and corresponding instruments for data
collection and analysis based on the logframe and implementation arrangements. The approach
should entail mixed methods (qualitative and quantitative) of primary data collection, such as data
collection via key informant (KI) interviews and/or focus group discussions, capturing information on
gender, etc. This phase should result in:

Deliverable No. 2: A detailed Monitoring and Reporting Framework (Week 6). The Framework
should, at a minimum, include:
e Procedures and templates (toolkit) for data collection, analysis, and reporting for results for
the overall programme, inclusive of the eight sub-projects.
e Roles and responsibilities for monitoring and reporting on the results achieved, including
format, content, frequency, source(s) of data, etc.
e Integration of the CARIFORUM Programme Logframe with the Global Intra-ACP Programme
Logframe.
e A conceptual model of the interactions between/amongst the different components of the
Monitoring and Reporting Framework.

PHASE 3: Capacity Building

Design and implement a two-day virtual workshop for the PMT, National Project Coordinators, rand
other relevant CCCCC'’s staff and stakeholders, as identified by the CCCCC. The training provided
should result in a cadre of individuals having the necessary capacities to actively participate during the
exercise and for the remainder of the programme.

Deliverable 3: Capacity Building Workshop Report. The report should highlight:
e General approach used and subject matter covered.
e Achievement of planned learning outcomes.
e Recommendations for additional capacity development

List of participants

PHASE 4: Data collection and Analysis

Via a participatory approach, lead the collection of missing baseline scenarios and status of key
performance indicators (KPI) at present. Data collection will be for KPIs at level of results and across
the 16 countries, as necessary. Thereafter, analyse collected information and prepare a detailed report
on how the baseline conditions have changed since the programme inception. Data collection and
analysis should result in:

Deliverable 4: A detailed report on present status of results. (Week 20). The report, should at a
minimum capture:

e Baseline scenarios at all levels — outputs, outcomes, and overall objective.

o The present status of all KPIs.

Phase 5: Final Reporting

Prepare a Final Report on the overall assignment.
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Deliverable 5: Final Report (Week 24)
e This report should summarize the key achievements, problems encountered, lessons learned
and recommendations.
4.3 Project management
4.3.1 Responsible body
The consultancy will be commissioned by the CCCCC. The consultant will report to the CCCCC for

contractual and administrative purposes. The CCCCC will be responsible for the oversight of the
deliverables of the TOR.

4.3.2 Management structure
The Contractor shall report to the Head of the Programme Management and Development Unit of the
CCCCC or his designate, who is the GCCA+ Programme Manager, and will be responsible for the
approval of all reports and decisions related to this assignment. The programme’s Technical Advisory
Committee (TAC) will provide additional technical advice and inputs for this assignment.
4.3.3 Facilities to be provided by the contracting authority and/or other parties
None
5 LOGISTICS AND TIMING
5.1 Location
CARIFORUM Region, with all activities to be done remotely.
5.2 Start date & period of implementation
The intended date is as follows:
o Six months between April 2022 and September 2022.
6 PROFILE & EXPERTISE REQUIREMENTS
6.1 Staff
6.1.1 Individual Expert
Qualifications and skills

e Minimum Master’s Degree in Evaluation, Development Studies, Climate Change, International
Development, Research Methods, or a closely related field

General professional experience
e Minimum of 10 years proven experience in developing result-based monitoring and reporting
tools.
e Experience in conducting baseline study surveys in for climate change projects and
programmes in developing countries.
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Specific professional experience
e At least 5 years’ experience in conducting result-based monitoring and reporting in line with
the EU’s guidelines.
e Demonstrated experience in at least one related assignment for a regional project in the
CARIFORUM Region.

The consultant must be independent and free from conflicts of interest in the responsibilities they
take on. The consultant must demonstrate access to back stopping facilities and associates.

6.2 Office accommodation
e The exercise will be home-based, however, if based in Belize, the consultant will have access
to office space at the CCCCC.
6.3 Equipment
No equipment is to be purchased on behalf of the contracting authority/partner country as part of this
service contract or transferred to the contracting authority/partner country at the end of this contract.

7 REPORTS

7.1 Reporting requirements

The contractor will submit the following reports.

Name of No. of Pages Content Time of Estimated %
report submission payment

Inception Approx. 10 text | Synopsis of the literature End of 10%
Report pages, not | review, summary of Inception Phase

inclusive of | missing baseline

annexes and | information, description of

Work plan. approach to stakeholder

engagement, and a
detailed workplan.

Capacity Number of Summary of sensitization 8 weeks after 40%
Building pages to be session. signing of
Report mutually contract

agreed
Report on Number of Status of results, as per 20 weeks after 40%
present status | pages to be indicators and targets, signing of
of results mutually relative to baseline contract

agreed scenario.
Final Report Approx. 20 Summary of key 24 weeks after 10%

pages, not achievements, challenges, | signing of

inclusive of and lessons learned and contract

annexes recommendations.

7.2 Submission & approval of reports

The reports shall be submitted in electronic format to the project manager identified in the contract.
The reports must be in English. The project manager is responsible for approving the reports.
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8 EVALUATION GRID

Individual Consultants applying for this consultancy shall meet a minimum score of 75 points
on the evaluation scale below:

Technical Evaluation Criteria

# Description Points

Al | Approach, Methodology and Work Plan for the consultancy showing 20
the implementation schedule, timelines, and milestones for all
activities. (Maximum of 5 pages)

Individual Expert - Qualifications and skills

B1 e Minimum Master’s Degree in Evaluation, Development 10
Studies, Climate Change, International Development, Research
Methods, or a closely related field.

Individual Expert — General Professional Experience
B2 e Minimum of 10 years proven experience in developing result- 15
based monitoring and reporting tools.

B3 e Experience in conducting baseline study surveys for climate 15
change projects and programmes in developing countries.

Individual Expert — Specific Professional Experience

B4 e At least 5 years’ experience in conducting result-based 20
monitoring and reporting in line with the EU’s guidelines.
B5 e Demonstrated experience in at least one related assignment 20

for a regional project in the CARIFORUM Region.

TOTAL 100

Only proposals which score a minimum of 75 points will be considered for further evaluation.
k %k 3k
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02 Tenderer Declaration

Date:

Contract Tittle: Preparation of a Monitoring and Reporting Framework for the Intra-ACP GCCA+
Programme In CARIFORUM.

Contract Number: Contract#1/2022/EC-GCCA/CCCCC

To: The Executive Director, Caribbean Community Climate Change Centre, 3rd Floor, David
McKoy Business Centre, Bliss Parade, Belmopan, Belize.

TENDERER DECLARATION

| the undersigned, declare that:

1. No Reservations: | have examined and accept in full the content of the Bidding
Documents including Addenda for Tender Reference EU GCCA/SER/18(2)/M&E
Consultant - Contract#1/2022/EC-GCCA/CCCCC.

2. Bid Validity Period: This proposal is valid for a period of 60 days from the final date for
submission of tenders.

3. Eligibility: I, including any subcontractors or suppliers for any part of the Contract if
applicable, have nationalities from eligible countries in accordance with the eligibility
requirement.

4. Prohibited Practices and Conflict of Interest, EU Restrictive List: | hereby agree that in competing
for (and, if the award is made to us, in executing) the Contract, we comply with the Centres’ Policy
on Prohibited Practices as contained in CCCCC Procurement Manual — Caribbean Community
Climate Change Centre (CCCCC) (caribbeanclimate.bz). We have no conflict of interests or any
equivalent relation which may distort competition with other candidates or other parties in the
tender procedure at the time of the submission of this application. We have no interest of any
nature whatsoever in any other tender in this procedure. | am not subject to EU restrictive
measures. The lists of persons, groups, entities subject to the EU restrictive measures are
maintained by the DG FISMA and published on the following website: www.sanctionsmap.eu

5. Exclusion Criteria: In the event that my tender is successful, | undertake, if required, to provide
the proofs usual under the law of the country in which | am effectively established, that | do not
fall into any of the exclusion situations as identified by the Centre Procurement Manual 2021 (as
contained in CCCCC Procurement Manual — Caribbean Community Climate Change Centre
(CCCCC) (caribbeanclimate.bz)). The date on the evidence or documents provided will be no
earlier than one year before the date of submission of tender and, in addition, | will provide a
statement that my situation has not altered in the period which has elapsed since the evidence in
guestion was drawn up. | also understand that if | fail to provide this proof within 15 calendar days
after receiving the notification of award, or if the information provided is proved false, the award
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may be considered null and void. | will inform the Centre immediately if there is any change in the
above circumstances at any stage during the implementation of the contract. | also fully recognise
and accept that any inaccurate or incomplete information deliberately provided in my bid may
result in my exclusion from this and other contracts funded by the Centre.

Contract Securities: If applicable and if awarded the contract, we commit to obtain a
Performance Security and/or Advance Security in accordance with the Bidding
Documents.

One bid per Bidder: | confirm that | am not submitting any other bids(s) as an individual
bidder or as a Joint Venture Member.

Not Bound to Accept: | note that the Centre is not bound to proceed with this tender and
that it reserves the right to award only part of the contract or to cancel the procedure. It
will incur no liability towards any bidder should it do so.

Authorized Signature:

Name and Title of Signatory:

Address:
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THIS "LEGAL ENTITY" SHEET MUST BE COMPLETED AND SIGNED, AND SUBMITTED

b

|
= * TOGETHER WITH A LEGIBLE PHOTOCOPY OF THE IDENTITY DOCUMENT
= Dt

03 LEGAL ENTITY
PRIVACY STATEMENT http://ec.europa.eu/budget/contracts grants/info contracts/legal entities/legal entities en.cfm#en

Please use CAPITAL LETTERS and LATIN CHARACTERS when filling in the form.

NATURAL PERSON
|. PERSONAL DATA
FAMILY NAME(S) @ |
FIRST NAME(S) @ |
DATE OF BIRTH [ | | ] |

DD MM YYYY

PLACEOFBIRTH | | COUNTRYOFBIRTH |

(CITY, VILLAGE)

TYPE OF IDENTITY DOCUMENT
IDENTITY CARD [ |  PASSPORT [ | DRIVINGLICENCE® [ | OTHER® [ |

ISSUING COUNTRY | |

IDENTITY DOCUMENT NUMBER |

PERSONAL IDENTIFICATION NUMBER (@ |

PERMANENT |

PRIVATE ADDRESS |

POSTCODE | P.0. BOX | | ary |

REGION® | | COUNTRY |

PRIVATE PHONE |

PRIVATE E-MAIL |

If YES, please provide business data and attach copies of official
supporting documents

Il. BUSINESS DATA

Do you run your own business BUSINESS NAME |

without a separate legal

personality (e.g. sole traders, (if applicable) |

self-employed etc.) and you

provide as such services to the VAT NUMBER |

Commiission, other Institutions,
REGISTRATION NUMBER |

Agencies and EU-Bodies?

ves [ ] wno [] PLACE OF REGISTRATION: CITY |
COUNTRY |
DATE SIGNATURE

@ As indicated on the official document.

@ Accepted only for Great Britain, Ireland, Denmark, Sweden, Finland, Norway, Iceland, Canada, United States and Australia.
@ Failing other identity documents: residence permit or diplomatic passport.

@ See table with corresponding denominations by country.

@ To be completed with Region, State or Province by non EU countries only, excluding EFTA and candidate countries.
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TABLE WITH CORRESPONDING FIELD DENOMINATION BY COUNTRY

(KYoXe(0]]3 PERSONAL IDENTIFICATION NUMBER
AT N/A
BE N° d'identification du Registre national / Identificatienummer van het Rijksregister
BG EFH- EovHeH rpamaHCKm Homep (EMH)
Edinen grazhdanski nomer
cYy N/A
cz Rodné €islo (RC)
DE N/A
DK Personnummer (Da. CPR, Det Centrale Personregister)
EE Isikukood (IK)
ES Documento Nacional de Identidad (DNI)/Numero de identificacion fiscal(NIF)/Id.N°
FI Finnish: Henkil6tunnus (HETU), Swedish: Personbeteckning
FR N/A
GR N/A
HR Osobni identifikacijski broj (OIB)
HU N/A
IE N/A
IT Codice fiscale
LT Asmens kodas
LU N/A
Lv Personas kods
MT Identify card number
NL Burgerservicenummer (BSN)
PL Powszechny Elektroniczny System Ewidencji Ludnosci (PESEL)
PT N° identificagdo civil
RO Cod Numeric Personal (CNP)
SE Personnummer
Sl Enotna mati¢na Stevilka ob¢ana (EMSO)
SK Rodné ¢&islo (RC)
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04Bank Form for International Transfer

INTERMEDIARY BANK (if applicable):
Complete Legal Name of the Bank

Complete Address of the Bank

(Street No. and Name, City, Country)

Account number, Swift Code and ABA # at Intermediary Bank

BENEFICIARY BANK (Payee’s bank):
Complete Legal Name of the Bank

Complete Address of the Bank
(Street No. and Name, City, Country)

Name and Address of the Beneficiary (Payee)
(Street No. and Name, City, Country)

Account Number, Swift Code and ABA# of the Beneficiary Bank

Note:

Beneficiary’s bank account name must correspond with the purchase order/contract/invoice.

By completing this form, you have acknowledged that the information provided is free from error and in accordance with wire
instructions provided by your beneficiary bank. Any fine/fee charged by any financial institution as a result of failure to provide accurate
banking information will NOT be paid by the Caribbean Community Climate Change Centre.

3" Floor, David L McKoy Business Centre, P.O. Box 563, Bliss Parade, Belmopan, BELIZE
Tel: (501)822-1104 or 1094, Fax: (501)822-1365, Website: www.caribbeanclimate.bz
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05 DRAFT CONTRACT#1/2022/EC-GCCA/CCCCC

This contract is made between the Caribbean Community Climate Change Centre, having its
principal place of business at 3 Floor, David L. McKoy Business Centre, Bliss Parade, City
of Belmopan, Belize (hereinafter referred to as “the Centre”) acting hereinafter and represented
by Colin Young, PhD, Executive Director on the one part and

(name of consultant), having her/his principal office located at (consultant address)
(hereinafter referred to as “the Consultant”) on the other Part;

Individually referred to as “the Party” and collectively as “the Parties”.

WHEREAS the Centre, has received financing from the European Union toward the cost of the
project titled “Enhancing Climate Resilience in CARIFORUM Countries”;

AND WHEREAS in pursuance of the objectives of the project the Centre intends to apply a part
of the proceeds towards the contract “The preparation of a monitoring and reporting
framework for the Intra-ACP GCCA+ Programme — CARIFORUM.”

AND WHEREAS, Pursuant to certain discussions with the Consultant and certain warranties and
representations made by the Consultant, the Consultant has represented that she/he is qualified to
render effectively and efficiently the required services set out in Annex I under this Contract,
(hereinafter referred to as “the Services”);

NOW THEREFORE in consideration of the respective covenants contained in this Agreement,
and for other good and valuable consideration (the receipt and sufficiency of which is
acknowledged by each of the parties) the Parties agree as follows:

1.1 The Consultant shall perform the services specified in Annex I

1. Nature of “Terms of Reference”, which is made an integral part of this
Services and Contract (hereinafter referred to as “the Services™);

obligation of

Consultant 1.2 The Consultant Curriculum Vitae shall be provide as in Annex II,

(hereinafter referred to as “Key Personnel”);

1.3 The Consultant shall provide services in accordance with the
methodology specified in Annex I1I, (hereinafter referred to as the
Methodology”),

1.4 The Consultant shall submit to the Centre the reports in the form and
within the time periods specified in Annex IV, (hereinafter
referred to as “Consultant’s Reporting Obligations”);
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1.5 The Consultant shall be bound by the Confidentiality Agreement,
Annex V (hereinafter referred to as “the Confidentiality
Agreement”);

1.6 The Centre requires compliance with the provisions related to
prohibited practices as set forth in Annex VI (hereinafter referred
to “Prohibited Practices”)

Annexes I to VI constitutes an integral part of this Contract

2. Representations
and Warranties

2.1 The Consultant warrants to the Centre that:

1. the service will be provided in a timely,
professional and competent manner, with all due
skill and care, and in accordance with applicable
professional standards;

11. It has the authority and capacity to enter into this
Contract.

2.2 The Consultant shall, if requested by the Centre, provide the Centre
and/or its authorized Representative(s) with all such information in
connection with the service to be provided hereunder as the Centre
may from time to time reasonably require it to do.

2.3 The Consultant acknowledges that nothing contained in this Contract
shall prejudice or affect its liability in tort to any person.

2.4 The Consultant acknowledges that the Centre's appointment of the
Consultant relies on the Consultant's representations to the Centre in
relation to the Consultant’s competence to perform the service
contracted herein. The Consultant confirms that such representations
are true and accurate. The Consultant shall notify the Centre
immediately of any difference between such representations and the
true and accurate position.

2.5 The Consultant undertakes to the Centre that it has performed and
that it will continue to perform the Service with the intent that no act,
omission or default of the Consultant in relation thereto shall
constitute, cause or contribute to any breach by the Centre of any
such obligations as aforesaid.




3. Obligations of
the Centre and the

The Centre and the Beneficiary shall fulfill the following obligations:

Beneficiary e Provide the Consultant with background documents and
information relevant to the assignment that are readily
available and readily accessible.

e Issue the relevant Introductory Letters and facilitate contact
with the relevant stakeholders, as necessary.

e Organize conference call meetings with the consultant to
address any questions or concerns and to receive updates
about progress made on the data management system.

e Provide necessary timely logistical support for the
successful completion of the activities detailed in these
Terms of Reference

This Contract shall take effect from the date of its execution (“the

4. Term Effective Date”) and shall automatically terminate on (three months from

completion of services or to the end of the project whichever come first)
(date, month, year) (‘“the Expiration Date) or any other period as may
be subsequently agreed by the Parties in writing.

The services shall be completed by the (date, month,
year).
5.1 Ceiling
5. Remuneration
For Services rendered pursuant to Annex I, the Centre shall pay
the Consultant an amount not to exceed USD.
This amount includes as Professional fees and has

been established based on the understanding that it includes all of
the consultant fees, non-travel related costs, and profits as well as
any tax obligation that may be imposed on the consultant.

5.2 Schedule of Payments — Professional Fees

Deliverable 1, (Inception report and Work plan) - % valued
at USD upon the Centre's acceptance of Deliverable 1 and
submission of an invoice in the same amount;

Deliverable 2, (name of deliverable) - % valued
at USD upon the Centre’s acceptance of
Deliverable 2 and submission of an invoice in the same
amount;

Deliverable 3, (name of deliverable) % valued at

USD upon the Centre’s acceptance of




Deliverable 3 and submission of an invoice in the same
amount;

Deliverable 4, (name of deliverable) - % valued at USD
upon the Centre's acceptance of Deliverable 4 and
submission of an invoice in the same amount;

(Insert other deliverables where required.)
100% Total

5.3 Payment Conditions

Payment shall be made in United States Dollars, no later than 30
days following submission by the Consultant’s invoices to the
Centre.

6. Performance
Standards

The Consultant undertakes to perform the Services with the highest
standards of professional and ethical competence and integrity.

7. Confidentiality

The Consultant acknowledges and agrees that the Centre is the
custodian and owner of confidential, customer and proprietary
information as well as personal information, all of which the Centre
is required to protect. The parties agree to execute and abide by the
terms of the Confidentiality Agreement attached hereto as Annex
“V”. The Consultant agrees that any breach of the terms of the
Confidentiality Agreement by either the Consultant or its
representatives would cause irreparable harm, and the Centre shall be
entitled to seek specific performance or injunctive relief to enforce
the terms of Annex “V” in addition to any remedies it may otherwise
be entitled to at law or in equity.

8. Contract
Coordination

For the Centre

The Consultant shall report to Centre’s designee for contractual and
administrative purposes. The Centre’s designee shall be responsible
for the coordination of activities under this Contract and for the
receipt and acceptance of all reports as set out in Annex IV of this
Contract. The project core team of the Centre shall provide additional
technical advice and inputs, day-to-day coordination and oversight
for the performance of the Services under this Contract.

9. Liquidated
Damages

If the Consultant fails to complete any Tasks of the Services by the
date(s) outlined in Annex IV, and provided such delays are not
occasioned by delays on the part of the Centre or the beneficiary in
fulfilling contingent obligations as outlined in Clause 3 of this Contract,
the Centre may without prejudice to all its other remedies under the
Contract, deduct from the Contract Price, as liquidated damages, a sum
equivalent to two percent (2%) of the Contract price for each week or
part thereof of delay until actual delivery or performance, up to a




maximum deduction of ten percent (10%) of the contract price. Once the
maximum is reached, the Centre may terminate the Contract pursuant to
Clause 20 of this Contract.

10. Conflict of
Interest

10.1 The Consultant:

(a) Represents and warrants that the Consultant has not been
previously contracted by the Centre to supply goods or execute
works or provide services (other than the Services) for a project
that has originated from the Services or is closely related to them.

(b) Agrees that, during the term of this Contract and after its
termination, the Consultant and any entity affiliated with the
Consultant, may be disqualified from providing goods, works or
services (other than the Services and any continuation thereof) for
any project resulting from or closely related to the Services.

(c) Agrees that, during the term of this Contract not to enter into any
other contract for the provision of services that, by its nature, may
be in conflict with the Services assigned to the Consultant.

(d) Represents and warrants that the consultant does not have a
business or Family relationship with a member of the Centre’s staff
who are directly or Indirectly involved in any part of:

(1) the preparation of the TOR of the Contract,

(11) the selection process for such Contract, or

(i)  supervision of such Contract, unless the conflict stemming
from this relationship has been resolved in an acceptable
manner.

11. Liability

INo liability shall be attached to the Centre for any negligence, omission
or default on the part of the Consultant or for any act or omission by the
Consultant in the performance of the Contract.

12. Rights

The rights of the Consultant are strictly limited to the

terms and conditions of this Contract. Accordingly, it shall not be
entitled to any benefit, payments, subsidy, compensation, entitlement or
other expenses except as expressly provided in this Contract.

13. Ownership of
Material

13.1“Intellectual Property Rights” means all intellectual and industrial
property rights of Centre which include rights to inventions and
patents for inventions, including reissues thereof and continuations
in part, copyright, designs, trademarks, know-how, trade secrets and
confidential information, and other proprietary rights.




13.2All studies, reports or other material, graphic, software or otherwise,
prepared by the Consultant for the Centre under the Contract shall
belong to and remain the property of the Centre. The Consultant
may retain a copy of such documents and software but shall not be
allowed to disclose such information without the express written
approval of the Centre.

13.3The Consultant agrees that the Centre shall be the exclusive owner
of all Intellectual Property Rights howsoever created or developed
by the Consultant, whether by it alone or jointly or with the
contribution or assistance of others arising out of its engagement
with the Centre, including without limitation all Intellectual Property
Rights in the Deliverables. The Consultant further agrees that it has
no rights in any such Intellectual Property Rights and hereby assigns
to Client all rights, title and interest that may accrue to the Consultant
as a result of its engagement with Centre. The Consultant hereby
undertakes and agrees to cause its Representatives to waive all moral
rights and droits de suite that either the Consultant or its
representatives now or in the future may have to the Intellectual
Property Rights.

13.4The Consultant agrees that all Deliverables and other works created
in full or in part by the Consultant may be maintained, changed,
modified and/or adapted by the Centre without the consent of the
Consultant. Notwithstanding the foregoing, the Consultant and the
Centre may agree in writing that certain identified and designated
Intellectual Property Rights will remain with the Consultant.

13.5The Centre acknowledges that the Consultant possess knowledge
and expertise relating to the subject matter of the Services and
Deliverables (Know-How), which may include intellectual property
rights in certain pre-existing tools and materials used by the
Consultant in performing the Services. Nothing in this Agreement is
intended to transfer to the Centre any rights in the Consultant
‘Know-How’, which shall remain the property of the Consultant. To
the extent that any of the Consultant ‘Know-How’ is included in any
Deliverables, the Consultant hereby grants to the Centre a perpetual
non-exclusive right and license to use and reproduce the Consultant
Know-How to the extent reasonably necessary to exercise the
Centre’s rights in the Deliverables.

14. Indemnity

14.1 The Consultant hereby undertakes to indemnify, defend and save
harmless the Centre and its directors, officers, employees, agents and
other representatives from and against any and all losses, claims,
demands, debts, actions, causes of actions, damages, penalties, interest,




costs or expenses (including legal fees and disbursements) or liability of
any kind whatsoever resulting from:

(a) the negligent or wilful acts or omissions of the Consultant, arising
in connection with this Contract;

(b) any and all breaches by the Consultant, of any representations,
warranties, covenants, terms or conditions of this Contract;

(c) any employee source deduction, employer contribution or other
employer/employee obligation, including interest and penalties
thereon, which the Centre may be assessed or otherwise may
incur under any law as a result of any, authority or competent
tribunal determining that the Representative is considered an
employee of the Centre; and

(d) any claim that the Services infringe the intellectual property
rights of any Copyright and confidentiality.

(e) any action of the Consultant under this Contract.

15. Assignment

The Consultant shall not assign or transfer the benefit of this Contract or
any right or obligation under this Contract to any person without the prior
written consent of the Centre and, in particular, but without limitation,
the Consultant shall not, without the prior written consent of the Centre
sub-contract to any person the performance of any of the Services. The
Centre shall be entitled to assign charge or transfer the benefit of this, all
or any of its rights and obligations under this Contract

16.Replacement of
Key Experts

16.1Except as the Centre may otherwise agree in writing, no changes shall
be made in the Key Experts.

16.2Notwithstanding the above, the substitution of Key Experts during
Contract execution may be considered only based on the
Consultant’s written request and due to circumstances outside the
reasonable control of the Consultant, including but not limited to
death or medical incapacity. In such case, the Consultant shall
forthwith provide as a replacement, a person of equivalent or better
qualifications and experience, and at the same rate of remuneration.

17. Removal of
Experts or
Sub-
consultants

17.11f the Client finds that any of the Experts or Sub-consultant has
committed serious misconduct or has been charged with having
committed a criminal act, or if the Client determines that a
Consultant’s Expert or Sub-consultant has engaged in corrupt,
fraudulent, collusive, coercive practice while performing the Services,
the Consultant shall, at the Client’s written request, provide a
replacement.




17.2In the event that any of Key Experts, Non-Key Experts or Sub-
consultants is found by the Client to be incompetent or incapable in
discharging assigned duties, the Client, specifying the grounds
therefor, may request the Consultant to provide a replacement.

17.3Any replacement of the removed Experts or Sub-consultants shall
possess better qualifications and experience and shall be acceptable to
the Client.

17.4The Consultant shall bear all costs arising out of or incidental to any
removal and/or replacement of such Experts.

18. Dispute
Resolution

18.1 If any dispute or difference arises in respect of this Contract, the
Consultant and the Centre shall attempt in good faith to resolve such
dispute or difference promptly through negotiations between their
respective representatives having authority to settle the same.

18.2 Subject to the above the Parties agree that all differences or disputes
of whatever nature arising under this Contract shall be referred to
arbitration in accordance with the Laws of Belize.

18.3 Unless the Centre determines or suspends the operation of this
Appointment the Consultant shall be obliged to continue to perform
and complete the Services during the course of any proceedings.

19. Suspension

The Centre may, by written notice of suspension to the Consultant,
suspend part or all payments to the Consultant hereunder if the
Consultant fails to perform any of its obligations under this Contract,
including the carrying out of the Services, provided that such notice of
suspension (1) shall specify the nature of the failure, and (ii) shall request
the Consultant to remedy such failure within a period not exceeding
seven (7) calendar days after receipt by the Consultant of such notice of
suspension

20. Notice of
Termination

20.1This Contract may be terminated:

i. By the Centre without cause and without liability, by giving
two weeks’ written notice of such termination to the
Consultant.

ii. By either Party by giving two weeks’ written notice of such
termination to the other Party in the event of a material breach
by the other Party. “Material breach” shall include any breach
that a Party has failed to cure within five business days after
receipt of written notice by the other Party and an act of gross
negligence or wilful misconduct of a Party.




1ii.  As aresult of agreement of the Parties to terminate and force
majeure. If the Contract is terminated upon these grounds, the
Centre shall pay the Consultant for any deliverables submitted
for Services satisfactorily performed in accordance with Clause
5 and Annexes I and IV.

20.2 Upon the effective date of termination of this Contract, all legal

obligations, rights and duties arising out of this Contract shall
terminate except for such legal obligations, rights and duties as shall
have accrued prior to the effective date of termination and except as
otherwise expressly provided in this Contract.

21. Relationship

21.1

The Parties hereto expressly acknowledge and agree that the
Consultant shall render the Services hereunder as an independent
Contractor agency and that the employees and/or agents, including
the Representative, are not employees of the Centre. As such, neither
the Consultant nor any of its employees and/or agents, including the
Representative, shall have any right to any Centre employee benefit,
entitlement or advantage.

21.2Nothing in this Contract shall be construed as creating a partnership,

joint venture or agency relationship between the Parties, or as
authorizing either Party to act as agent for the other or to enter into
any contracts on behalf of the other Party. As such, neither the
Consultant nor the Representative is authorized to bind or commit
the Centre, either actually or apparently, in any manner whatsoever,
without express prior written authority from the Centre to do so.

22. Applicable
Law

22.1

The Contract shall be governed and construed in accordance with
the Laws of Belize.

22.2  All disputes between the parties as to the validity, execution,

22.3

performance, interpretation or termination of this Contract shall
be submitted to Arbitration in accordance with the Laws of
Belize.

All Schedules attached to this Contract are incorporated herein
and shall be part of this Contract.

22.4  Except as otherwise provided herein, neither party may assign

this Contract or any of its rights, interests or obligations
hereunder without the prior written consent of the other party.




23. Alterations

23.1All additions, amendments and variations to this Contract shall be
binding only if in writing by way of addendum signed by the duly
authorised representatives both of the Centre and the Consultant.

23.2Notwithstanding paragraph 23.1 above any alterations to the
annexes/attachments under this Contract which do not impact scope,
budget or term, or do not result in any increased risk to the project
shall not require an addendum but may be completed in any written
form agreed by the Parties and shall be signed by the duly authorised
representative of both parties. Upon execution, such alteration shall
be deemed an amendment to the Contract.

23.3Notwithstanding the date of this Contract, it shall have effect as if it
had been executed upon the actual commencement of the services by
the Consultant.

24. Insurance

24.1The Consultant shall take out and maintain at its own cost adequate
professional liability insurance as well as adequate insurance against
third party liability and loss of or damage to equipment purchased in
whole or in part with funds provided by the Client. The Consultant
shall ensure that such insurance is in place prior to commencing the
Services.

24.2The Centre undertakes no responsibility in respect of any life, health,
accident, travel or other insurance which may be necessary or
desirable for the Consultant, Expert(s), Sub-consultants, or specialists
associated with the Consultant for purpose of the Services, nor for any
dependent of any such person.

24.3The Centre reserves the right to require original evidence that the
Consultant has taken out the necessary insurance.

25. Force Majeure

25.1“Force Majeure” shall mean any event beyond the reasonable
control of the Parties, and which is unavoidable notwithstanding the
reasonable care of the party affected, and shall include but not be
limited to war, insurrection, riot, civil unrest, sabotage, boycott,
embargo, explosion, fire, earthquake, flood, unavoidable accident,
epidemic, act of God, action or inaction of any governmental official
or agency (civil or military) and refusal of any licences or permits,
if properly applied for.

25.21f either Party is prevented from or delayed in performing any of its
obligations under this Contract by an event of Force Majeure, then
it shall notify the other in writing of the occurrence of such event
and the circumstances thereof within fourteen (14) days after the
occurrence of such event.




25.3The Party who has given such notice shall be excused from the
performance or punctual performance of its obligations under this
Contract for so long as the relevant event of Force Majeure continues
and to the extent that such Party’s performance is prevented or
delayed. The occurrence of any event of Force Majeure affecting
either party shall not give rise to any claim for damages or additional
costs and expenses suffered or incurred by reason of Force Majeure.

26. Entire
Agreement

This Contract and the Annexes attached hereto constitute the entire
agreement between the Parties and supersede all previous negotiations,
understandings and agreements, verbal or written with respect to any
matters referred to in this Contract except as specifically set out in this
Contract. the Annexes hereto form an integral part of this Contract and
are incorporated by reference herein.

27. Counterparts

This Agreement may be executed in any number of counterparts, each of
which shall be deemed to be an original and all of which taken together
shall constitute one agreement. To evidence the fact that it has executed
this Agreement, a party may send a copy of its executed counterpart to
the other party by electronic transmission and the signature transmitted
by such transmission shall be deemed to be that party’s original signature
for all purposes.

IN WITNESS WHEREOF, this Contract has been signed on behalf of the Caribbean

Community Climate Change Centre and ........ccceeevenneenn

For: THE CENTRE

FOR: THE CONSULTANT

COLIN YOUNG (PhD)
EXECUTIVE DIRECTOR
CARIBBEAN COMMUNITY
CLIMATE CHANGE CENTRE

Witness:

Witness:




Date: Date:




ANNEX V “THE CONFIDENTIALITY AGREEMENT”

Both the CCCCC and the Contractor may disclose information to one another which they each
desire that the other hold in confidence in accordance with the terms of this CONFIDENTIALITY
AGREEMENT and the Agreement. As a result, the parties agree that:

1. Except as otherwise provided in this CONFIDENTIALITY AGREEMENT, the party receiving
confidential information (the “Recipient’”) will neither:

(2)

(b)

release to any person other than its employees, officers and directors, agents, auditors,
consultants, advisors and legal counsel who, without compromising the disclosure of
information required for employees’ normal use of internal information systems, need to
know such information for the purpose of fulfilling the terms and conditions of the
Agreement (it being understood that such persons shall be informed of the confidential
nature of such information and shall be directed to treat such information in accordance
with the terms of this CONFIDENTIALITY AGREEMENT and the Agreement); nor

use in any manner not connected with the Agreement, any non-public information,
received from the party disclosing confidential information (the “Disclosing Party”)
pertaining to the Agreement (including any documentation, spreadsheets, correspondence,
memoranda, notes, analyses or financial data and including information provided in
electronic form or by oral communication) which is legibly marked or otherwise clearly
identified by the Disclosing Party, either in writing or verbally (including by electronic
means) as confidential at the time of its receipt by the Recipient (“Confidential
Information”).

2. The Recipient shall exercise in relation to the Confidential Information no lesser security
measures and degree of care than that which a commercial corporation acting reasonably under
similar circumstances would exercise in relation to its own confidential information.

3. This CONFIDENTIALITY AGREEMENT shall not apply to any Confidential Information
which is:

(2)
(b)
(©)

(d)

disclosed by a Party or its Representatives pursuant to the requirements of law, regulation,
or instruments thereunder or in connection with any legal proceedings;

disclosed by a Party or its Representatives pursuant to the requirements of CCCCC’s
international commitments;

requested by any governmental agency or other regulatory authority (including any self-
regulatory organization having or claiming to have jurisdiction);

in the public domain at the time of its disclosure, or subsequently made available to the
general public by a person other than the Recipient, or by the Recipient, but only to the
extent that in making such information public, the Recipient was not in breach of this
Agreement;



(e) independently developed by the Recipient;

(f) already in the possession of the Recipient at the time of its disclosure by the Disclosing
Party to the Recipient under this Agreement;

(g) disclosed to the Recipient (or substantially identical to information disclosed to the
Recipient) by a source other than the Disclosing Party, provided that the source of
information is not known to the Recipient to be bound by any obligations of confidentiality
which prohibit disclosure of such information;

(h) wused or disclosed by the Recipient with the prior written approval of the Disclosing Party;
or

(1) required to be disclosed pursuant to CCCCC’s Disclosure Policy. Nothing in this
CONFIDENTIALITY AGREEMENT shall prohibit CCCCC’s disclosure, following the
signing of the Agreement, of the following information: the name of the Contractor Firm,
the amount of the total fees paid by CCCCC to the Contractor under the Agreement; and
a general description of the Services and Deliverables;

and any such information shall be deemed not to be Confidential Information for the purpose this
CONFIDENTIALITY AGREEMENT; provided that if any portion of the Confidential
Information falls within any one of the above exceptions, the remainder of such Confidential
Information will continue to be subject to the prohibitions and restrictions set forth in Section 1.

4. Specific items and details of Confidential Information shall not be deemed to be within any of
the exceptions in Section 3 only because such item or detail is generally referred to in more
general information that falls within such exception.

5. The parties consent to the Recipient's non-exclusive use of e-mail and any other electronic
means of transmission for any disclosure of Confidential Information that is allowed by the
terms of this CONFIDENTIALITY AGREEMENT and agree that unauthorized third party
interception of Confidential Information so transmitted will not constitute a breach of the
Recipient's obligations under this CONFIDENTIALITY AGREEMENT. For greater certainty,
this Section is not intended to limit disclosure by any other means.

6. The Recipient shall be responsible only for direct damages caused to the Disclosing Party by any
disclosure of Confidential Information in breach of this CONFIDENTIALITY AGREEMENT.
The Disclosing Party shall not be entitled to recover from the Recipient any amount on account of
any indirect, special or consequential damages as a result of any action or failure to act under or in
respect of this CONFIDENTIALITY AGREEMENT.

7. The parties agree that the party which has suffered or would suffer by the breach of this
CONFIDENTIALITY AGREEMENT by the other, may, subject to applicable law, be entitled
to immediate equitable relief, including injunction and specific performance, as remedies for
any such breach. Such remedies shall, subject to applicable law, not be deemed to be the
exclusive remedies available for any such breach but shall be in addition to all other remedies
available at law or in equity. By entering into this Agreement, the CCCCC is not waiving any
rights which it may have pursuant to applicable law.



8.

10.

All documents, drawing, spreadsheets, data and writings (including electronic materials)
disclosing Confidential Information and all copies thereof shall be returned promptly by
the Recipient upon receipt of a written request from the Disclosing Party or at any time by
the Recipient in its discretion and any copies that have been made will (subject to the
requirements of applicable law and internal audit purposes in the case of which the terms
of this CONFIDENTIALITY AGREEMENT shall continue to apply to the Confidential
Information not so dealt with) be destroyed in accordance with the Recipient’s procedure
for destruction of similar confidential material; however, the undertakings set forth in this
section shall not apply to Confidential Information furnished to the CCCCC in connection
with transactions entered into by the CCCCC including any financing, insurance or other
arrangements whatsoever. The Parties' obligation to protect Confidential Information in
accordance with this CONFIDENTIALITY AGREEMENT shall survive such return or
destruction of the Confidential Information.

This CONFIDENTIALITY AGREEMENT constitutes the entire understanding and
agreement of the Parties relating to the protection of Confidential Information. No rights
or obligations other than those expressly recited herein are to be implied from this
Agreement, or otherwise, and the Parties, to the extent permitted by the governing law of
this CONFIDENTIALITY AGREEMENT, agree that this CONFIDENTIALITY
AGREEMENT shall be the sole and exclusive source of their rights against each other in
relation to Confidential Information.

This CONFIDENTIALITY AGREEMENT may be terminated at any time by mutual
agreement of the parties and unless earlier terminated, this CONFIDENTIALITY
AGREEMENT shall expire three (3) years from the Effective Date. On a single occasion,
at any time before its expiration or termination, either party may extend this
CONFIDENTIALITY AGREEMENT for one year by written notice (by electronic means
or otherwise) to the other party, which notice shall be effective upon receipt.



The parties hereto have each executed this CONFIDENTIALITY AGREEMENT by their
respective duly authorized officers.

Agreed to: Agreed to:

Caribbean Community Climate Change Centre

By By

Authorized Signature Authorized Signature
Date Date

Name: Colin Young (PhD)



ANNEX VI “PROHIBITED PRACTICES”

Caribbean Community Climate Change Centre: Prohibited Practices

The Centre requires that all individuals bidding for or participating in a project executed by the
Centre including, inter alia bidders, suppliers, contractors, consultants, and concessionaries
(including their respective officers, employers and agents), adhere to the highest ethical standards,
and report to the Centre all suspected acts of Prohibited Practice of which they have knowledge
or become aware both during the bidding process and throughout negotiation or execution of a
contract which include acts of:
i.  corrupt practice
ii.  fraudulent practice
1ii.  coercive practice
iv.  collusive practice
v.  obstructive practice
vi. abuse
vii.  financing of terrorism
viii.  retaliation against Whistle-blowers or Witnesses
ix.  money laundering
X.  tax evasion

The definitions set forth below involve the most common types of Prohibited Practice but are not
exhaustive. For this reason, the Centre shall also take action in the event of any similar deed or
complaint involving alleged acts of Prohibited Practice, even when these are not specified in the
following list.

(a) In pursuance of this policy, the following terms are defined

1. A corrupt practice is the offering, giving, receiving, or soliciting, directly or
indirectly, of anything of value to influence the actions of another party.
il. A fraudulent practice is any act or omission, including a

misrepresentation, which misleads, or attempts to mislead, a party to obtain a
financial or other benefit or to avoid an obligation.

1ii. A coercive practice is impairing or harming, or threatening to impair or harm,
directly or indirectly, any party or property of the party to influence the actions
of a party; and

iv. A collusive practice is an arrangement between two or more parties designed
to achieve an improper purpose, including: to influence improperly the actions of
another party.

V. An obstructive practise is:

» destroying, falsifying, altering or concealing of evidence material to a Centre
investigation or making false statements to investigators deliberately in order to
materially impede investigations into allegations of a corrupt, coercive or collusive
practice.



Vi.

Vil.

Viil.

iX.

xi.

threatening, harassing or intimidating any party to prevent it from disclosing its
knowledge of matters relevant to a Centre investigation or from pursuing the
investigations or

acts intended to impede the exercise of the Centre’s contractual rights of audit or
inspection provided or access to information.

Abuse means theft, misappropriation, waste or improper use of property or assets
related to the Centre or a Centre-financed project, either committed intentionally
or through reckless disregard.

Financing of Terrorism is defined an activity that is associated with the
fundraising of funds for terrorist groups which utilize the funds to carryout acts
of terror in our society (further defined in the Centre Policy on Money Laundering
and Financing of Terrorism Policy)

Retaliation against Whistle-blowers and Witnesses means any detrimental act,
direct or indirect, recommended, threatened or taken against a Whistle-blower or
Witness, or person associated with a Whistle-blower or Witness, because of his
or her report of suspected wrongdoing.

Money Laundering is defined as illicit activities that allow perpetrators to conceal
or disguise the identity of funds so that these funds can be introduced into
economies as legitimate proceeds. (further defined in the Centre Policy on Money
Laundering and Financing of Terrorism Policy)

Tax evasion means the illegal non-payment or underpayment of tax.

Child labour, forced labour, or other forms of trafficking in human beings as
defined by the International labour Organisation Convention No.182.

(b) If it 1s demonstrated that any firm, consultant or individual bidding for or participating in
a Centre-financed project including, bidders, suppliers, contractors, sub-contractors,

consulta

nts and concessionaires, or including respective officers, employees, and agents of

the Centre has engaged in an act or acts of Prohibited Practices, the Centre may:

(1)
(1)
(iii)

withdraw offer for award of contract for works, goods, and related services.
suspend disbursement for the operation already in progress.

prohibit an individual, entity or firm, either permanently or for a stated period
of time, from being awarded or participating in contracts pertaining to
projects executed by the Centre except under such conditions as the Centre
deems to be appropriate.



	00 Invitation_ EU GCCA SER18(2) M&E Consultant.pdf (p.1-3)
	01 Terms of Reference SER 18(2).pdf (p.4-11)
	02 Tenderers Declaration.pdf (p.12-13)
	03 Legal Entity Individual_en.pdf (p.14-15)
	04 Bank Form for International Transfer CCCCC.pdf (p.16)
	05 Draft Contract SER 18.pdf (p.17-34)

	Family Names: 
	First Names: 
	DD: 
	MM: 
	YYYY: 
	Place of Birth: 
	Country of Birth: 
	ID: Off
	pp: Off
	Dri Lic: Off
	Other: Off
	Issuing Country: 
	Identity Document Number: 
	Personal Identification Number: 
	Permanent Address 1: 
	Permanent Address 2: 
	Post Code: 
	PO BOX: 
	City: 
	Region: 
	Country: 
	Phone: 
	E-mail: 
	Business Name 1: 
	Business Name 2: 
	VAT: 
	Registration Number: 
	YES: Off
	NO: Off
	City 2: 
	Country 2: 
	DATE: 
	SIGNATURE: 


